City of Fredericksburg, Virginia

City Council

AGENDA
Council Chambers
715 Princess Anne Street
Fredericksburg, Virginia 22401

Hon. Mary Katherine
Greenlaw, Mayor
Hon. William C.
Withers, Jr., ViceMayor, Ward Two
Hon. Kerry P. Devine,
At-Large
Hon. Matthew J. Kelly,
At-Large
Hon. Bradford C. Ellis,
Ward One
Hon. Timothy P. Duffy,
Ph.D., Ward Three
Hon. Charlie L. Frye,
Jr., Ward Four

April 24, 2018
7:30 p.m.
Mayor Mary Katherine Greenlaw, Presiding

1. Call To Order
2. Invocation
Councilor Matthew J. Kelly
3. Pledge Of Allegiance
Mayor Mary Katherine Greenlaw
4. Presentations
5. Public Hearing
City Council provides this opportunity each regular meeting for comments from citizens
who have signed up to speak before the start of the meeting. To be fair to everyone,
please observe the five-minute time limit and yield the floor when the Clerk of Council
indicates that your time has expired. Decorum in the Council Chambers will be
maintained. Comments that are not relevant to City business and behavior that is
disruptive, such as applause, are inappropriate and out of order.
6. Comments From The Public
City Council provides this opportunity each regular meeting for comments from citizens
who have signed up to speak before the start of the meeting. To be fair to everyone,
please observe the five-minute time limit and yield the floor when the Clerk of Council
indicates that your time has expired. Decorum in the Council Chambers will be
maintained. Comments that are not relevant to City business and behavior that is
disruptive, such as applause, are inappropriate and out of order.
7. Council Agenda
8. Consent Agenda
A. Ordinance 18-06, Second Read, Approving A Non-Exclusive Franchise To Olde Skool
Tours, LLC, To Provide Pedal Cycle Tours Of Fredericksburg

8. Consent Agenda
A. Ordinance 18-06, Second Read, Approving A Non-Exclusive Franchise To Olde Skool
Tours, LLC, To Provide Pedal Cycle Tours Of Fredericksburg
Documents:
8A OLDE SKOOL FRANCHISE.PDF
B. Resolution 18-__, Directing The Treasurer To Issue A Tax Refund To Employment
Resources, Inc., As Required Under Code Of Virginia §58.1-3981
Documents:
8B ERI TAX EXEMPT.PDF
C. Transmittal Of Board And Commission Minutes
C.i. Architectural Review Board – March 12, 2018
Documents:
8C1 ARB 3-12-18.PDF
C.ii. Architectural Review Board Supplemental – March 26, 2018
Documents:
8C2 ARB SUPP 3-26-18.PDF
C.iii. Board Of Social Services – February 8, 2018
Documents:
8C3 BOSS 02-08-18.PDF
C.iv. Economic Development Authority – March 5, 2018
Documents:
8C4 EDA 3-12-18.PDF
C.v. Green Committee – March 13, 2018
Documents:
8C5 GREEN COMMITTEE 3-13-18.PDF
C.vi. Public Transit Advisory Board – February 7, 2018
Documents:
8C6 PTAB 2-7-18.PDF
9. Minutes
A. Public Hearing – April 10, 2018

8C6 PTAB 2-7-18.PDF
9. Minutes
A. Public Hearing – April 10, 2018
Documents:
9A 04-10-18 PUBLIC HEARING MINUTES.PDF
B. Regular Session – April 10, 2018
Documents:
9B 04-10-18 REGULAR SESSION MINUTES.PDF
10. City Manager Agenda
A. Resolution 18-__, Authorizing The City Manager To Enter Into A Memorandum Of
Understanding With Lincoln Hockey, LLC, Dba The Washington Capitals, For
Installation Of An Inline Roller Hockey Rink
Documents:
10A WASH CAPITALS MOU.PDF
B. Resolution 18-__, Initiating An Amendment To The 2015 Comprehensive Plan To
Change The Future Land Use Designation Of The Embrey Mobile Home Park, Sub
Planning Area 5B, From Residential Or Mixed Use To Commercial
Documents:
10B EMBREY MOBILE HOME PARK.PDF
C. Resolution 18-__, Approving Revisions To Unified Development Ordinance Procedures
Manual
Documents:
10C PROCEDURES MANUAL.PDF
D. Resolution 18-__, Transmittal Of Water And Sewer Operating Budget And CIP
Documents:
10D WATER-SEWER BUDGET.PDF
E. Ordinance 18-__, First Read, Setting The Real Estate Tax Rate At $0.81 Per Every
$100.00 Of Assessed Value Of Real Estate For Fiscal Year 2019
Documents:
10E PROPOSED RE TAX.PDF
F. Resolution 18-__, First Read, Appropriating Funds For Fiscal Year 2019 Beginning July
1, 2018 Through June 30, 2019
Documents:

10E PROPOSED RE TAX.PDF
F. Resolution 18-__, First Read, Appropriating Funds For Fiscal Year 2019 Beginning July
1, 2018 Through June 30, 2019
Documents:
10F FY19 BUDGET.PDF
G. City Manager’s Update
Documents:
10G CITY MANAGER UPDATE.PDF
H. Calendar
Documents:
10H CALENDAR.PDF
11. Adjournment

ITEM #8A

MEMORANDUM
TO:
FROM:
RE:
DATE:

Timothy J. Baroody, City Manager
Danelle Rose, Tourism Services Manager, Economic Development and Tourism
Olde Skool Pedal Tours Franchise Agreement
April 18, 2018 (for April 24, 2018, City Council meeting)

ISSUE
Should a franchise agreement be issued to Olde Skool Tours, LLC?
RECOMMENDATION
City Council should approve the franchise agreement for one year, with four one-year renewals. On
April 10, 2018 Council approved on first reading.
BACKGROUND
The Virginia General Assembly has granted the City the authority to award franchises for the
operation of tour services over and upon the streets, alleys and other public property of the City.
The City seeks to encourage and promote tourism while maintaining the aesthetic charm and quality
of life for its residents. Olde Skool Tours, LLC proposes to provide guided pedal-cycle tours of the
greater Fredericksburg downtown area.
Tanya Ison is the owner of Olde Skool Tours, LLC. The tour company will provide a unique way to
explore the history of Fredericksburg and visit local shops/restaurants. Olde Skool Tours will be
working with a variety of downtown businesses to help promote what the downtown area has to
offer. Attached is a PowerPoint that has been presented to City staff, which has met with Ms. Ison
numerous times to vet and refine the proposal. The presentation shows the offered tours, the routes
and the safety information for the pedal bike.
The Franchise Agreement term would begin on April 27, 2018 and end on April 30, 2019. The term
may be renewed for four one-year terms on mutual agreement of the Franchisee and the City
Manager.
FISCAL IMPACT
Fredericksburg Tours would have a positive fiscal impact on the City both through direct business
license taxes and the indirect spending of the leisure travelers who experience the tours.
Attachments: Ordinance
Franchise Agreement
PowerPoint Presentation

MOTION:

April 24, 2018
Regular Meeting
Ordinance 18-06

SECOND:
RE:

Approving a Non-Exclusive Franchise to Olde Skool Tours, LLC, to Provide
Pedal Cycle Tours of Fredericksburg

ACTION:

APPROVED: Ayes: 0; Nays: 0

FIRST READ:
Sec. I.

April 10, 2018_________

SECOND READ:

________________

Introduction.

The Virginia General Assembly has granted the City the authority to award franchises for the
operation of tour services over and upon the streets, alleys, and other public property of the City.
Olde Skool Tours, LLC proposes to provide guided pedal cycle tours of the greater downtown area
of Fredericksburg. The City intends to support this effort through means afforded to existing tourrelated franchisees, such as providing for ticket sales at the Fredericksburg Visitor Center.
The Department of Economic Development and Tourism and Olde Skool Tours, LLC have
negotiated a franchise agreement that sets out the terms of this arrangement. The City Council intends
to approve this franchise agreement.
Sec. II.

Grant of franchise.

The City Manager is hereby authorized and directed to execute a Franchise Agreement between the
City of Fredericksburg and Olde Skool Tours, LLC, in substantially the same form as the agreement
attached to this ordinance.
Sec. III.

Effective date.

This ordinance becomes effective immediately.
Votes:
Ayes:
Nays:
Absent from Vote:
Absent from Meeting:
Approved as to form:
___________________________
Kathleen Dooley, City Attorney

April 24, 2018
Ordinance 18-06
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***************

Clerk’s Certificate

I, the undersigned, certify that I am Clerk of Council of the City of Fredericksburg, Virginia, and that the foregoing is
a true copy of Ordinance No. 18-06 duly adopted at a meeting of the City Council meeting held April 24, 2018 at
which a quorum was present and voted.
____________________________________

Tonya B. Lacey, CMC
Clerk of Council

PEDAL CYCLE TOUR FRANCHISE AGREEMENT
This agreement, dated _________________, 2018, is between the City of Fredericksburg, Virginia, a
municipal corporation ("City"), and Olde Skool Tours, LLC, a Virginia LLC ("Franchisee").
Recitals
The Virginia General Assembly has granted the City the power to award franchises for the commercial
use of the City’s streets, sidewalks, and other public property.
The City seeks to encourage and promote tourism within the city while maintaining public safety,
efficient and orderly movement of vehicular and pedestrian traffic, the aesthetic charm of the City,
and the quality of life for the City's residents and visitors.
Franchisee represents that it is qualified to operate a professional tour guide service, and the City
wishes to permit Franchisee to operate that service, on the terms contained in this agreement.
Therefore, the City and Franchisee agree as follows:
Agreement
Article 1
Definitions
1.1. City, or City Manager: the City Manager of the City of Fredericksburg or his designee.
1.2. Franchisee: Olde Skool Tours, LLC, its employees and agents.
1.3. Pedal Cycle: a four-wheel vehicle primarily powered by the pedaling of up to ten passengers, with
a backup motor system for difficult conditions, steered by one driver, and capable of carrying up
to 17 people in total.
1.4. Private Stand: any privately-owned or operated property which the owner has granted Franchisee
permission to use for the pickup and discharge of passengers or for other purposes under this
franchise.
1.5. Public Stand: any City-owned or controlled property alongside the curb of a street or in a parking
area, which the City has designated for the use of one or more Pedal Cycles operated by the
Franchisee.
1.6. Tour Guide: any person who acts or offers to act as a guide for customers of the Tour Service.
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1.7. Tour Service: carrying passengers for hire by Pedal Cycle, where the primary purpose is to provide
tour services over a designated tour route.
1.8. Visitor Center: the first-floor operation of the City's reception center located at 706 Caroline
Street, or any other location designated by the City as its primary visitor center.
Article 2
Grant of franchise; franchise fee
2.1

The City hereby grants Franchisee the non-exclusive right, privilege, and authority to operate a
Tour Service over and upon the public streets, alleys, bridges, and other public property within
the city limits. This franchise does not authorize Franchisee to use privately-owned streets,
roads, or alleys, or allow Franchisee access to City-owned property not normally open to the
public.

2.2

The Franchisee agrees to pay the commission set forth in Article 5 of this agreement.

2.3

Nothing in this agreement waives any requirement of the Fredericksburg City Code or any City
regulation regarding other permits, fees, taxes, or restrictions on the Franchisee's operations,
unless such a waiver is specifically provided for within the agreement.

2.4

By executing this agreement, Franchisee acknowledges and accepts the legal right of the City to
issue this franchise and to impose the requirements set forth in this agreement.
Article 3
Term

3.1

The term of this franchise begins on April 27, 2018 and ends on April 30, 2019. The term may
be renewed for four one-year terms on mutual agreement of the Franchisee and the City
Manager.

3.2

The Franchisee shall notify the City at least 60 days before the expiration of the franchise as to
whether it wishes to renew the franchise for another term.

3.3

Upon the expiration or termination of the franchise, Franchisee shall remove, at its own expense,
all equipment and other property of the Tour Service from all streets and public property within
the city, and restore streets and public property to their former condition if the Franchisee has
altered them or caused them to be altered. If the Franchisee fails to remove its property or
restore altered public property within 20 days of a written request by the City, the City may
perform the work at the Franchisee's expense.
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Article 4
Tour Guides
4.1

Anyone seeking to be a Tour Guide must apply for and receive a license from the City Manager
before acting as a Tour Guide.

4.2

Applicants for a Tour Guide license must provide to the City Manager:
-State-issued identification.
-A current driver’s license if the applicant will be operating a Pedal Cycle.
-A recent photograph of the applicant.
-If the City Manager requires that the applicant visit any tourist attractions, a certification,
signed by the applicant, that the applicant has done so.
-An application fee of $25.
-Any other information required by the City Manager.

4.3

The City Manager will design and administer a test of local history and specific historic
attractions in the Fredericksburg area. No person may act as a Tour Guide before taking this
test and demonstrating, to the City Manager’s satisfaction, a minimum level of expertise in these
subjects.

4.4

When the City Manager approves an application, he will issue the applicant a Tour Guide license,
which will include a photo ID. This ID must be visible at all times when the Tour Guide is
conducting tours for the Franchisee. The ID is the property of the City and must be returned to
the City Manager upon expiration, revocation, or suspension of the license.

4.5

The City may require reasonable continuing education requirements for Tour Guides.

4.6

A Tour Guide license expires five years after the date on which it was issued, or upon the
expiration or termination of this franchise, whichever comes first. Renewal applicants must meet
the same requirements as first-time applicants.

4.7

The City Manager may suspend or revoke a Tour Guide’s license for failure to comply with any
provision of this franchise or any law, ordinance, or regulation affecting or regulating the
activities of the Tour Service while the licensee is acting as a Tour Guide. The City Manager will
provide written notice to the licensee of the potential suspension or revocation and inform the
licensee of his right to an administrative hearing before the City Manager. The City Manager’s
decision is final.
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Article 5
Routes and Schedules
Rates and Fees
5.1

Franchisee shall only operate the Tour Service on the routes and according to the schedules in
Exhibit A. The City Manager may approve modifications to Exhibit A, including addition or
removal of tours, routes and schedules as well as modification of existing tours, routes and
schedules. The City may also temporarily require schedule and route adjustments due to special
projects, special events, and emergencies.

5.2

Franchisee may establish its own rates and fees, subject to the City's approval. The City may
only deny disapprove a proposed rate or fee because it violates the terms of the franchise.
Franchisee shall submit any proposed rates and fees to the City at least 10 days before
implementing them. Temporary rate reductions for promotional purposes shall not be
considered rate changes for purposes of this franchise.

5.3

Information regarding rates, fees, schedules, and routes shall be prominently displayed in all
Pedal Cycles at all times, along with (i) a certificate, issued by the City, displaying the name,
address, and business telephone number of the Franchisee, and (ii) an identification card,
showing the name and photograph of the driver of the Pedal Cycle.

5.4

Franchisee shall regularly supply the City with copies of all promotional materials offered or
distributed by the Franchisee to advertise the rates, fees, schedules, and routes of the Tour
Service. The City may offer promotional information regarding the Tour Service at various City
offices. The Franchisee shall keep the City informed at all times of all circumstances (e.g.
cancellation of tours) that might result in the City providing incorrect information to the public
regarding rates, fees, schedules, or routes.

5.5

The Franchisee’s services must not cost more than the amount advertised in the promotional
materials supplied to the City. This does not apply to any customized or specialized tour rate
which has been separately negotiated and is not a regularly scheduled tour.

5.6

If the City undertakes the sale of tickets on behalf of the Franchisee at the Visitor Center, those
sales shall be made in accordance with the then-current rate schedule provided by the Franchisee
to the City and any written guidelines established by the City. The City may modify or revoke
ticket sales guidelines as it deems reasonable and appropriate. Franchisee shall pay to the City a
five percent sales commission, based upon the total number of tickets sold through the Visitor
Center. Commissions shall be paid by the Franchisee monthly, payable by check to "City of
Fredericksburg, Virginia," and delivered to the City not later than the 15th day of the following
month. If either the City or the Franchisee decides that the City shall no longer serve as ticket
agent for the Franchisee, it shall provide at least ninety days advance written notice. The right
of the City to sell tickets on behalf of the Franchisee is non-exclusive.
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Article 6
Tour Service Operations
6.1

Franchisee shall establish and maintain a mailing address within the city and a phone number
capable of receiving reservations, customer inquiries, and complaints during normal business
hours, seven days a week. All Pedal Cycles shall be garaged within the City.

6.2

The City may impose reasonable conditions and regulations on the operation of Pedal Cycles,
including equipment size, number in use at any one time, experience and training of drivers,
number of attendants required, ID markings, blocking traffic, pickup and discharge of
passengers, and hours of operation.

6.3

Franchisee shall maintain all Pedal Cycles in safe mechanical condition, with all safety equipment
intact and operative, at all times that they are in service. The Franchisee shall keep all Pedal
Cycles clean and sanitary, free of debris, and suitable for public transportation of passengers. o
Pedal Cycle shall operate except in broad daylight hours without being equipped with such lights
and reflectors as the Chief of Police may require. The Chief of Police shall require lights and
reflectors so that the Pedal Cycle can be seen by pedestrians and drivers of vehicles using the
public rights-of-way and other public property from a distance of 500 feet. Pedal Cycles shall
not be operated in excess of their design capacity.

6.4

Franchisee shall make water available to passengers at all times during Tour Services. On Tour
Services stopping at establishments licensed by the Virginia ABC to serve alcoholic beverages,
Franchisee shall ensure that those establishments make food available to passengers within the
time allotted for the Tour Service's stops at those establishments.

6.5

Franchisee shall not allow any person that is visibly intoxicated to ride on a Pedal Cycle, whether
or not the person is expected to pedal or otherwise control the Pedal Cycle.

6.6

If Franchisee finds personal property left by a Tour Service customer, it shall deliver the property
to the City of Fredericksburg Visitor Center within four hours. The Visitor Center shall retain
the property on behalf of the owner for at least 60 days.

6.7

Franchisee shall not use loudspeakers or music in the operation of the Tour Service except for
the sole benefit of passengers on Pedal Cycles. No recorded messages purporting to give
information about the City's history may be used on a Pedal Cycle unless first approved by the
City. The provisions of City Code Chapter 38, Article II – Noise apply to all franchise operations.
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Article 7
Loading and Unloading of Passengers
7.1

The City shall designate at least one Public Stand for Franchisee's use in loading and unloading
Tour Service passengers.

7.2

Franchisee shall identify at least one least one Public or Private Stand at each Tour Service stop
involving unloading and loading of passengers. These stands must be suitable for safe and
orderly unloading and loading of passengers, and they must be approved by the City before use.
Franchisee shall only load and unload passengers at City-approved Public and Private stands.

7.3

The City may allow the use of on-street parking spaces as Public Stands, provided that
Franchisee adheres to all safety measures required by the City or by the Fredericksburg Police
Department, uses the parking spaces for no longer than the general public would be permitted
to use the spaces, and does not interfere with the orderly flow of vehicular or pedestrian traffic.

7.4

The City may move Stands and regulate their use by Franchisee, including the sharing of Stands
with other franchisees.

7.5

Franchisee may place, from one hour before Tour Service begins for the day until Tour Service
ends for the day, one temporary, two-sided portable sign in the vicinity of one Stand. Franchisee
shall ensure that this sign complies with all applicable City ordinances regulating temporary
portable signs.
Article 8
Solicitation

8.1

Franchisee shall not take any action which creates the impression that the Tour Service is owned
by or affiliated with the City.

8.2

Franchisee will not solicit verbally or by gesture, directly or indirectly, on public property, or
within or in front of any historic attraction open to the public, except as specifically permitted
by this franchise. The only location from which Franchisee may solicit is the immediate vicinity
of Public and Private Stands permitted under Section VI. The Franchisee’s solicitation will not
distract or interfere with vehicle or pedestrian traffic, and will not be audible more than 30 feet
from a Stand.

8.3

Franchisee may not harass or interfere with the operations or solicitations of any other tour
service franchisee, nor may it harass or interfere with any person’s peaceful enjoyment of City
tourist attractions.
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Article 9
Consumer Protection
9.1

The City may allow Franchisee’s customers to file written comments at the City Visitor Center.
If so, each Vehicle must display a notice indicating that comment forms are available from Tour
Guides, and that the forms can filed at the Visitor Center.

9.2

The Franchisee shall make reasonable and timely efforts to respond to any customer complaints.

9.3

If the City believes that a pattern of customer complaints has cast doubt on the reliability or
quality of Franchisee’s services, he may require Franchisee to appear at an administrative hearing
to report on its performance. The Franchisee shall cooperate fully with the City in providing
information for the hearing, and provide all requested reports within ten days following the
hearing.
Article 10
Indemnification and Insurance

10.1 To the maximum extent allowed by law, Franchisee shall, at its sole expense, release, indemnify,
and hold harmless the City, its officials, boards, commissions, agents and employees against any
and all claims, suits, causes of action, proceedings, and judgments for injuries or damages arising
out of its operations. Indemnified expenses include all out-of-pocket expenses, such as costs
and attorney's fees, and the reasonable value of any services rendered by the City Attorney or
his designee or any other employees of the City in connection with claims, suits, etc.
10.2 Franchisee shall maintain, throughout the term of the franchise:
10.2.1 General liability insurance for owned, non-owned, and rented vehicles, with coverage for
comprehensive form, premises-operation, explosion and collapse hazard,
products/completed operations hazard, contractual insurance, broad form property
damage, and personal injury, with minimum coverages of:
$1,000,000 for property damage, per occurrence;
$1,000,000 for personal bodily injury to any one person; and
$1,000,000 for bodily injury aggregate per single accident or occurrence.
10.2.2 If and when Franchisee is legally required to carry workers' compensation insurance,
workers' compensation and employer’s liability coverage, valid in Virginia, with the
minimum coverages of the statutory limit for workers’ compensation and $100,000 for
employer’s liability.
10.3 Franchisee shall provide the City with insurance certificates verifying these coverages before
commencing Tour Services, and provide proof of insurance annually thereafter. All policies must
name the City as an additional name insured. All certificates must indicate that policies may not
be terminated or modified without thirty days prior written notice by the insurer to the City.

7 | Olde Skool Tours, LLC franchise agreement

Article 11
Inspections and reports
11.1 The City Manager may inspect any records, documents, vessels, equipment, and other property
of Franchisee during regular business hours. This specifically includes tax records and returns.
The City may not disclose any information specifically identified by Franchisee as proprietary
and confidential, unless the information is offered as evidence by the City in an enforcement or
legal proceeding brought under the terms of this franchise.
11.2 Upon a request by the City Manager, Franchisee shall send him a written report containing:
11.2.1

A summary of the previous year’s activities, including services begun or discontinued,
average number of customers per month, and total number of miles traveled per
month;

11.2.2

An audited financial statement, including a statement of income, a balance sheet, and
a statement of sources and applications of funds, specifying all significant accounting
policies and practices upon which it is based;

11.2.3

A statement of projected costs for maintenance and expansion planned during the
next year;

11.2.4

If Franchisee is a corporation, a list of officers and members of its board and the
boards of any parent corporations, and a copy of its most recent financial statement;
and

11.2.5

A copy of Franchisee’s rules and regulations applicable to customers of the Tour
Service.
Article 12
Default and remedies

12.1

Franchisee is in default of this agreement if it fails to comply with any law, ordinance, rule, or
regulation governing any part of the operations of the Tour Service, including the operation of
any Pedal Cycle; or if it fails to comply with any provision of this agreement.

12.2

The City shall send written notice of any known default to Franchisee by certified mail and give
Franchisee a reasonable length of time (at least seven days) to cure the default.

12.3

If the default is not cured by this deadline, the City shall send written notice by certified mail
that the franchise could be suspended or terminated. The notice will state the date of an
administrative hearing to be held by the City Manager at least fourteen days after the date notice
was sent. The notice will inform Franchisee of its right to present evidence, call and crossexamine witnesses, and be represented by counsel at the hearing. Following the hearing, the
City Manager may suspend or terminate the franchise, or take other appropriate remedies to
ensure compliance with its terms. The City shall notify Franchisee of his decision by certified
mail.
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12.4

Franchisee may appeal the City Manager’s decision to the City Council. The appeal must be
filed in writing with the Clerk of the City Council within thirty days of the date of the City
Manager’s decision. Council may affirm, modify, or reverse the City Manager’s decision.

12.5

Notwithstanding any other provision of this agreement, the City Manager may immediately
suspend this franchise if he determines that doing so is required to maintain public safety and
order. In this event, the franchise shall remain suspended until a final decision is made under
the appeals process described in sections 12.3 and 12.4.
Article 13
Miscellaneous

13.1

Franchisee shall garage and register all Pedal Cycles in the City of Fredericksburg for purposes
of personal property taxation.

13.2

Any legal action brought to interpret or enforce any provision of the franchise is subject to
the exclusive jurisdiction of the Circuit Court of the City of Fredericksburg, Virginia. This
franchise is governed by and will be interpreted in accordance with Virginia law.

13.3

Force Majeure. Any act required to be done by either party may be excused or the time for
performance extended due to any delay caused by an act of God, war, civil disturbance, fire,
casualty or similar occurrence beyond the control of the non-performing party.

13.4

The failure of the City at any time to require performance by Franchisee of any provision of
this agreement does not affect the right of the City to enforce that provision at a later time.
The waiver of any breach by the City of any provision is not a waiver of any later breach of
that provision nor a waiver of that provision itself.

13.5

The rights and remedies reserved to the City by this agreement are cumulative and are in
addition to, not in derogation of, any other rights or remedies which the City may have.

13.6

This agreement does not create a joint venture or principal-agent relationship. Neither party
is authorized to act toward third persons or the public in any manner which would indicate
such a relationship with the other.

13.7

All notices from one party to the other must be sent by first-class mail to:
City:

City Manager
City of Fredericksburg
P.O. Box 7447
Fredericksburg, VA 22404

Franchisee:

unless a party has notified the other party in writing of a change of address.
13.8

If the City decides to alter the any city street or make other public improvements which, in
the City Manager’s sole discretion, requires Franchisee to relocate, modify, or suspend its
9 | Olde Skool Tours, LLC franchise agreement

operations, the City Manager shall give at least 7 days’ notice to Franchisee. The City Manager
may require Franchisee to remove its signs, vehicles, and other property to facilitate the project.
The City is not liable for any losses, injuries, or damage suffered by Franchisee due to such a
decision.
13.9

Franchisee shall not deny service or access or otherwise discriminate against any person,
including customers, on the basis of race, color, religion, national origin, age, or sex. The
Franchisee shall comply at all times with applicable laws and regulations regarding equal
employment opportunities.

13.10 The franchise may not, either in whole or in part, be sold, assigned, transferred, leased, or
disposed of by merger, consolidation, or any other method. Neither legal nor equitable title,
nor any right or interest in the franchise, may pass or vest in any person or entity, nor may the
controlling interest in any corporation holding the franchise be changed without the prior
written consent of the City Manager. This includes actual working (de facto) control by minor
interest holders. Any change, transfer, or acquisition of control of Franchisee without the
City’s consent will subject the franchise to termination.
13.11 The provisions of this agreement are to be liberally construed in order to effectuate its
purposes, consistent with the public interest.
13.12 This agreement, with any attachments, represents the entire understanding and agreement
between the parties. It supersedes any prior oral negotiations or written instruments between
the parties. It can only be amended by written agreement signed by both parties.
13.13 If any provision of this agreement is found by any court to be unlawful, void, or
unenforceable, the City has the sole discretion to either sever the provision or to terminate the
franchise.
13.14 This agreement is executed by the City Manager by authority of Ordinance 18-__, adopted by
the City Council of the City of Fredericksburg, Virginia on __________ __, 2018.
City of Fredericksburg, Virginia
a municipal corporation
By:____________________________________
Timothy J. Baroody, City Manager
Witness: __________________________________________
Brenda Martin, Deputy Clerk of Council
Approved as to form: ________________________________
Rob Eckstrom, Assistant City Attorney
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Olde Skool Tours, LLC
_________________________________________
Tanya Ison, Member
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About us…
We are a three entrepreneurs looking to open up a business and help grow the
downtown Fredericksburg Area. This dream started last year when we visited
Philadelphia, and saw something similar and thought how fun and exciting that would
be to have in our hometown of Fredericksburg. And so the dream was born. We have
been working very hard to connect with local businesses that we can work with to
bring some fun and exciting trips to the downtown Fredericksburg Area. From
Breakfast/Coffee tours, to exploring the history of Fredericksburg, to touring the
night life. We will do our best to show people an amazing time that is full of memories.

About Us
• Tanya Ison
• Been a resident of Fredericksburg since 2002
• Financial Analyst , Facility Manager and Safety
• Received my FMP certification in 2014 from George Mason
University

• Certified Trainer in First Aid , CPR and AED through American
Heart Association

• The Treasurer of the Spotsylvania County Lacrosse
• Mother of 3 Amazing children 24, 15, and 7

About Us
• Stewart Ison
• Life Long Resident of Virginia
• 10 plus Years in Maintenance Supervisor
• 5 plus years in engine repair and Bicycle Repair
• Enjoys Coaching Basketball for his Daughter
• Father of three Amazing kids

About Us
• Christopher Paunov
• Resident of Virginia for over 10 years
• Graduate of Virginia Tech
• Major in Engineering Technology and Minor in History
• Enjoys participating in Historical Reenactments

Getting Started
• I Began with the Zoning Committee in Nov. 2017
• Worked with UMW Small Business Development Center (Susan Ball)
• Contacted Several Business in other areas doing this exact same business to learn
•
•
•
•

from their mistakes, and gather information to make us successful.
Places Such as:
Columbia, SC
Castro Valley, CA
Nashville, TN
Minneapolis, MN
Philadelphia, PA
Baltimore, MD

What does the Bike look like?

About the Bike
• 15 passengers 1 driver and 1 tour guide
• Speed 5 to 7 mph
• Equipped with electric motor that is available to aid and assist with hills or any other
needs.

• Seats are adjustable for height and comfortability.
• The bike is equipped with Neon lighting that will be used during evening tours
• It has a PA system for the tour guide to talk during tours.

What we can bring to Fredericksburg
•
•
•
•
•

More active tourism
Each year 2 million tourist come through the Fredericksburg Area.
Collaborate with local small businesses
Bring awareness to the Downtown Fredericksburg Area
Olde Skool Tours will provide a unique way to explore the history of
Fredericksburg, visit the night life, and taste the exquisite coffees as well as
many of the other things the local shops have to offer as we grow.

Ticket Sales
• We will be utilizing the Fredericksburg Visitors Center as a means of selling
tickets.

• We will also accept FXBG Main Street Gift Cards.
• All internet sales will come from our Facebook and Website.

Tours
• Historical Tours
• Brew Tours
• Coffee Tours

Historical Tour
• Each tour is 1.5 hours in length.
• We will start and end at the Visitors Center.
• Tour times will be 10:00am to 11:30 am and 12 pm to 1:30 pm Thursday
thru Saturday.

• Sunday will be 10:00am to 11:30am and 4:00pm to 6:00pm
• We may pull off the road at times to briefly describe the historical sites.

Historical Tour Route

Brew Tour
• Brew Tours will be 2 hours in length
• This tour will start and stop at Grapevine Café.
• Tour Times are 4:30 pm to 6:30 pm and 7:00pm to 9:00 pm Thursday thru
Saturday

• Sunday Tours are 1:00 pm to 3:00pm
• This tour will stop at: Spirits, The Bourbon Room and Irish Brigade.

Brew Tour Route

Sponsored Locations - Brew Tour
•
•
•
•

Grapevine Café
Spirits
Bourbon Room
Irish Brigade

Coffee Tour
•
•
•
•

The Coffee Tour is 1.5 Hours long
This tour will start and stop at the Visitors Center.
Tour times are 8:00 am to 9:30 am on Sunday
The Tour stops : Katora Coffee, Italian Station and X-quizit Coffee.

Coffee Tour Route

Growth Potential
• We are looking to collaborate with other Small business to create more tours.
• Food Tours
• Ladies Day Tours
• Morning Routine Workout route

• Bring more awareness to what Downtown Fredericksburg has to offer.
• We are looking to add another Bike to our company by next year.
• Provide Field trips for the local schools in our area.

Pedal Bike Safety
•
•
•
•
•
•
•

Seatbelts
Seat Backs
Safety Hand Rail
A DOT approved helmet
Brake Lights
Head Lights
Turn Signals Front and Back

• Bike Chain Guard

Safety Cont…..
•
•
•
•
•
•
•

First Aid Kit
A Neon Safety Vest
Battery Powered Road Flares
Flashlights
ABC fire extinguisher
Emergency Preparedness Manual
A waiver will be required for all pedestrians (18 and older) that refuse to wear helmets or
seatbelts while on the bike.

• A safety speech will be provided before every tour.

Contact Information
Olde Skool Tours
Tanya Ison 540-424-7092
Stewart Ison 540-846-1645
Chris Paunov 434-209-4299
Email: info@oldeskooltours.com
www.oldeskooltours.com
www.facebook.com/oldeskooltours

ITEM #8B

MEMORANDUM
To:
From:
Date:
Subject:

Kathleen Dooley, City Attorney
Rob Eckstrom, Assistant City Attorney
April 16, 2018
Employment Resources, Inc. tax exemption

Issue:
Should the City Council direct the Treasurer to issue a refund of real estate and personal property
taxes, with interest, to Employment Resources, Inc.?
Recommendation:
Yes. State law entitles Employment Resources, Inc. to this refund and interest.
Background:
Employment Resources, Inc. recently asserted that it is classified as exempt from local real estate and
personal property taxes under the Code of Virginia. It has applied under Code of Virginia § 58.1-3980
for correction of its real estate and personal property tax assessments for tax years 2014/15, 2015/16,
2016/17, and 2017/18, and for a refund of any overpayment made due to those assessments.
The basis of the application is Employment Resources, Inc.'s assertion that it is an institution of
learning conducted not for profit. Code of Virginia § 58.1-3606(A)(4) classifies as tax-exempt all real
and personal property belonging to such an entity, so long as the property is used primarily for literary,
scientific or educational purposes or purposes incidental thereto.
The Commissioner of the Revenue, in consultation with the City Attorney's Office, has determined
that Employment Resources, Inc. qualifies as a tax-exempt institution of learning under the statute. It
is registered as a 501(c)(3) not-for-profit organization, and it has the criteria that Virginia law considers
hallmarks of an institution of learning, such as a faculty with professional credentials hired to teach
students, a regular student body, prescribed courses of study, a campus, and state
accreditation/licensure.
Employment Resources, Inc. owns the real property at 404 Willis Street (GPIN 7779-91-3157). That
property contains the Gladys Oberle School building, its parking, and a large open field. All of
Employment Resources, Inc.'s classes are held at this facility. It also owns several vehicles, on which
it pays personal property taxes to the City. All of this property appears to be used primarily for
educational purposes.
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ITEM #8B
The Commissioner has certified to City Council that Employment Resources, Inc.'s assessments
should be corrected, as required by the Code of Virginia. Code of Virginia § 58.1-3981 also requires
the payment of interest on any excess amounts paid on a corrected assessment. The default amount
of interest is set out in § 58.1-3918, which specifies 10% annual interest on delinquent taxes and the
same interest on overpayments. Section 58.1-3916 allows the City to adopt an ordinance setting the
interest rate instead. The statute specifies that the rate for overpayments must be the same as the rate
for delinquent taxes. City Code § 70-37 sets the interest rate on delinquent taxes at 10%, and City
Code § 70-40 specifies that the same rate applies to refunds.
The total amount to be refunded, including the statutory interest, is $148,242.91.
The Code of Virginia requires that the City Council, upon the Commissioner's certification, direct the
Treasurer to issue a refund to the taxpayer in the amount of any overpayment. A resolution directing
the Treasurer to do so is included in the Council packet.
Fiscal Impact:
Total refunded amount: $148,242.91.
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MOTION:

April 24, 2018
Regular Meeting
Resolution 18-__

SECOND:
RE:

Directing the Treasurer to Issue a Tax Refund to Employment Resources,
Inc., as Required Under Code of Virginia §58.1-3981

ACTION:

APPROVED: Ayes: 0; Nays: 0

Employment Resources, Inc. has applied to the Commissioner of the Revenue for a correction of tax
assessments under Code of Virginia § 58.1-3980.
Specifically, Employment Resources, Inc. states that it is an institution of learning conducted not for
profit, that its real and personal property in the City is primarily used for literary, scientific, or
educational purposes or purposes incidental thereto, and that its property is therefore classified as
exempt from real and personal property taxes under Code of Virginia § 58.1-3606(A)(4).
Code of Virginia § 58.1-3980 allows an application for correction of an assessment within three years
from the last day of the tax year for which the assessment is made, or within one year from the date
of the assessment, whichever is later. Employment Resources, Inc. seeks correction of all assessments
that fall within that time frame, which means all City real and personal property tax assessments for
tax years 2014/2015, 2015/2016, 2016/2017, and 2017/2018. Correction in this case would mean that
all of those assessments would be amended to $0. Employment Resources, Inc. has paid those tax
assessments, and seeks a refund of all taxes paid plus statutory interest.
Code of Virginia § 58.1-3981(A) provides that:
If the commissioner of the revenue…is satisfied that he has erroneously assessed such
applicant with any such tax, he shall correct such assessment. If the assessment exceeds the
proper amount, he shall exonerate the applicant from the payment of so much as is
erroneously charged if not paid into the treasury of the county or city. If the assessment has
been paid, the governing body of the county or city shall, upon the certificate of the
commissioner with the consent of the town, city or county attorney, or if none, the attorney
for the Commonwealth, that such assessment was erroneous, direct the treasurer of the
county, city or town to refund the excess to the taxpayer, with interest if authorized pursuant
to § 58.1-3918 or in the ordinance authorized by § 58.1-3916, or as otherwise authorized in
that section.
The Commissioner of the Revenue is satisfied that the real and personal property taxes at issue were
erroneously assessed on Employment Resources, Inc. The Commissioner has corrected those
assessments. The assessments exceeded the proper amount, and they have been paid. The
Commissioner, with the consent of the City Attorney, has certified to this Council that the assessments
were erroneous.
Therefore, the City Council hereby directs the Treasurer to issue a tax refund to Employment
Resources, Inc. in the amount described in the Commissioner's certificate.

April 24, 2018
Resolution 18-__
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Votes:
Ayes:
Nays:
Absent from Vote:
Absent from Meeting:
***************

Clerk’s Certificate
I certify that I am Clerk of Council of the City of Fredericksburg, Virginia, and that the foregoing is a true copy
of Resolution No. 18-__, adopted at a meeting of the City Council held April 24, 2018, at which a quorum was
present and voted.
____________________________________

Tonya B. Lacey, CMC
Clerk of Council

COMMISSIONER OF THE REVENUE
CODE OF VIRGINIA § 58.1-3981 CERTIFICATE
Mayor and City Council:
On February 5, 2018, Employment Resources, Inc. ("ERI"), through its attorney, filed an
application under Code of Virginia § 58.1-3980 for correction of certain tax assessments. The
application is for correction of the real and personal property assessments of ERI's property
for tax years 2014/15, 2015/16, 2016/17, and 2017/18.
Code of Virginia § 58.1-3980 allows any corporation aggrieved by an assessment to apply for
a correction within three years from the last day of the tax year for which such assessment is
made, or within one year from the date of the assessment, whichever is later. The tax years
listed in ERI's application fall within that time period.
The basis for the application is ERI's assertion that it is an institution of learning conducted
not for profit. Code of Virginia § 58.1-3606(A)(4) classifies as tax-exempt all real and personal
property belonging to such an entity, so long as the property is used primarily for literary,
scientific or educational purposes or purposes incidental thereto.
The application is the first time that ERI has asserted to the Commissioner of the Revenue's
Office that its real and personal property is exempt by classification. Thus, ERI's real and
personal property has been assessed at its fair market value for the relevant years. ERI has
paid all of the assessments.
This is an atypical situation. Most applications for correction involve disputes over the
valuation of property. In this case, the question is whether the property should have been
assessed at its fair market value or whether it should have been exempted from taxation
altogether.
Upon review of the application and consultation with the City Attorney's Office, it appears
that ERI is an institution of learning conducted not for profit. It also appears that ERI's real
and personal property subject to City tax assessments for tax years 2014/15, 2015/16,
2016/17, and 2017/18 was primarily used for literary, scientific or educational purposes or
purposes incidental thereto during those tax years. Therefore, the property appears to be
classified as exempt under Code of Virginia § 58.1-3606(A)(4).
The statute requires correction of the assessments for the years listed in the application, even
though the relevant information needed to make accurate assessments for those years was only
recently made available to the official responsible for making the assessments.
Code of Virginia § 58.1-3981 requires the Commissioner of the Revenue to correct an
assessment when she is satisfied that the assessment is erroneous. I have done so.

The statute further requires that if the assessments exceed the proper amount and the
assessments have been paid, that the Commissioner, with the consent of the City Attorney,
certify to the City Council that the assessment was erroneous. I so certify.
The total excess paid, including the interest provided by statute, is $148,242.91.
___________________________________
Lois Jacob
Commissioner of the Revenue
§ 58.1-3981 statutory consent:
_______________________________
City Attorney

Minutes
Architectural Review Board
March 12, 2018
Council Chambers, City Hall
Fredericksburg, Virginia
Members Present
Jonathan Gerlach, Chair
Sabina Weitzman, Vice Chair
Susan Pates
Kern S. Barile
Carthon Davis, III
Karen Irvin
James Whitman

Members Absent

Staff
Kate Schwartz
Camilla Jacobs

Mr. Gerlach called the Architectural Review Board meeting to order at 7:00 p.m.
OPENING REMARKS
Mr. Gerlach determined that a quorum of seven members was present and asked if public notice
requirements had been met. Ms. Schwartz stated that they had, with the exception of COA 20 1812 at 506-5 12 Sophia Street. Mailed notifications to the adjacent property owners had not been
sent. As a result, the public hearing would need to be re-advertised for April 9, 2018.
APPROVAL OF AGENDA
Mr. Davis made a motion to approve the agenda as written. Dr. Barile seconded. The motion
carried 7-0.
APPROVAL OF MINUTES
Mr. Gerlach asked if there were any changes or additions to the minutes of the supplementary
meeting dated February 26, 2018. There were no changes or additions. Ms. Irvin made a motion
to approve the minutes as written. Ms. Weitzman seconded. The motion carried 7-0.

Mr. Gerlach asked if there were any changes or additions to the minutes of the regular meeting
dated February 12, 2018. There were no changes or additions. Ms. Weitzrnan made a motion to
approve the minutes as written. Mr. Whitman seconded. The motion carried 7-0.
DISCLOSURE OF EX PARTE COMMUNICATIONS
Mr. Gerlach asked if any Board member had engaged in any ex pane communication on any
item before the Board. No Board members had any exparte communications to report.
DISCLOSURE OF CONFLICTS OF INTEREST
Mr. Gerlach asked if any Board member had a conflict of interest for any item before the Board.

Ms. Pates stated she had a conflict of interest that had been previously disclosed for COA 201 804 at 306-3 12 Frederick Street. She was the listing agent for the property’s sale.
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PUBLIC HEARING
A. Continued Items
i.

COA 2018-04 306-3 12 Frederick Street Michael Adams requests to make
alterations to the Kenmore Coffee Warehouse building to convert it to commercial use,
including installing windows, doors, metal roofing, and an ADA-accessible ramp, as well
as filling in missing sections of brick and trim.
—

—

Property owners Michael Adams and Jon Van Zandt were present. There was no public
comment.
Ms. Weitzman thanked the applicants for the updates provided and asked about the thickness
of the window trim or brick mold. She said it appeared to have been thickened from the
original profile. Mr. Van Zandt said that it could be reduced from three to two inches.
Mr. Davis asked about the details of the doors and if the side door would also be a custom
door. Mr. Van Zandt said that none of the doors would be standard doors, and that the side
door would match the details of the front elevation doors. Mr. Adams said that it would be a
three-foot wide door with the balance of the opening filled by a sidelight. He said they had
elected not to use a door the full width of the opening because the sidelight design worked.
Ms. Weitzman made a motion to approve the application with the conditions recommended in
the staff report and with the condition that the brick mold surrounding the new windows will
be in keeping with the dimensions of the existing. Mr. Whitman seconded.
Mr. Gerlach restated the motion and said that the following conditions would be included:
1. The parapet of the stair tower will be modified to match the elevation approved by City
Council on December 12, 2017;
2. The Historic Resources Planner and one member of the ARB will be permitted to
document the existing conditions prior to the removal of materials;
3. The details of any paint removal or cleaning of brick surfaces must be submitted in order
to determine if further ARB approval is required; and
4. The brick mold surrounding the new windows will be selected to match the dimensions
of the existing as closely as possible.
The motion carried 6-0-1 with Ms. Pates abstaining.
B. New Business
Signs
1.

COA 2018-09 1108 Caroline Street Jacqueline Simmonds requests to install signs,
including one building-mounted sign and one projecting sign, for the Pimenta restaurant.
—

—

Raymond and Simorie Simmonds, 10715 Tricia Place, Fredericksburg, Virginia, 22408, were
present to represent the applicant. There was no public comment.
Mr. Davis made a motion to approve the application in accordance with the staff
recommendation to ensure that the sign bracket is attached through the building’s mortar
joints. Ms. Weitzman seconded. The motion carried 7-0.
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Accessory Structures

ii.

COA 2018-10 —500 William Street The City of Fredericksburg Parks, Recreation, and
Events Department requests to install a prefabricated concrete restroom building in
Hurkamp Park.
—

Mike Ward, Division Manager for the City of Fredericksburg’s Parks, Recreation. and
Events Department, was present to represent the application. There was no public comment.
Ms. Weitzrnan asked if the light fixtures had been selected for the project. Mr. Ward said
they had not, and also noted that motion sensor lights would be installed at the corners. Ms.
Wejtzman recommended that he work with staff on the fixture selection and to ensure that
the color temperature of the lighting is in the appropriate warm white range.
Dr. Barile noted that a cost proposal for archaeological work had been requested from
Dovetail Cultural Resource Group, but that she could maintain impartiality in her
consideration of this application.
Ms. Irvin made a motion to approve the application in accordance with the staff
recommendation, which conditioned approval on compliance with the Minor Site Plan, and
recommended that the applicant work with staff on the details of the lighting. Ms. Weitzman
seconded. The motion carried 7-0.
Exterior Alterations
iii.

COA 2018-08 407-415 Amelia Street & 1101-1103 Prince Edward Street— John
Janriey requests to replace the existing aluminum windows in this multi-family building
with new composite-clad wood windows.
—

The applicant, John Janney, was present. There was no public comment.
Ms. Weitzman said that the applicant appears to have made the case for replacement and
agreed that the windows do not appear to be repairable. She noted that this was a challenging
case and they had to consider if windows that would not meet the district guidelines should
be maintained.
Mr. Janney said he would be willing to see if they can reduce the width of the jamb reveal on
the new windows to better match the original profile. He noted that the windows were not an
architectural choice at the time they were installed. They were a budgetary choice and were
the cheapest available at the time. He said he believes they are improving the look of the
building with a period-appropriate choice.
Ms. Weitzman noted that she was unclear on the details of the replacement units and wanted
to ensure that the window fills the original opening with no fillers or panels. Dr. Barile noted
that vinyl or Fibrex windows were not an appropriate material for use. Ms. Schwartz clarified
that the window policy allowed for vinyl or Fibrex cladding on the exterior as long as the
windows were constructed of solid wood.
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Ms. Weitzman made a motion to approve replacement of the windows with a composite-clad
wood window on condition that the applicant use the narrowest frame available and ensure
that the replacement windows will fill the existing openings with no fillers or panels. Ms.
Irvin seconded. The motion carried 7-0.
iv.

COA 2018-11 1306 Sophia Street Jason Gallant requests to make alterations to this
single-family residence, including replacing the wood and concrete porch steps, replacing
handrails and porch decking, parging the foundation wall, and replacing siding on a rear
addition.
—

—

The property owner, Tammy Hancock, and the project contractor, Jason Gallant, were
present to represent the application. There was no public comment.
Ms. Pates asked if any of the decorative elements of the porch would be impacted. Mr.
Gallant said that only the decking would be replaced. Mr. Gerlach asked if the applicant had
a preference for the decking material. Mr. Gallant said that he had successfully used fir or
Azek, but had less confidence in the Aeratis composite. He said that even when prepped well,
the fir tends to not hold up well over time.
Ms. Weitzman noted the importance of both appropriate materials and proper installation.
She said that given the wood detailing of the existing porch, it makes sense to continue the
use of wood for the decking. She also noted that kiln-dried, pressure-treated woods can be
painted immediately. Mr. Gallant said he would look at the options.
Mrs. Hancock said that a ftiIl renovation of the house had been done in 1996, but that the
house had been damaged in the earthquake. They were planning to stabilize and restore the
porch, and hoping to use a material that would require a little less maintenance.
Mr. Gerlach asked if they could accept the staff recommendation not to parge the foundation
wall. Mrs. Hancock said they could live with it and noted some details about the history of
the house.
Ms. Pates asked if they had considered the use of salvaged wood for the front porch. Mr.
Gallant said it is possible salvaged materials could be found, but that this isn’t really feasible
as the salvaged wood would require extensive re-milling to make it work.
Dr. Barile made a motion to approve the application in accordance with the staff
recommendation, which included the following elements:
1. The siding on the 1996 rear addition may be replaced with Hardiplank fiber cement lap
siding, LP SmartSide lap siding, or pine lap siding with Boral trim;
2. The existing wood and concrete porch steps may be replaced with new concrete steps as
shown on the attached drawing.
3. The existing galvanized pipe handrails may be replaced with new steel handrails as
shown on the attached documentation.
4. The front porch decking may be replaced with vertical grain Douglas Fir, Azek, or
Aeratis on condition that the replacement material meets the following standards: tongue
and-groove installation, board thickness matching the original material, a smooth surface
finish (without extreme faux graining), a finished edge, and a matte or paintable surface.
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Ms. Irvin seconded. The motion carried 7-0.
Dr. Barile made a motion to deny the request to parge the north side brick foundation wall in
accordance with the staff recommendation. Mr. Davis seconded. The motion carried 7-0.

v.

Demolition/New Construction
COA 2018-12 506-512 Sophia Street Brendyn Fisher requests to demolish the
existing townhomes and requests approval of the site planning, scale, massing, and
architectural details of seven three-story townhomes and one four-story apartment
building.
—

—

Lee Shadbolt, the project architect from Commonwealth Architects, and Steve DeFalco, the
property owner, were present to represent the application. Mr. Shadbolt noted the reasons
that the heights of the buildings had been increased. He said this was largely to accommodate
removing the buildings from the floodplain, but was also a reflection of ceiling heights and
an increased roof pitch from 7:12 to 9:12. They provided a response letter to the Board that
addressed several of the modifications.
There was no public comment.
Mr. Gerlach noted that because the notice requirements for the application had not been met,
the public hearing would be deferred to the April 9,2018 meeting. The applicants said they
understood this, and would also like to schedule a work session with the ARB on March 26.
Mr. Gerlach said he was concerned about reviewing this project without the details of the
apartment building. Mr. DeFalco said he doesn’t want to commit funding to the design of the
condo building at this point because construction of the townhomes will take most of the
year. He doesn’t want to move forward with an approval that will expire. He said he does not
envision major changes to what was approved initially.
Ms. Irvin said that while paint color is not in the ARB’s purview, the applicants should
ensure that the synthetic materials selected can be painted in the dark colors selected. Some
synthetic materials cannot be successfully painted in very dark colors. Mr. Shadbolt thanked
Ms. Irvin for her comment and noted that they were aware of that limitation.
Mr. Gerlach noted that his primary concern was the height. Mr. DeFalco explained the
constraints of building in the floodplain and the standards they were attempting to meet. Ms.
Weitzman said the building appeared to be a full story too tall. Height was a challenge in the
Board’s previous consideration of the project, but the Board determined that the impact was
mitigated by the architectural details. With the additional height, the building is a full story
too tall.
Mr. Shadbolt said that the cornice/eave height is the defining factor. The ridge height is a
secondary impact because it is less visible, and the eave they are proposing is within a few
feet of what was originally proposed. Ms. Irvin noted that they had not provided consistent
measurements for where the height was measured and asked for this to be corrected.
Dr. Barile said she had voted against the project in their previous consideration due to height
and that adding eight feet to the building was moving in the wrong direction. She noted that
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the change also eliminates any continuity with the fenestration patterns of the historic
buildings.
Ms. Pates said that the existing buildings were contributing to the district and that people
have restored many buildings that are falling down. She said they should be maintained with
any new building added behind. She also said that the buildings should be all-brick
construction and that she does not support including garages for units four through seven.
Ms. Weitzrnan and Mr. Shadbolt discussed the grading of the site, the existing slope of the
site, and how the eave heights are impacted by these conditions. Mr. Gerlach noted that the
primary topic of the upcoming work session would be the heights of the buildings. Ms. Irvin
said that the trade-off for gaining the desired flood elevation might have to be the loss of the
roof space.
Mr. Davis made a motion to continue the application to a work session on March 26, 2018.
Ms. Irvin seconded. The motion carried 7-0.
GENERAL PUBLIC COMMENT
There was no public comment.
OTHER BUSINESS
A. Transmittal of Planning Commission Agenda for March 14, 2018
There were no comments or questions on the agenda.
STAFF UPDATE
There was no update from staff.
COMMITTEE UPDATE
There were no committee updates.
CHAIRMAN’S REPORT
Mr. Gerlach reported that a joint City Council and Architectural Review Board Working Group
would be formed as a follow-up to the joint work session held on February 20, 2018. This ninemember group will include two members from Council, two ARB members, and representatives
from HFFI, the UMW Preservation Department, the National Park Service, Main Street, and the
local development community. The group will meet monthly to address issues in the historic
district. He said updates would be provided to the ARB monthly.
ADJOURNMENT
Mr. Davis made a motion to adjourn. Ms. Pates seconded. The motion carried 7-0. The meeting
adjourned at 8:55 p.m.

nathan Gerlach, ARB Chair
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Minutes
Architectural Review Board
Supplementary Meeting
March 26, 2018
Council Chambers, City Hall
Fredericksburg. Virginia
Members Present
Jonathan Gerlach, Chair
Sabina Weitzman, Vice Chair
Kern S. Barile
Carthon Davis, ITT
Karen Irvin
Susan Pates
James Whitman

Members Absent

Staff
Kate Schwartz

Mr. Gerlach called the Architectural Review Board meeting to order at 7:02

p.m.

OPENING REMARKS
Mr. Gerlach determined that a quorum of seven members was present and asked if public notice
requirements had been met. Ms. Schwartz stated that they had.
APPROVAL OF AGENDA
Mr. Gerlach asked there were any changes or additions to the agenda. There were no changes to
the agenda.
CONTINUED ITEMS

i.

COA 2018-12 506-512 Sophia Street Brendyn Fisher requests to demolish the
existing townhomes and requests approval of the site planning, scale, massing, and
architectural details of seven three-story townhomes and one four-story apartment
building.
—

—

Lee Shadbolt, Commonwealth Architects, and Steve DeFalco, the property owner, were present
to represent the application.
Mr. Shadbolt provided updated drawings for the project for the Board and reviewed the changes.
He said the original drawings approved by the Board had not accounted for the actual
topography of the site, so the current design was partially a correction of that. He also noted that
the entries had been shifted from the right side to the left on the front elevation. The overall
heights have been reduced by bringing the first floor closer to the base flood elevation, reducing
floor-to-floor heights, and reducing the roof pitches from 9:12 to 7:12.
Mr. Gerlach said that the height to the midpoint of unit four increased four feet five inches and
asked why this one had increased proportionally more than the others. Mr. DeFalco said it was
an aesthetic choice to make the roof lines of the two buildings appear level, but that it could

probably be reduced. He said the floor-to-floor heights had also not been reduced on unit four,
but likely could be.
Ms. Weitzman asked how far the roof deck was set back. Mr. Shadbolt said it was approximately
10 or 11 feet back from the front of the building, but that would be increased with the lower
pitch. He reviewed the floor heights and said that unit four could be reduced by approximately
two feet.
Mr. Shadbolt also noted that other changes that had been made, including re-spacing windows,
adding carriage-style garage doors, adding window niches to the side of unit one, moving the
windows on the side of unit one closer to the street, and modifying the windows on the north side
of unit four. Mr. Gerlach said the spacing seemed off on the side of unit four. Mr. Shadbolt noted
that this was an optical illusion because the building was connected at the rear and does not have
an overhang.
Mr. Davis asked about the hatching on the roofs of units four through seven. Mr. Shadbolt
explained that this was an elevator override that would stick out as a shed dormer. Mr. Davis
asked if this can be on the interior. Mr. DeFalco said they thought this was a better choice
because it is along the rear property line.
Ms. Weitzrnan discussed the garage door style and said that the addition of panels wasn’t
necessarily enough to make them carriage-style. She also said that the simpler door design may
actually be more appropriate. Mr. DeFalco said they would look at their design options and offer
several examples and pictures.
Mr. Whitman asked if the applicant would consider using slate for the roofs, or going back to
standing seam metal. Mr. DeFalco said the material had been changed for cost reasons, and
because the roof slopes were not very visible. Ms. Weitzman said they would be visible as part
of the city’s skyline. Mr. Whitman said he would prefer to see a more high-end material used for
the project. Mr. DeFalco said part of the reason for the change was that they had increased their
costs on brickwork. Ms. Irvin said if they were simplifying this, perhaps that cost could go to the
roof instead. Mr. DeFalco said they would be willing to go back to the standing seam metal. Ms.
Weitzman said she supported this as well.
There was some discussion of the architectural style of the buildings. Ms. Weitzman noted that
the window sizes seem odd based on the floor heights, and Ms. Pates asked if too many windows
had been included. Ms. Weitzman asked the architect to evaluate the spacing and detailing of the
windows, including the jack arches, and to consider reducing the total number of windows in
favor of larger or taller windows.
Board members discussed the lack of information provided for the site plan, scale, and massing
of the condo building and said they would not be able to fully evaluate the context of the project
without this information. Ms. Weitzman requested a site section or other documentation to help
understand the relative heights of all buildings on site. Ms. Irvin said that perspective views or
Street elevations would be needed to help understand the interaction with neighboring buildings.
Dr. Barile said that though they have reduced the height about six feet, it isn’t really enough. She
said she had the same concerns that she did a year ago. The surrounding context is a number of
7

small buildings. The new buildings are way too tall, and she said she could not support the
project.
Mr. Gerlach said he had the same concern about height and would prefer to see one less story on
the buildings. He asked about the cost of the flood insurance they were seeking to avoid by
raising the buildings. Mr. DeFalco said the insurance cost would be $10,000 to $15,000 per year
per unit. They decided to raise the buildings because the increase was only a few feet for a large
cost savings.
Mr. Whitman said he could support the additional two feet of height in order to get out of the
floodplain. He thought it was not a substantial change from the project the ARB initially
approved.
Ms. Pates asked the group if she was the only person that opposed the demolition of the existing
buildings. Ms. Weitzman said she understands what Ms. Pates is saying, and agrees the buildings
are unique, but with the condition of the buildings and the cost of flood insurance, the buildings
will never be economically viable. Mr. Shadbolt said that over the years, he has evaluated a
number of rehabilitation plans for the buildings, but they’ve never made a plan work and the
stone is literally falling apart.
Mr. Davis and Ms. Irvin noted that they were still undecided on the project and that they needed
more information and context in order to make a decision.
Mr. Shadbolt said that they were looking to build on a previous approval for the project, and that
they saw this as a progression of the project. He said it was challenging for the developer to have
to start over after working through these previous approvals. Mr. Davis said that the developer’s
feasibility isn’t within the Board’s purview.
Ms. Weitzman noted that the photographs of other historic buildings make the case for this
project. She said she has some difficulty with the unit sizing, but there are many examples of
building with similar scale and massing historically. Mr. Whitman asked what the square footage
of the units would be. Mr. DeFalco said they would be 2800 to 3300 square feet.
GENERAL PUBLIC COMMENT
Bill Tucker, 100 Wolfe Street, said he had concerns about the height of the project and its
proximity to his rear property line, but he said those had been addressed by the Board. He said he
would prefer the project be lower, but it was interesting to hear the discussion. He also noted that
as an architect, he had often provided elevation streetscapes for projects he had done.
OTHER BUSINESS
Mr. Gerlach noted that the City Council would be considering a resolution to authorize the joint
Historic Preservation Working Group at their March 27 meeting.
ADJOURNMENT
The meeting adjourned at 8:49 p.m.

Gerlach, ARB Chair
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Tuesday, March 13, 2018 8:00 a.m.
Green Committee – Final Approved Minutes
In attendance
Diane Beyer (Asst Dir Public Works), Jane Shelhorse (Dir Parks, Recreation and Events), Carolyn
Helfrich (C & G Commission), Sally Hall, Anne Little, Carl Little, Steve Gaske, Carl Banks, and
Frank Widic (Chair)
•

The regular meeting of the Green Committee was called to order by Chair Frank Widic at
8:04 a.m.

•

Frank Widic called for additions or corrections to the Draft 02/13/2018 Green Committee
Minutes. The minutes were approved by the unanimous consent voting method since no
corrections were offered.

•

Public Comments: No public comments were presented.

•

Discussion items:
o Subcommittee Goals: Frank opened the discussion on the goals. He stated that we
are headed toward being more of an active membership rather than just an advisory
role, and is looking for various members to take on each of the long-term goals to
determine in more detail what we really want. There was discussion regarding time
commitments of members, as well as other aspects of the goals. The feasibility and
approach on fund raising was discussed. Going after grants or possibly forming
something like a “Friends of…” type of organization may be a better approach.


Long Term Goal 1: Increase Tree Canopy to 49% or 5% Over Current Cover.
There is already a City goal on this. The consensus was to continue toward
the established 5% urban forest canopy increase.



Long Term Goal 2: Private Property/Development Requirements for
Required Tree Cover. Trees on private property are essential to include in
the objective to increase canopy.



Long Term Goal 3: Develop a Long-Term Master Tree Plan. All agreed.

o A motion was made by Anne Little to approve the three long term goals. This was
approved.


Short Term Goal 1: One Fundraising Event for First Annum. As discussed
during the introduction of goals, the feasibility and approach on fund raising
was addressed. Going after grants or possibly forming something like a
“Friends of…” type of organization may be a better approach.



Short Term Goal 2: Diane Beyer passed out a draft brochure which was
discussed.



Short Term Goal 3: Green Committee website. There was no objection to
pursuing this goal.



Short Term Goal 4: Heritage Tree Program. Diane Beyer provided a draft
brochure for discussion. There has already been a nomination for a heritage
tree. No objection.



Short Term Goal 5: Newsletter. Diane Beyer provided an example of a
newsletter. The suggestion was made to go electronic with some paper
copies. Possible article sources could be monthly blog posts from committee
members.

o A motion was made and approved to support the short and long-term goals in
principle and present to C&G Committee.
o Members were asked to further consider which goals they would like to work with
to finalize.
o Utility Strips and Street Trees. A draft brochure was handed out and discussed
regarding what can and should be done in utility strips.
o FRED Tree Planting: Councilman Frye asked for trees at bus stops. Frank Widic and
Anne Little have reviewed locations and identified where trees would be
appropriate.
Everyone should be continuing to look at future planting areas. Suggested areas are
due to Frank Widic by April 3rd.
o Recording of Green Member Hours: Members will possibly report hours to a
volunteer member of the committee to compile.
o Parks, Recreation and Events: Jane Shelhorse


Cossey Park Update: A grant was obtained to plant a native plant garden at
Cossey. A public forum was held on this project. There were concerns that
the space was too large, and the maintenance plan was not adequate. The
group was advised that more city oversight was required, and additional
detailed plans were essential to proceed. The group was advised that they
could not proceed until this detailed planning was done. Parks and the Parks
Commission are providing more guidance to the group.



Maury Park Playground Update: Storm water runoff is being addressed on
this park. Use of dry wells is being considered. Additional river rock stones
were added to the surface of the lower end of Day St to slow down runoff.



Skating Rink: Jane Shelhorse mentioned the proposed project to build an
outdoor skating rink at Dixon Park.
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•

Tree Fredericksburg Update: Anne Little provided the following updates:
o Plantings are scheduled every Saturday during March, with the last planting on April
7th.
o Some trees and shrubs are to be planted as part of the Face the River project down
behind the Happy Clam Restaurant.
o An Arbor Day event is scheduled at Hugh Mercer School, and will involve all of the
students.
o Ten river birch trees are going to be planted by Daisy Scouts in Old Mill Park.
o Working with the school ground maintenance staff Tree Fredericksburg is going to
be looking at several Willow Oaks recently planted at Walker Grant Center. These
were planted too close to the building. The plan is to move these trees to new
locations on the property.

•

Tree Steward Program: Sally Hall provided the following update items relative to Tree
Steward activities:
o A new class of Tree Stewards has graduated.
o Tree Stewards have provided 1,194.5 volunteer hours so far in the current year.

•

Member Comments/Recommendations: None

•

Next Meeting: Tuesday, April 10, 2018

The meeting was adjourned at 9:13 a.m.
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Public Hearing 04/10/18

CITY OF FREDERICKSBURG, VIRGINIA
CITY COUNCIL

Council Chambers, 715 Princess Anne Street
Fredericksburg, Virginia 22401

HON. MARY KATHERINE GREENLAW, MAYOR
HON. WILLIAM C. WITHERS, JR., VICE -MAYOR, WARD TWO
HON. KERRY P. DEVINE, AT-LARGE
HON. MATTHEW J. KELLY, AT-LARGE
HON. BRADFORD C. ELLIS, WARD ONE
HON. DR. TIMOTHY P. DUFFY, WARD THREE
HON. CHARLIE L. FRYE, JR., WARD FOUR

April 10, 2018
The Council of the City of Fredericksburg, Virginia, held a public hearing on
Tuesday, April 10, 2018, beginning at 7:31 p.m. in the Council Chambers of City Hall.

City Council Present. Mayor Mary Katherine Greenlaw, Vice-Mayor William
C. Withers, Jr. and Council members Kerry P. Devine, Dr. Timothy P. Duffy, Bradford C.
Ellis, Charlie L. Frye, Jr. and Matthew J. Kelly.

Also Present. City Manager Timothy J. Baroody, Assistant City Manager Mark
Whitley, Assistant City Manager Doug Fawcett, City Attorney Kathleen Dooley, Economic
Development Director Bill Freehling, Visitor Center Manager Danelle Rose and Clerk of
Council Tonya B. Lacey.

Notice of Public Hearings (D17-__ thru D17-__). The Clerk read the
notice of the public hearings as they appeared in the local newspaper, the purpose being to
solicit citizen input.

Ordinance 18-06, First Read Approved, Approving a NonExclusive Franchise to Olde Skool Tours, LLC, to Provide Pedal Cycle
Tours of Fredericksburg (D17-__). no speakers. After staff presentation Council
had a few questions for the applicant. Vice-Mayor Withers asked if there were plans to stop
at historic sites within the City and Ms. Tanya Ison said they were planning to make stops
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and allow the guest to go inside and visit. She said she was currently working with the James
Monroe Museum to have President Monroe ride with them.
Councilor Devine asked if they planned on adding additional places on the tour and
Ms. Ison said she was planning to do that but she wanted to get a good foundation first
before she added more stops. Councilor Devine also asked for clarification on a previous
franchise that was approved but never came to fruition and City Attorney Dooley said that
franchise was no longer valid.
Councilor Duffy asked how they planned to handle patrons that may act
inappropriately and Ms. Ison said they have safety precautions in place such as limiting the
drinks to one per location.
Councilor Devine also expressed her concern for disruption of church services and
Ms. Ison assured her they would be respectful of those services.
Vice-Mayor Withers made a motion to approve Ordinance 18-06, on first read,
approving a non-exclusive franchise to Olde Skool Tours, LLC, to provide Pedal Cycle
Tours of Fredericksburg; motion was seconded by Councilor Devine and passed by the
following recorded votes. Ayes (7). Councilors Greenlaw, Withers, Devine, Duffy, Ellis, Frye
and Kelly. Nays (0).

Adjournment. There being no more speakers to come before the Council at this
time, Mayor Greenlaw declared the hearing officially adjourned at 7:38 p.m.

Mary Katherine Greenlaw, Mayor

Tonya B. Lacey, Clerk of Council, CMC
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ITEM #9B

Regular Session 03/27/18

CITY OF FREDERICKSBURG, VIRGINIA
CITY COUNCIL

Council Chambers, 715 Princess Anne Street
Fredericksburg, Virginia 22401

HON. MARY KATHERINE GREENLAW, MAYOR
HON. WILLIAM C. WITHERS, JR., VICE -MAYOR, WARD TWO
HON. KERRY P. DEVINE, AT-LARGE
HON. MATTHEW J. KELLY, AT-LARGE
HON. BRADFORD C. ELLIS, WARD ONE
HON. DR. TIMOTHY P. DUFFY, WARD THREE
HON. CHARLIE L. FRYE, JR., WARD FOUR

March 27, 2018
The Council of the City of Fredericksburg, Virginia, held a regular session on
Tuesday, March 27, 2018, beginning at 7:30 p.m. in the Council Chambers of City Hall.

City Council Present. Mayor Mary Katherine Greenlaw, Vice-Mayor William C.
Withers, Jr. and Council members Kerry P. Devine, Dr. Timothy P. Duffy, Bradford C. Ellis,
Charlie L. Frye, Jr. and Matthew J. Kelly.

Also Present. City Manager Timothy J. Baroody, Assistant City Manager Mark
Whitley, Assistant City Manager Doug Fawcett, City Attorney Kathleen Dooley, Economic
Development Director Bill Freehling, Visitor Center Manager Danelle Rose and Clerk of
Council Tonya B. Lacey.

Opening Prayer and Pledge of Allegiance. Council was led in prayer by
Councilor Matthew J. Kelly followed by the Pledge of Allegiance led by Mayor Mary
Katherine Greenlaw.

Officer Recognized. Mayor Greenlaw recognized the presence of Officer
Melanie Schwartz at this evening’s meeting.

Public Hearings (D18-__ thru D18-__). The regular session was recessed in
order to conduct the scheduled public hearings and immediately reconvened upon their
conclusion.
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Citizen Comment. The following speaker participated in the citizen comment
portion of this evening’s meeting.
Aileen Heim – 1600 Franklin Street, spoke in regards to three sewer back-ups that
had occurred within the past year. She stated that it was a neighborhood problem and it has
been caused by several problems. Ms. Heim asked the City not to take the passive action of
waiting, she asked that the City take more affirmative actions.
Julie Kay – 1616 Franklin Street, also spoke in regards to the sewer back-ups. She
said she had lost a lot of furniture and it took three, 12 hour days to clean up the mess. She
asked the City to figure out what was causing the issue.

Council Agenda Presented. The following items were presented to Council
for discussion.
7A. Report from Public Works on Sewer Back-ups – Vice-Mayor Withers
7B. Budget Items – Councilor Kelly

Report from Public Works on Sewer Back-ups – Vice-Mayor Withers
asked Public Works Director King to explain what the City has done and was continuing to
do to mitigate the back up.
Mr. King explained that he was also a resident of the City and he took ownership in
the sewer system. He said the three back-ups were caused by bricks that had fallen into the
system and he said they realigned the line to prevent this from happening again. The next
back-up was caused by a significant rainstorm which surcharged the system and caused a
spike in the runoff water that came from the College Heights area. Since this rainstorm Mr.
King said they moved the monitors in the system to the College Heights area to investigate
that area of the system to determine where the flow was coming from. Mr. King explained
2
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that the last back-up was caused from a chunk of grease that had gotten into the system in the
same area. Staff went to a few restaurants to inspect their grease traps and all were working
properly. He said staff would continue checking restaurants to determine where the grease
could be coming from. Mr. King said after the grease blockage they cleaned the entire line
and they would check the line weekly and would assign quarterly cleanings of the line. He
said they were doing everything possible to determine the cause of the back-ups.
Council asked how long the flooding had been going on in the area and Assistant City
Manager Fawcett said there were some issued several years ago but it had not happened three
times in several years. He said there had been some issues from time to time in the last 15
years but nothing like the current problems.

Budget Items – Councilor Kelly asked staff to present options for fully funding
the City schools and a third EMS position. He said he would like to see the costs five years
out to fully fund Fire, EMS, and Police. He said he would also like to show the public what it
means to fully fund some of these items. Councilor Kelly also requested the cost for the
Gateway Boulevard extension.

City Manager’s Consent Agenda Accepted for Transmittal as
Recommended (D18-__ thru D18-__). Councilor Kelly moved approval of the City
Manager’s consent agenda items; motion was seconded by Councilor Devine and passed by
the following recorded votes. Ayes (7). Councilors Greenlaw, Withers, Devine, Duffy, Ellis,
Frye and Kelly. Nays (0).
•

Virginia Municipal League Policy Committee Nominations (D18-__).

•

Transmittal of Board and Commission Minutes
o Fredericksburg Clean and Green Commission – March 5, 2018 (D18-__).
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Adoption of Minutes (D18-__ thru D18-__). Councilor Frye moved
approval of the February 13, 2018 and February 20, 2018 Work Session minutes and March
27, 2018 Public Hearing and Regular Session minutes; motion was seconded by Councilor
Devine and passed by the following recorded votes. Ayes (7). Councilors Greenlaw, Withers,
Devine, Duffy, Ellis, Frye and Kelly. Nays (0).

Resolution 18-36, Approved, Setting the Personal Property Tax
Relief Percentage for the 2018 Billing in Accordance with the Changes to
the Personal Property Tax Relief Act of 1998 (D18-__). Staff gave a brief
summary and Councilor Kelly made a motion to approve Resolution 18-36, setting the
Personal Property Tax Relief Percentage for the 2018 billing in accordance with the changes
to the Personal Property Tax Relief Act of 1998; motion was seconded by Vice-Mayor
Withers and passed by the following recorded votes. Ayes (7). Councilors Greenlaw, Withers,
Devine, Duffy, Ellis, Frye and Kelly. Nays (0).

City Manager’s Report and Council Calendar (D16-__ thru D16-__).
City Manager Baroody reviewed the Manager’s report and Council Calendar.

Activities

highlighted on the report were as follows: Temporary Road Closure, Focus Group
Discussion, Revised Pathways Plan Public Comment Period, Facebook Followers Drawing,
Fiscal Year 2019 Budget Work Sessions and New Recycling Containers Installed.

Adjournment. There being no further business to come before the Council at this
time, Mayor Greenlaw declared the meeting officially adjourned at 8:48 p.m.

Mary Katherine Greenlaw, Mayor
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____________________________________
Tonya B. Lacey, Clerk of Council, CMC
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MEMORANDUM
TO:
FROM:
DATE:
SUBJECT:

Timothy J. Baroody, City Manager
Jane Shelhorse, Director Parks, Recreation and Events
April 13, 2018 (for the April 24, 2018 meeting)
Outdoor Inline Roller Hockey Rink

ISSUE
Shall the City enter into a Memorandum of Understanding with the Washington Capitals to receive a
gift of an outdoor inline roller hockey rink to be placed at Dixon Park?
RECOMMENDATION
Staff recommends approval of the Memorandum of Understanding with the Washington Capitals
that allows the Washington Capitals organization to provide and install the outdoor inline roller
hockey rink at Dixon Park and then give it to the City.
BACKGROUND
In the summer of 2017 staff from the Fredericksburg Parks, Recreation and Events Department met
with staff from the Washington Capitals at Dixon Park to discuss the concept of the Capitals
organization donating an outdoor inline roller hockey rink to the City. Using an NHL community
outreach grant the Capitals organization would provide and install the rink and scoreboard on an
asphalt pad that the City would provide.
Upon completion of the construction of the rink, the Washington Capitals would donate it to the
City for its use. The Washington Capitals will also provide free of charge to the City Schools
(elementary and middle schools) the hockey equipment, appropriate curriculum, and training for
teachers on street hockey as a part of the SOLs.
The rink would be operated and maintained by the Parks, Recreation and Events Department which
would offer inline and street hockey programs for youth and adults. The City may either rent the
rink for tournaments for travel hockey leagues or the Parks, Recreation and Events Department
could host tournaments. The rink would be the only public recreational inline hockey rink from
Ashland to Warrenton.
By locating the rink next to the Doris Buffett Pool, no additional parking needs to be provided.
There are three parking lots within walking distance of the rink.
The community’s response including the Recreation Commission (who was briefed at its February
15, 2018 meeting) has been very positive toward the project.

With MOU and budget approval, staff looks to build the asphalt pad in late summer followed by the
installation of the rink in fall 2018.
FISCAL IMPACT
The estimated cost to build the asphalt pad and run electricity to the site is approximately $143,000.
There is $85,000 included in the CIP budget for FY2019. The team from Economic Development
has committed to raising the additional $58,000 needed in sponsorship for the project. A
sponsorship package is being developed by staff that will allow sponsors to place their logos on the
panels around the inside of rink for a pre-determined amount of time based on the level of
sponsorship.
The facility will produce revenue, by recreation fees and sponsorship money. Ongoing maintenance
of the facility would include occasional re-surfacing. Additional operational budget items would
include program equipment and small shed for equipment storage ($5,000).
Attachments: Resolution
MOU

MOTION:

April 24, 2018
Regular Meeting
Resolution No. 18-__

SECOND:
RE:

Authorizing the City Manager to Enter into a Memorandum of Understanding
with Lincoln Hockey, LLC, dba the Washington Capitals, for Installation of an
Inline Roller Hockey Rink

ACTION:

APPROVED: Ayes: 0; Nays: 0

The Washington Capitals have offered to provide and install an inline roller hockey rink within Dixon
Park. This is intended to be a donation to the City, with the City providing certain support for the
installation. The facility will benefit both the Capitals and the City by increasing interest and
participation in youth and adult sports, particularly the sport of hockey.
The City and the Capitals have reached an agreement under which the City will install an asphalt pad
and associated facilities to support the rink, and the City will maintain the rink once completed. The
Capitals will install the rink, provide hockey equipment to the Fredericksburg City Public Schools,
provide (to the extent funding allows) street hockey instructions to the Schools, and confirm that the
City is eligible for two years of manufacturer warranty coverage of the rink.
Therefore, the City Council hereby resolves that the City Manager is authorized to execute an MOU
with Lincoln Hockey, LLC, in substantially the same form as the MOU attached to this resolution.
This Resolution is effective immediately.
Votes:
Ayes:
Nays:
Absent from Vote:
Absent from Meeting:

***************

Clerk’s Certificate
I, the undersigned, certify that I am Clerk of Council of the City of Fredericksburg, Virginia, and that the foregoing is
a true copy of Resolution No. 18- duly adopted at a meeting of the City Council meeting held April 24, 2018 at
which a quorum was present and voted.

____________________________________

Tonya B. Lacey, CMC
Clerk of Council

Memorandum of Understanding between the City of Fredericksburg, Virginia,
and Lincoln Hockey, LLC, dba the Washington Capitals
This Memorandum of Understanding, dated April__, 2018, is between Lincoln Hockey, LLC (dba the
Washington Capitals) and the City of Fredericksburg, Virginia (a municipal corporation).
The Washington Capitals have offered to provide and install an inline skating rink facility within Dixon
Park (1300 Dixon Street, Fredericksburg, VA 22401), as shown on the attached map labeled as
Attachment A. This is intended to be a donation to the City. The City has agreed to accept this
donation and to assist with the coordination of the installation of that facility.
Therefore, the parties agree as follows:
The City shall:
1. Perform the following work described on Attachment B, which generally consists of
installation of a 100' x 200' asphalt pad and electrical facilities, with associated site work. Be
responsible for any permits and inspections required for this work.
2. Issue a written authorization to proceed to the Capitals upon completion of the work
described above.
3. Coordinate with the contractor provided by the Capitals to allow access to the site for
installation of the facility.
4. Oversee and assist as needed with installation of the facility.
5. Allow the Capitals to display their primary logo and community logo, including additional
corporate partner identities, in the center of the rink surface, on all scoreboards provided by
the Capitals, and on two dasher boards. Capitals branding must remain for the life of the
facility.
6. When the facility is complete, hold a ribbon-cutting ceremony for dedication of the facilities
to the City.
7. Maintain the facility in good condition and perform any needed maintenance and repairs
subject to appropriation of funds for that purpose by the City Council. “Good condition” is
defined as safe and playable with no visible damage to the surface, boards or fencing that
affects play or safety of players and/or spectators.
8. Allow the Capitals to take photos and video of activities open to the public at the facility, and
allow the Capitals to use those images and videos on their website and in marketing materials.
9. Promotion of any other NHL club member team is prohibited. Promotion of the Capitals
AHL affiliate club is acceptable upon approval of the Washington Capitals marketing front
office.

10. The City shall not install any advertisements on the rink surface, scoreboards or dasher boards
that conflict with official Washington Capitals sponsors. The Capitals shall provide a list of
current team sponsors twice a year to The City who in turn will be prohibited from selling
advertisement space to competing companies of anyone on the list.
a. Advertisements sold on the rink surface, scoreboard or boards (dashers) must be
approved by the Washington Capitals who will be required to provide a response
within two weeks of receiving notification.
b. The City cannot sell any advertisement space at the rink to a bank or financial
institution other than Capital One Bank.
c. If They City decides to name the facility, the name must first be approved by the
Washington Capitals who will provide a response with in two weeks of notification.
The Washington Capitals shall:
A. Provide the design, engineering, materials, equipment, and construction of the following
improvements, in accordance with City design standards, at the Capitals' expense:
a. Riley Manufacturing Series R4s Steel Pre-Fabricated Dasher Board System, or its
equivalent.
b. NOVAPLAY II surface system, or its equivalent.
c. Black vinyl-coated chain link fencing, or its equivalent around the perimeter of the
rink. This fencing will be 4 feet high on the sides of the rink and 6 feet high on the
ends of the rink.
d. Black plastic lumber benches, or their equivalent.
e. 40" Pre-strung steel goal frames.
f. Daktronics MS-2024 or MS-915 scoreboard or its equivalent.
These improvements are more particularly described on the plans labeled as Attachment C.
B. Submit specifications for the facilities with an application for plan review to the City of
Fredericksburg Building Services Department, and obtain a building permit for the dasher
board and fence installation and an electrical permit for installation of the scoreboards. The
cost of these permits (approximately $510) will be paid for by the City.
C. Begin installing the facility within 120 days of receiving written authorization to proceed from
the City.
D. Obtain the following inspections from Building Services for the scoreboards:
-A footing/foundation inspection for the bases of the scoreboards.
-An electrical trench inspection for the burial depth of the conductors.
-A rough-in inspection for the electrical connection to the scoreboard.
-A final electrical inspection upon completion.

E. Assist the City by requiring the Capitals contractors or suppliers to conduct any work that may
be required under the warranty for the facility and its components.
F. Provide hockey equipment, at its expense, to the Fredericksburg City Public Schools (Hugh
Mercer Elementary School, Lafayette Upper Elementary School and Walker Grant Middle
School).
G. To the extent that grant funds permit, provide instruction for teachers and staff at the
Fredericksburg City Public Schools on street hockey and how to teach students to play street
hockey, including providing a written curriculum for teaching street hockey to each of the
schools.
H. To the extent that grant funds permit, train City Parks, Recreation & Events personnel to run
programming at the rink for the benefit of the public.
I. Provide written documentation confirming that the City is eligible for two years of warranty
coverage by the manufacturer of the facility.
This MOU shall be in force from the date stated at the top of the document and remain in effect for
the life of the facility.
CITY OF FREDERICKSBURG

LINCOLN HOCKEY, LLC

________________________________
Tim Baroody

___________________________________
Mike Hutchinson, Vice President, Marketing

Date: _____________

Date: _____________

MOU between the City of Fredericksburg and the Washington Capitals - Attachment A (location of facility installation)
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ITEM #10B

MEMORANDUM
TO:
FROM:
RE:

DATE:

Timothy J. Baroody, City Manager
Chuck Johnston, Director, Community Planning & Building Department
Cowan East LLC requests the initiation of an amendment to the 2015
Comprehensive Plan Future Land Use Map and text and map for the northern
portion of Sub-Planning Area 5B for 4 parcels (0.4 acres) that are currently
designated on the as Commercial-Transitional/Office and 32 parcels (6 acres)
that are currently designated as Medium Density Residential, all to be designated
as Commercial General.
2018 April 16 (for the 2018 April 24 meeting)

ISSUE
Cowan East LLC is requesting the City Council to initiate the process to amend the Comprehensive
Plan Future Land Use Map and associated text and map in Sub-Planning Area 5B for
approximately 6.4 acres generally located between Spotsylvania Avenue and a Dominion Power
utility easement, adjacent to the 1500 block of Jefferson Davis Highway.
RECOMMENDATION
Direct the Planning Commission to initiate a Comprehensive Plan amendment as described.
BACKGROUND
The process to amend the Comprehensive Plan is addressed in Section 72-22.2.D of the Unified
Development Ordinance in the City Code, which refers to Virginia Code section 15.2-2229.
Section 15.2-2229, Amendments, states:
After the adoption of a comprehensive plan, all amendments to it shall be recommended,
and approved and adopted, respectively, as required by § 15.2-2204. If the governing
body desires an amendment, it may prepare such amendment and refer it to the local
planning commission for public hearing or direct the local planning commission to
prepare an amendment and submit it to public hearing within 60 days or such longer
timeframe as may be specified after written request by the governing body. In acting on
any amendments to the plan, the governing body shall act within 90 days of the local
planning commission's recommending resolution. If the local planning commission fails
to make a recommendation on the amendment within the aforesaid timeframe, the
governing body may conduct a public hearing, which shall be advertised as required by
§ 15.2-2204.
Cowan East LLC purchased approximately 6.4 acres of land adjacent to the intersection of
Spotsylvania Avenue and Jefferson Davis Highway in 2016. Approximately 5 acres of this area is
zoned Residential-Mobile Home, RMH. About 3 of these acres is developed with the
Fredericksburg (aka Embrey) Mobile Home Park and about 2 of these acres is within the
Dominion Power Easement. Until recently, there were 28 mobile homes in this development at a
density of about 9 units per acre (developed as the mobile home park). There are 17 lots of
approximately 6,000 sq ft in this acreage that were plated in the mid-20th century for single family
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homes that are buildable; there are additional small vestiges of lots or lots in the Dominion Power
Easement that are unbuildable.
North of the mobile home park is approximately 0.4 acres of the owner’s property that is in the
Commercial-Office/Transitional Zoning District and is vacant; about 1/3 of this area is in the
Dominion Power Easement. This area is divided into 4 lots, none of which are buildable for single
family homes due to their size or location within the power easement.
South of the mobile home park is approximately 1 acre of the owner’s property that is in the
Residential R2 Zoning District and is vacant; about 1/3 of this area is also in the Dominion Power
Easement. There are five buildable single family lots in this area and two lots that are not
buildable because of the power easement.
Running through the owner’s property is the right of way for Dandridge Street, which would be
included in Comprehensive Plan amendments and covers an additional approximately 2/3 acre.
The former right of way for Payne Street also runs through the property, but was vacated in 1964.
The west edge of the property is formed by Spotsylvania Avenue, the south by an unbuilt extension
of Brent Street, and the east edge is established by Rappahannock Avenue, in part, and the
Dominion Power easement for the balance.
The mobile home park and vacant land south of the park, with a total area of about 6 acres, is
designated on the Future Land Use Map as Medium Density Residential and the 0.4 acres to the
north of the park is designated as Commercial-Transitional/Office. This area is roughly the
northern one-third of Sub-Planning Area 5B. The Plan shows the total acreage of 5B as 30 acres,
however the City GIS area measurement shows approximately 18 acres. The Plan states this area:
has the potential to be redeveloped at a higher intensity. Potential uses include student housing
as well as a mix of commercial and residential uses, as has occurred at Eagle Village. The basis
of this level of development would be to provide much needed student housing and allow the
College Heights neighborhood to recovery from excessive numbers of rental uses. ….
Redevelopment plans would need to be designed to become a positive contribution to the
neighborhood and help reestablish itself as an owner-occupied community.
COMPREHENSIVE PLAN AMENDMENT
The applicant would like to rezone its property to the Highway Commercial Zoning District. To
do so, the area should be designated as ‘General Commercial’ on the Future Land Use Map and
the map (page 145) and text (page 147) for Sub-Planning Area 5B should be modified to
specifically allow highway commercial uses. If Council directs the Planning Commission to
prepare an amendment for public hearing, the proposed Comprehensive Plan amendment would
address these changes. Attached is a letter from Silver Companies requesting the initiation of the
amendment and preliminary plans for the commercial use of the property.
STATUS OF MOBILE HOME PARK
In response to the acquisition of the Mobile Home Park by Silver Companies, a special task force
was created to provide intensive housing assistance and case management to assist with residents’
relocations. This team has been working closely together conducting needs assessments for each
household and guiding families towards appropriate services and housing. To ease residents’
transitions, Silver Companies, offered some funds to pay for moving costs. The team partnered
with the United Way to serve as a fiscal agent to facilitate these payments. To date, only two
households have successfully relocated with most residents delaying their moves. Once residents
receive a date for the park’s closure, families will require more assistance from the task force. Also
attached is a letter from Silver Companies that offers additional information about its plans for
transition, as well as a staff memo on the interactions with the mobile park residents.
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Sub-Area 5B – Current ‘Future Land Use’ Designation and Ownership

ATTACHMENTS
Initiating Resolution
Letters from Silver Companies
Staff Memo re mobile home park status
Draft site plans

MOTION:

April 24, 2018
Regular Meeting
Resolution No. 18-__

SECOND:
RE:

Initiating an Amendment to the 2015 Comprehensive Plan to Change the
Future Land Use Designation of the Embrey Mobile Home Park, Sub Planning
Area 5B, from Residential or Mixed Use to Commercial.

ACTION:

APPROVED: Ayes: 0; Nays: 0

The purpose of this resolution is to initiate an amendment to the 2015 Comprehensive Plan to change
the description of the “Land Use Potential,” of the Embrey Mobile Home Park, which is designated
as Sub Planning Area 5B in Chapter 11. The potential uses currently identified include “student
housing as well as a mix of commercial and residential uses, as has occurred at Eagle Village.”
However, the landowner, Cowan East, LLC, has questioned the suitability of the site for this character
of development, “due to significant physical and environmental constraints,” including the presence
of a high voltage overhead power line and associated easement area, the proximity of commercial uses
on the Route 1 By-pass corridor to the west of the site, and established office and commercial uses to
the east of the site.
Under City Code §72-22.2 and Code of Virginia §15.2-2229, the governing body may direct the
planning commission to prepare a comprehensive plan amendment, submit it to public hearing, and
then submit it to the governing body for approval. The governing body holds its public hearing and
acts on any proposed amendment within 90 days of the planning commission’s recommendation.
Therefore, the City Council hereby directs the Planning Commission to study the suitability of Sub
Planning Area 5B for its appropriate future land use potential, prepare any recommended amendment
to the 2015 Comprehensive Plan, hold a public hearing on the proposed amendment, and make its
recommendation within 60 days from the date of adoption of this resolution.
Votes:
Ayes:
Nays:
Absent from Vote:
Absent from Meeting:

***************

Clerk’s Certificate

I, the undersigned, certify that I am Clerk of Council of the City of Fredericksburg, Virginia, and that the foregoing is
a true copy of Resolution No. 17- duly adopted at a meeting of the City Council meeting held April 24, 2018 at
which a quorum was present and voted.
____________________________________

Tonya B. Lacey, CMC
Clerk of Council

MEMORANDUM

To:
From:
Date:
Re:

Timothy Baroody, City Manager, Charles Johnston, Director CP&B
Susanna Finn, Community Development Planner
April 19, 2018
Mobile Home Park Relocation Progress

April, 2018 Update
To date, only two households have successfully relocated, with most residents delaying
their moves. Staff has remained in contact with the United Way since last year. They
have been reimbursed by the Silver Companies for the relocation costs necessary to
support the two households’ moving expenses. It is expected that once residents receive a
date for the park’s closure, families will require more assistance from the task force.
Mobile Home Task Force:
In response to the acquisition of the Fredericksburg Mobile Home Park by the Silver
Companies, which has indicated interest in redeveloping the property, a broad level
resource fair was held at the mobile home park in October of 2016 to assist residents with
their eventual relocation. A special task force was created to provide more intensive
assistance and case management to help residents successfully relocate. This includes
Dee Smith, Executive Director of the Central Virginia Housing Coalition, Bonnie
Newcomb, the Senior Benefits Program Specialist from the Department of Social
Services, and myself. This team has been working closely together through a dozen off
site coordination meetings and onsite outreach efforts to best accommodate the varying
schedules of the residents. The team conducted needs assessments for each household to
guide families toward appropriate services and housing.
The taskforce held a Saturday event in the Park on September 23, during which 6
households came to speak with us. We were able to distribute applications for the income
based housing communities, provide other resource information for food and eyeglass
assistance, conduct home searches with two households directly calling landlords, and
scheduled an appointment for one resident to complete a fast tracked disability as
application.

To Date:
o One household has successfully relocated to another rental unit within the City. We
assisted by delivering applications and securing funds for a security deposit.
o One household has plans to move their trailer to a lot in Caroline County but are
currently waiting on permits. Funds were given to the trailer moving company for the
full cost of moving the trailer totaling $3,800.
o With coordination, one additional household was placed at the top of the waiting list
for Heritage Park, an income based apartment complex. They are expected to move in
within a few weeks.
o Made contact with every household, knocking on every door and leaving several
letter.
Many residents still require assistance as they are intimidated by the prospect of moving.
Many of these individuals have not had to navigate the housing market in many years and
are ill equipped to manage it on their own.
This inability to face the daunting task is fueled by rumors about delayed plans and
landlord requests to renew leases. This combination of factors has weakened our working
relationship with the households as they discredit our statements of urgency. With a
formally announced park closure date, we will be able to better help residents plan their
moves.

Financial Assistance
To facilitate relocation assistance, the taskforce reached out to the United Way. They
were able to connect with The Silver Cos. to negotiate funds to support the residents
moving efforts. This agreement was reached in March 2017, when The Silver Cos.
offered $100,000 to assist the 26 households, about $3,800 each. This allowed the
taskforce to have the flexibility to be able to assist the household with whatever their
specific moving needs may be.
Next Steps:
A formal park closure date and schedule is needed to continue to assist residents with
their moves.
The taskforce will continue to be available to offer funds for those who are ready to move
and expect that once a date has been given many more will require our assistance.
The United Way continues to work to secure the funds required for each household’s
eventual relocation.
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ITEM#10C

MEMORANDUM
TO:
FROM:
DATE:
SUBJECT:

Timothy J. Baroody, City Manager
Marne E. Sherman, Development Administrator
April 16, 2018 (for April 24, 2018 City Council Meeting)
Procedures Manual Update

ISSUE
City Council consideration of revisions to the Unified Development Ordinance Procedures Manual.
RECOMMENDATION
Approval of Unified Development Ordinance Procedures Manual, Proposed Revisions: April 16,
2018.
PLANNING COMMISSION RECOMMENDATION
At its meeting on April 11, 2018, the Planning Commission reviewed the document and
unanimously voted to recommend approval of the proposed update. One Planning Commissioner
requested that §72-21.6.A.(5), regarding the payment of liens prior to acceptance of a complete
application, be referenced in the requirements for the related applications. The requested change
was made with the current draft.
TECHNICAL REVIEW COMMITTEE RECOMMENDATION
At its meeting on March 29, 2018, the Technical Review Committee (TRC) reviewed the document
and unanimously voted to recommend approval of the proposed update.
BACKGROUND
Per Unified Development Ordinance §72-14.A, “subject to the approval of City Council, the Zoning
Administrator, and Development Administrator shall develop and publish a single coordinated and
integrated supplemental Procedures Manual. All revisions to the Procedures Manual shall be
approved by City Council with a recommendation from the Technical Review Committee, as
identified in the Manual.”
The Procedures Manual, a companion document to the UDO, contains brief descriptions,
procedures, and submittal requirements of the development review procedures in the City of
Fredericksburg. It is intended to give applicants, developers, citizens, and others an overview of
what is involved in the review and decision-making process for development and redevelopment in
the City. The document was adopted on October 8, 2013, most recently updated on February 24,
2015.
The proposed changes focus around four main topics:

1. To correspond to the ordinance amendments in Articles 1 and 2, as adopted by City Council
on May 23, 2017.
2. To correspond to the ordinance amendment permitting the Board of Zoning Appeals to
consider special exception requests for fences/walls, as adopted by City Council on January
10, 2017.
3. To clarify ways for an applicant/engineer to demonstrate compliance with the Unified
Development Ordinance and other regulating documents.
4. A general cleanup of website links, terms, organizational changes, etc.
The draft document was sent to five stakeholders from the development community on April 2.
One engineer responded with a concern regarding an existing requirement to submit As-Built
drawings in CAD. To address the noted concern, Page 20, Things to Know, was amended to limit
the electronic submission to layers that serve a public purpose. Specifically, the required submission
is limited to “all layers that contain boundary data, improvements to the land, and existing utility and
street infrastructure.”
The draft document highlights all changes (track changes turned on). Formatting and alphabetizing
will be corrected with the final version of the document once approved.
Attachments: Resolution
Draft Procedures Manual, dated April 16, 2018

Procedures Manual Update
April 24, 2018 City Council Meeting
Page 2 of 2

MOTION:

April 24, 2018
Regular Meeting
Resolution 18-

SECOND:
RE:

Approving Revisions to the Unified Development Ordinance Procedures Manual

ACTION:

APPROVED: Ayes: 0; Nays: 0

City Council adopted a Unified Development Ordinance and Procedures Manual on October 8, 2013. The
Procedures Manual, a companion document to the Unified Development Ordinance, contains brief
descriptions, procedures, and submittal requirements of the development review procedures in the City of
Fredericksburg. Council approved revisions to the Procedures Manual on October 14, 2014 and February
24, 2015.
The Technical Review Committee met on March 29, 2018 and recommended revisions to the Procedures
Manual to address changes in Article 2 of the UDO and to keep other procedures up to date with current
practices.
The Planning Commission recommended approval of these revisions at its meeting on April 11, 2018.
Therefore, the City Council hereby approves revisions to the Procedures Manual dated April 16, 2018.
Votes:
Ayes:
Nays:
Absent from Vote:
Absent from Meeting:

***************
Clerk’s Certificate
I certify that I am Clerk of Council of the City of Fredericksburg, Virginia, and that the foregoing is a true copy of
Resolution No. 1x- , adopted at a meeting of the City Council held April 24, 2018, at which a quorum was present and
voted.

Tonya B. Lacey, CMC
Clerk of Council

CITY OF
FREDERICKSBURG
Unified Development Ordinance
Procedures Manual
Adopted: October 8, 2013
Recodified: December 12, 2013
Last Revised: February 24, 2015
Resolution 15-11

Proposed Revisions: April 16, 2018
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Part 1:
Introduction
This Procedures Manual contains brief descriptions, procedures, and submittal
requirements of the development review procedures in the City of Fredericksburg. It is
intended to give applicants, developers, citizens, and others an overview of what is involved
in the review and decision-making process for development and redevelopment in the City.
The development procedures described in this Procedures Manual are covered in more
detail in the City’s Unified Development Ordinance (UDO). Copies of the UDO and the Official
Zoning Map are available for public inspection during business hours in the Planning Office,
in Room 209 of City Hall, 715 Princess Anne Street, Fredericksburg or on-line at
https://www.fredericksburgva.gov/documentcenter/view/170http://www.fredericksburgv
a.gov/index.aspx?nid=926. The Official Zoning Map is available for purchase in the Graphics
OfficePlanning Services Division (540) 372-10231179.
The requirements of this manual do not override the provisions in the UDO. Where
timeframes, procedures, requirements, or similar elements in the Procedures Manual differ
from the UDO, the provisions of the Procedures Manual shall be deemed amended to refer
to the amended provisions of the section containing the provisions that most nearly
correspond to those of the superseded section.
This manual includes resource, reference, and supporting information that may change
periodically without advance notice.
This Procedures Manual is organized into three main parts:
•

Part 1 is the Introduction, and includes general information about
development review in Fredericksburg including descriptions, procedures,
submittal requirements and other things to know.

•

Part 2 details each of the development review procedures set out in Article
72-2: Administration, in the UDO.

•

Part 3 includes resources for applicants, such as contact information and
links to review schedules and application fees.
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1:

HOW TO USE THIS MANUAL:
•

Step 1: Determine the zoning designation of your land.
Consult the City’s Official Zoning Map in the office of the Zoning Administrator. The
City’s GIS web page (“FredGIS”) also shows the zoning map designations
at http://gis.fredericksburgva.gov/parcelViewer/. Find your property, and note its
zoning district designation. Remember that one or more zoning district overlays may
also apply (also visible at FredGIS).

•

Step 2: Determine if the use you want is permitted, and if so, under what
procedure(s).
Consult the Use Table in Article 72-4: Use Standards in the City’s UDO Find the
appropriate zoning district along the top of the table and then look down through the
range of uses. Uses with a “P” are permitted by-right. Uses with an “S” require a
special use permit. If the cell does not have an “S” or a “P”, then the use is
prohibited in that zoning district.

•

Step 3: Turn to Part 2 of this Manual and find the applicable procedure(s) you
must follow.
Each of the development application procedures in the UDO are listed alphabetically
in Part 2 of this manual. Review the procedure description, process flow chart,
submittal requirements, and “things to know.”

•

Step 4: Review the approval criteria and other relevant information in Article
72-2: Administration, of the City’s UDO.

•

Step 5: Determine if a pre-application conference is required for your
application.
Section 72-21.2 in the City’s UDO sets out the information related to submitting an
application, including the types of applications subject to a mandatory preapplication conference requirement. Any applicant may request a pre-application
conference, even if one is not required.

•

Step 6: Submit an application.
Complete a pre-application conference (if required or desired). Obtain an
application form and submit it, along with all other submittal requirements and
required fees, as appropriate, to the Zoning Administrator ((540) 372-1179) Ext:
288), the Development Administrator ((540) 372-1179 Ext: 297) or the Stormwater
Administrator ((540) 372-1080 Ext: 280) in accordance with the application review
schedule in Part 3 of this Procedures Manual.

•

Step 7: Confirm with the appropriate City staff that the application is complete
and thus officially submitted.
Official submission initiates the time frames specified for City action.
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2:

HOW TO GET HELP:
For assistance, contact the Office of the Zoning Administrator, Development
Administrator, or Stormwater Administrator between the hours of 8:15 am and 4:30
pm Monday through Friday.
Zoning Administrator
Telephone:

(540) 372-1179 Ext: 288

Physical address: Room 215209, 2nd Floor, City Hall
715 Princess Anne Street
Fredericksburg, VA 22401
Mailing address:

Department of Planning and Community Development

Facsimile:

P.O. Box 7447
Fredericksburg, VA 22404-7447
(540) 372-6412

Webpage:
https://www.fredericksburgva.gov/index.aspx?nid=947 http://vafredericksburg.civicplus.com/index.aspx?NID=947
Development Administrator
Telephone:

(540) 372-1179 Ext: 297

Physical address: Room 215, 2nd Floor, City Hall
715 Princess Anne Street
Fredericksburg, VA 22401
Mailing address:

Department of Planning and Community Development

Facsimile:

P.O. Box 7447
Fredericksburg, VA 22404-7447
(540) 372-6412

Webpage:

http://va-fredericksburg.civicplus.com/index.aspx?NID=926

Stormwater Administrator
Telephone:

(540) 372-10801179 Ext: 280

Physical address: Room 212, 2nd Floor, City Hall
715 Princess Anne Street
Fredericksburg, VA 22401
Mailing address:

Department of Planning and Community Development

Mailing address:
Facsimile:

P.O. Box 7447
Fredericksburg, VA 22404-7447
Building and Development Services
(540) 372-6412(540) 310-0636

Webpage:

http://va-fredericksburg.civicplus.com/index.aspx?NID=944
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Part 2:
Procedures
1:

TECHNICAL REVIEW COMMITTEE
Development applications are reviewed by the Technical Review
Committee (TRC). The committee consists of the following representatives or their
designees: Building Official, Development Administrator, Economic Development
Director, Fire Marshal, Planning Director, Public Works Director, Stormwater
Administrator, and Zoning Administrator.
The TRC meets two (2) times per month on the 2nd and 4th Thursdays. A schedule of
meetings and submittal deadlines is available in the Planning Services Division and
at www.fredericksburgva.gov.
The TRC is responsible for pre-application conferences, determining if applications
are complete, and review of subdivision and site plans.

2:

PRE-APPLICATION CONFERENCES
A pre-application conference is a meeting between key City staff and an applicant
(or applicant’s representative) for the purposes of discussing a potential
development application prior to submittal. The conference is intended to
familiarize applicants with the City’s review procedures and City staff with the
applicant’s proposal. Pre-application conferences are mandatory before filing the
following types of development applications (and
voluntary for all others):
•
•
•
•
•
•

Zoning Map amendments (with or without
proffers)
Special use permits
Special exceptions
Preliminary Subdivision Plats
Major Site plans
Changes of use (unless exempted by the Zoning
Administrator or Building Official)
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Applicants required to participate in a pre-application conference must contact the
office of the Development Administrator at (540) 372-1179 to get on the conference
agenda and obtain an application. Applications are also available on the City’s
website. Applicants should inquire about what information to bring to the preapplication conference.
During the pre-application conference, City staff will explain the relevant
development review procedures(s), the associated review schedule, required
application fees, application submittal requirements, and any applicable City
policies.
Applicants are reminded that the pre-application conference is a preliminary
meeting. Comments made during a pre-application conference do not constitute
official assurances or representations by the City or its officials regarding any aspect
of the plan or submittal. City staff cannot guarantee all relevant issues will be
discussed or that initial staff comments will reflect the ultimate staff
recommendation.
The more detailed the information brought to the meeting, the more thorough and
specific the response from City staff. In general, the amount of detail on a preapplication conference differs by the type of submittal.
Pre Application Conference Checklist:

3:

1

Application for Pre-Application Meeting

2

Written summary of the proposed project, proposed zoning
map amendment, or other request, as applicable

3

Name and contact information (telephone, e-mail address,
and mailing address)

4

Zoning of property

5

GPIN #

6

Previous use and proposed use

7

As applicable, sketch plan, elevations, other appropriate
information as to provide necessary information.

SUBMITTING AN APPLICATION
The landowner, owner’s agent, or contract purchaser may apply for any zoning
approval, including rezoning, special use permit, special exception, variance, or
zoning permit.
Please note that all applications must be signed by property owner(s). If there are
multiple owners, contract purchasers, or other persons authorized to submit the
application, then all such persons must sign the application or a document
consenting to the application.
The application must indicate a primary contact person for the application, along
with the contact’s telephone number, fax number, mailing address, e-mail address,
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and preferred method of contact. To avoid confusion, official communication with
an applicant by the City is limited to the designated contact person and the property
owner(s) identified in the application materials.
Applications are submitted with the Zoning Administrator, Development
Administrator, and Stormwater Administrator.
The following table lists the application and staff contact:
Office of the Zoning Administrator
• Administrative Permits
• Administrative Modifications
• Change in Nonconforming Use
• Certificate of Appropriateness
(Historic District) - Refer to ARB
staff
• Interpretation (Zoning)
• Sidewalk Café
• Special Exception (City Council)
• Special Exception, Fences/
Walls (Board of Zoning Appeals)
• Special Use Permit

Office of the Development Administrator
• A-Frame Sidewalk Sign Permits
• As-Built Plan (no application)
• Construction Plans
• Corridor Design Review
• Exception, Site
Plan/Subdivision
• Fence Permit
• Interpretation (Subdivision)
Office of the Stormwater Administrator
• Residential Lot Grading Plan

•
•
•

•
•

•
•
•
•

Zoning Appeal
Zoning Map Amendment, with
or without proffered conditions
and Planned Development
Zoning Permit
- Accessory Structure Permit
- Antennae Permit
- Certificate of Zoning Use
- Fence Permit
- Home Occupation Permit
- Homestay Permit
- Temporary Use Permit
Zoning Variance
Zoning Verification

Subdivision, Preliminary &
Final
Site Plans, Major & Minor
Subdivision ExceptionTRC PreApplication Conference
Application
Zoning Permit
- Sign Permit

•

Zoning Permit
- Land Disturbance Permit
Whenever possible, the City will process multiple applications for the same proposed
development (e.g. a special use permit and special exception) concurrently.
However, the Administrators may require applications to be sequenced in a logical
fashion, depending on the permissions required and the regulations outlined in the
UDO. The Administrators shall establish the requirements for application contents
and forms. Digital versions of application forms can be obtained on-line
at www.fredericksburgva.gov.
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4:

TIME FRAME
Applications for permits or development approvals will be reviewed by the City in
accordance with the deadlines established by law. The timeframes in this
Procedures Manual are set out as applicant service standards only and are not
legally binding, when they establish a shorter time period than that established by
law. Applications submitted after a required submittal date shall be processed
during the following review cycle.
In cases where the review procedure for a permit or development approval is subject
to a maximum timeframe or review period established by the Commonwealth, the
maximum timeframe may only be extended upon written authorization by the
applicant, or as otherwise authorized by the Code of Virginia.
The review period commences on the date the application is determined to be
complete (officially submitted), not the date the application is submitted.

5:

APPLICATION FEES
The City Council establishes a fee schedule for applications. Links to the fees for
development applications are summarized in Part 3 of this manual. Fee amounts
may be changed from time-to-time by the City Council, as deemed appropriate.
The appropriate application fees must be submitted before City staff initiates
processing of an application. Application fees may be waived in cases where an
application is initiated by the City Council or other City review and decision-making
body. An application that does not include the required fee(s) is not complete.
Application fees shall be paid by cash, credit card, cashier’s check, certified check,
or personal check made out to “City of Fredericksburg.”
Fees are nonrefundable except in instances where the City determines an
application was accepted in error, the fee paid exceeds the actual fee required,
refunds are limited to the amount of overpayment, or an application requiring a
public hearing is withdrawn prior to the provision of public notification. In these
cases, the request for withdrawal must be filed with the Zoning Administrator,
Development Administrator, & Stormwater Administrator prior to any required public
notification.

6:

ACTION BY COUNCIL/COMMISSION/BOARDS WITH
PUBLIC HEARING

Development applications listed below require public notice and public hearings
before the City Council, Planning Commission, Architectural Review Board, or Board
of Zoning Appeals, as appropriate per application. A public hearing is an open
meeting conducted by these decision making bodies where the public is provided
an opportunity to comment on the application being considered before a
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recommendation or decision is made. Applications requiring a public hearing
include:
•

Appeal to the Board of Zoning Appeals;

•

Certificate of Appropriateness;

•

Comprehensive Plan Amendment;

•

Special Exception (City Council);

•

Special Exception, Fences/Walls (Board of Zoning Appeals)

•

Special Use Permit;

•

Subdivision Exception (Major and Minor Subdivisions);

•

Subdivision, Final Plat (Minor Subdivision without a Preliminary Plat);

•

Subdivision, Preliminary Plat (Major and Minor Subdivisions);

•

Text Amendment;

•

Variance;

•

Zoning Map Amendment (including rezoning, with or without proffered
conditions, and planned development).

A public record is established for all proceedings. The publicly available files include
the application, support materials, any materials submitted by persons either for or
against the application, findings, and the decision.
Each decision-making body has adopted rules of procedure/bylaws that govern how
meetings and public hearings are conducted. These rules can be obtained by
contacting the office of the Zoning Administrator.

7:

ADMINISTRATIVE ACTION WITH PUBLIC NOTICE
The following development applications are acted on by City staff after notice is
provided requesting written comments from the public:

8:

•

Administrative Modification

•

Change of Nonconforming Use

•

Construction Plan

•

Corridor Design Review (new construction)

•

Major Site Plan

•

Minor Expansion of Nonconforming Use

•

Site Plan Exception

•

Subdivision Exception (Administrative Subdivisions);

•

Zoning Determination

TYPES OF PUBLIC NOTICES PROVIDED
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Public notice is provided by the City in accordance with UDO Section 72-21.1.DArticle
72-2 and the Code of Virginia, and may take one of four forms: (1) notice published
in the Free Lance-Star newspaper, (2) posted notice (a sign), (3) mailed notice to
adjoining property owners, and/or (4) on the City website.
PUBLISHED NOTICE
Prior to holding a public hearing before a decision making body, an advertisement
shall be published once a week for two successive weeks, with not less than six days
elapsing between the first and second publication, in a newspaper published or
having general circulation in the City. The public hearing shall be held not less than
five days nor more than 21 days after the second advertisement appears in the
newspaper. Every public hearing advertisement shall contain a descriptive summary
of the proposed action, the time and place of the hearing at which persons affected
may appear and present their views and a reference to the place or places within
the City where copies of the proposed plans, ordinances or amendments may be
examined.
POSTED NOTICE
A sign physically posted on property that is the subject of a public hearing. Except
as otherwise shown in the Public Notification sections below, signs shall be posted
at least five (5) days before the public hearing and shall remain posted until after
there is a final action on the application or the application has been withdrawn.
Signs and sign posting procedures are provided by the Office of the Zoning
Administrator, or Development Administrator, as appropriate.
WRITTEN (MAILED) NOTICE
Written notices for an application initiated by a property owner or contract purchaser
are sent by return receipt mail, to the address shown on the current real estate tax
assessment records, to the owner or owners, their agent or the occupant offor each
parcel that adjoins is adjacent (abuts or is directly across the street or road from) to
the subject property including those parcels which lie in other localities of the
Commonwealth. The written notice shall be mailed at least five days prior to the first
public hearing or 14 21 days before administrative decision. The notice will specify
the type of application received or action requested and the date, place, and manner
in which persons affected may present their views. All written notices shall also be
sent to abutting property owners.
WEBSITE
The text of the published notice shall be placed on the City website seven 14 days
before the public hearing.
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PUBLIC HEARING NOTIFICATION
The following applications are approved by decision making bodies after a public
hearing with notice as shown:
PUBLIC INPUT NOTIFICATION
The following applications are approved administratively, with the public notice
shown:
APPLICATION TYPE

WRITTEN (MAILED)
NOTICE

PUBLISHED NOTICE

POSTED NOTICE

WEBSITE NOTICE

Yes, for new
construction

Yes

No

Yes

Comprehensive Plan
Amendment

Yes

Yes

No

Yes

Final Subdivision
Plat (Minor
Subdivision without
an Approved
Preliminary Plat)

Yes

Yes

Yes

Yes

Preliminary (Major
and Minor)
Subdivision Plat

Yes

Yes

Yes

Yes

Special Exception

Yes

Yes

Yes

Yes

Special Use Permit

Yes

Yes

Yes

Yes

Text Amendment

No

Yes

No

Yes

Variance

Yes

Yes

Yes

Yes

Zoning Appeal

Yes

Yes

Yes

Yes

Zoning Map
Amendment
• Conditional
Zoning

Yes

Yes

Yes, unless 25 or
more parcels

Yes

Certificate of
Appropriateness
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•

Planned
Development

APPLICATION TYPE

WRITTEN (MAILED)
NOTICE

PUBLISHED NOTICE

POSTED NOTICE

WEBSITE NOTICE

Administrative
Modification

Yes

No

YesNo

Yes

Corridor Design
Review

Yes, for new
construction

No

No

Yes

Major Site Plans

Yes

No

Yes

Yes

Nonconforming Use,
Change of Use

Yes

No

Yes

Yes

Nonconforming Use,
Minor Expansion

Yes

No

Yes

Yes

Site Plan Exception

Yes

No

No

No

Subdivision
Exception
(Administrative
Subdivision)

Yes

No

No

No

Zoning
Determination

No, unless the
applicant is not the
property owner

No

No

No

9:

PROCEDURES
The following pages of Part 2 include details on the procedures set out in the UDO
Article 72-2: Administration. Each procedure is listed in alphabetical order and
includes the following information:
•

General Description;

•

Review Procedure;

•

Things to know (helpful information for applicants); and

•

Submittal Requirements.

NOTE: When reference is made in the Procedures Manual to days, the term days
shall mean calendar days.
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Administrative Modification
1.

General Description
A modification of any zoning regulation relating to physical requirements on
a lot or parcel of land, including but not limited to: size, height, location or
features of, or related to, any building, structure, or improvements that may
be granted by the Zoning Administrator. In nonProcess Flow Chart
residential areas such modification may not
exceed 5% of the requirement. In residential areas
Administrative Modification
such modification may not exceed 10% of the
requirement.

2.

Review Procedure
a.

b.

c.
d.

e.

f.

Notice to Abutting
Adjacent Property
Owners by Applicant

Applicant may request a pre-application
conference with the Zoning Administrator
prior to submitting an application for an
Administrative Modification.
Application and
Within five (5) days prior to submitting an
Fee Submitted
application, applicant shall provide written
notice to abutting adjacent property
owners by certified return receipt mail.
Said notice shall ask for public comment
Determination of Action
on
the
requested
Administrative
Zoning Administrator or BZA
Modification to be submitted, in writing, to
the office of the Zoning Administrator
within 10 21 days. Evidence of return
Determination of
receipt of such notice shall be provided to
Completeness
the Zoning Administrator with application
and fee.
Applicant submits an application and fee,
Staff Review
to the office of the Zoning Administrator.
The Zoning Administrator may determine
Notice Posted on City
that the requested Administrative
Website
Modification should be a variance and
reviewed by the Board of Zoning Appeals.
When
this
occurs,
the
Zoning
Administrator shall notify the applicant,
STAFF DECISION
schedule the application for the next BZA
Staff can request additional
information before approving.
meeting and transfer any fees paid for the
Administrative Modification application to
the BZA’s variance process (Determination
of Action).
The Zoning Administrator reviews the
application for completeness within ten
Notice of Action to
(10) days, and notifies the applicant, in
AbuttingAdjacent
writing, if the application is not complete
Property Owners by
and describes the additional information
needed for resubmission.
Zoning Administrator
The applicant has thirty (30) days to
provide the additional information and
resubmit the application or request, in
writing, that the application be re-reviewed as is. Failure of the
applicant to respond within the specified time shall be considered a
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withdrawal of the application.
Once determined complete, the Zoning Administrator will commence
review of the application for UDO compliance.
The Zoning Administrator shall post a Notice of the request on the
City of Fredericksburg’s website at least five (5) days prior to any
action.
Following the expiration of the public comment period, the Zoning
Administrator may approve, approve with conditions, or deny the
request based on compliance with the UDO. Within seven (7) days of
the Zoning Administrator’s decision, written notice will be given to
the abuttingadjacent property owners.
Any person aggrieved by a written decision of the Zoning
Administrator may appeal to the Board of Zoning Appeals in
accordance with Code of Virginia Section 15.2-2311.

g.
h.
i.

j.

3.

Things to Know
In accordance with Code of Virginia Section 15.2-2286(A)(4) Administrative
Modifications shall apply only to the physical requirements on a lot or parcel
of land to a limited extent. Land uses and density cannot be modified.
Detailed information on the Administrative Modification process is
established in UDO 72-24.2.
An Administrative Modification must be obtained prior to any other required
permit or development approvals.
Approval of an Administrative Modification does not guarantee approval of
any subsequent application for permit or development approval.

4.

Submittal Requirements
The following checklist includes the submittal requirements for an
Administrative Modification application:
1

Application and fee submitted.

2

Return Receipt for Public Notice

3

Scaled drawing showing existing structures,
proposed modifications to structures, boundaries of
the property, and structures and use types of the
buildings on abuttingadjacent properties.

4

A list of all abuttingadjacent property owners
(including parcels), as shown on the current real
estate tax assessment records, including
geographic parcel identification number and the
name and mailing address of the property owner.

5

A copy of a map highlighting the properties where
property owner information is provided.

6
A written statement addressing:
a. How the strict application of the
requirement would produce undue hardship.
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b. How such hardship is not shared generally
by other properties in the same zoning
district and the same vicinity.
c. How the authorization of such modification
will not be of substantial detriment to
abuttingadjacent properties and that the
character of the zoning district will not be
changed by the granting of the modification.
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B.
Administrative Zoning Permit (to be
reordered/alphabetized)
1.

General Description
The term “Administrative Zoning Permit” is the process used for review of
several different application types, including:
By the Zoning Administrator:
•
Accessory Structure Permit – A permit required for construction of
any accessory structure subject to the standards in UDO Section 7242.
https://www.fredericksburgva.gov/documentcenter/view/340

Change of Nonconforming Use – The replacement of one nonconforming use
with another nonconforming use, subject to specific criteria in UDO
Section 72-24.4.
http://www.fredericksburgva.gov/DocumentCenter/Index/103
•
Antenna Structure Permit – A permit required

before to ensure that
proposed antennas or other structures are permitted in the zoning
ordinance and that they comply with all zoning requirements in the
UDO.
https://www.fredericksburgva.gov/Search?searchPhrase=Antenna%20Structures
%20Permit%20Application&page=1&perPage=10

•

Certificate of Zoning Use – A document indicating that a proposed
development or use complies with all zoning-related requirements in
the UDO.
https://www.fredericksburgva.gov/documentcenter/view/345

•

Fence/Wall Permit – A permit required for construction of any
permanent fences or walls two or more feet in height subject to the
standards in UDO Section 72-56.
https://www.fredericksburgva.gov/documentcenter/view/7984

•

Home Occupation Permit – A permit required before a homeowner
or renter may operate a business out of a residential dwelling,
subject to the standards in UDO Section 72-42.6.D.
https://www.fredericksburgva.gov/documentcenter/view/9889http:
//www.fredericksburgva.gov/DocumentCenter/Index/103

•

Homestay Permit – A permit required before a property owner can
use a residence for short term lodging rental, subject to the
standards in UDO Section 72-42.6.E.
https://www.fredericksburgva.gov/documentcenter/view/10528
Interpretation - A written description of a UDO requirement, aspect
of the Official Zoning Map, condition of approval, or proffer that is
prepared by the Zoning Administrator.

•

Temporary Use Permit – A permit required prior to operation of a
temporary use or installation of a temporary structure, subject to the
standards in UDO Section 72-43.
https://www.fredericksburgva.gov/documentcenter/view/360http:/
/www.fredericksburgva.gov/DocumentCenter/Index/103

•

Zoning PermitCertificate of Zoning Use – A document indicating that
a proposed development or use complies with all zoning-related
requirements in the UDO.
http://www.fredericksburgva.gov/DocumentCenter/Index/103
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– A permit required before to ensure that proposed antennas or
other structures are permitted in the zoning ordinance and that they
comply with all zoning requirements in the UDO.
http://www.fredericksburgva.gov/documentcenter/view/341

•

Zoning Verification - A letter or other form prepared by the Zoning
Administrator indicating the zoning designation of land in the City as
well as whether or not the development on a particular lot or site
complies with all applicable City development regulations, in
accordance with UDO Section 72-24.
http://www.fredericksburgva.gov/DocumentCenter/Index/103

By the Development Administrator:
•

Accessory Structure Permit – A permit required for construction of
any accessory structure subject to the standards in UDO Section 7242.

http://www.fredericksburgva.gov/DocumentCenter/Index/103

•

Fence/Wall Permit – A permit required for construction of any
permanent fences or walls two or more feet in height subject to the
standards in UDO Section 72-56.
http://www.fredericksburgva.gov/DocumentCenter/Index/103

•

Interpretation - A written description of a UDO requirement prepared
by the Development Administrator.

•

Sign Permit – A permit required for installation of a sign, subject to
the standards in UDO Section 72-59.
https://www.fredericksburgva.gov/documentcenter/view/357http:/
/www.fredericksburgva.gov/DocumentCenter/Index/103

By the Stormwater Administrator:
•

2.

Land Disturbance Permit – A permit required for all development
located in the Chesapeake Bay Preservation Overlay District (CBPO)
that will disturb 2,500 square feet or more of ground area in
Resource Management Areas or 10,000 square feet or more in all
other areas, subject to the standards in UDO Section 72-34.5.
https://www.fredericksburgva.gov/documentcenter/view/7078htt
p://www.fredericksburgva.gov/documentcenter/view/780

Review Procedure
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a.

b.
c.
d.

3.

Applicant submits an application and fee to
the office of the Zoning Administrator,
Development Administrator, or Stormwater
Administrator, as appropriate.
The Administrator reviews the application for
UDO compliance within 15 days.
The Administrator may approve, approve
with conditions, or deny the application.
Decisions of the Zoning Administrator may
be appealed to the Board of Zoning Appeals
within 30 days of the decision date in
accordance with Code of Virginia Section
15.2-2311.

Process Flow Chart
Administrative Permit

Application and Fee
Submitted

Determination of
Completeness

Things to Know
Zoning PermitsCertificates of Zoning Use
Zoning PermitsCertificates of Zoning Use are
required for all forms of development, a new use,
change in use, change in ownership (prior to
obtaining a business license), or change in the
business location. A Business License must be
obtained from the Commissioner of Revenue before
any nonresidential use begins to operate in the City.

Staff Review

STAFF DECISION
Staff can request additional
information before approving.

Home Occupation Permit
Anyone conducting a home-based business must obtain a Business License
from the Commissioner of Revenue after obtaining a Home Occupation
permit from the Planning Office.
Interpretations
The Development Administrator interprets portions of UDO Articles 72-2 and
72-5 provisions related to subdivisions. The Zoning Administrator is
responsible for all other UDO interpretations. An interpretation is a binding
document that may be appealed to the BZA.
Signs
The design of signs in Historic Districts requires a Certificate of
Appropriateness from the Architectural Review Board. The design of signs
in the Princess Anne Gateway Corridor Overlay and Lafayette Boulevard
Gateway Corridor Overlay require approval of the Development
Administrator. Signs being erected, constructed, posted, painted, altered, or
relocated require a sign permit. Applicants should check with the
Development Administrator before modifying or adding any signage.
4.

Submittal Requirements
Applications are available on the City’s website or in the Planning Services
Division and Building Services Division. Links to the applications are also
available in Part 3 of this Procedures Manual.
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C.

A-Frame Sign in Public Right-of-Way

1.

General Description
One A-Frame advertising sign per building may be permitted in the public
right-of-way to promote the economic well-being of the City.

2.

Review Procedure
a.
b.

c.
d.
e.
f.

g.
h.
3.

Applicant submits an application, as provided by the office of the
Development Administrator.
The Development Administrator reviews the application for
completeness within fifteen (15) business days, and notifies the
applicant if the application is not complete and describes the
revisions necessary for resubmission.
The applicant has thirty (30) business days to revise and resubmit
the application. Failure of the applicant to respond within the
specified time shall be considered a withdrawal of the application.
Once determined complete, the Development Administrator will
commence review.
If the application fails to comply with the review standards, the
Development Administrator will notify the applicant and describe the
revisions necessary for resubmission.
The applicant has thirty (30) business days to revise and resubmit
the application or request the application be re-reviewed with no
changes. Failure of the applicant to respond within the specified
time shall be considered a withdrawal of the application.
Following the revision and re-submission of the application, if
applicable, the Development Administrator will make a decision to
approve or deny the A-Frame sign permit.
Appeals of the Development Administrator’s decision may be taken
to the Board of Zoning AppealsCity Manager.

Things to Know
a.
b.
c.

The City of Fredericksburg regulates signs to ensure public safety, to
protect property values and to maintain the visual attractiveness of
the City and its environment.
A-Frame signs are not allowed without a permit.
Only one A-Frame sign is permitted per building. Advertising space
should be subdivided as necessary to accommodate the number of
businesses approved for the sign. Businesses with multiple access
points onto public right-of-ways may be permitted one additional sign
depending on site specific circumstances.

d.

Sign must be freestanding.

d.e.

Sign placement must maintain at least a five (5) foot minimum
pedestrian walkway along the sidewalk; must not obstruct
pedestrian movement and safety, including the ability to safely cross
the street, and safely enter and alight from vehicles without
obstruction.
Signs placement must allow clear access to curb ramps, not block
private driveways, alleys or walkways.

f.
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e.g.

Maintain at least a four (4) foot minimum pedestrian walkway
along the sidewalk. Sign must allow for pedestrian movement and
safety, including the ability to safely cross the street and safely
enter and exit from cars and buses.

f.h.

Signs must not be within five (5) feet of a curb or curb ramp when
next to an ADA accessible-only parking space.
Signs must be freestanding with a maximum of four (4) feet in height
and three (3) feet in width.
Signs are to be constructed of metal or wood (not grained plywood).
Other materials, including plastic, are prohibited.All sign edges must
be covered with molding.
Sign lettering must shall be:

g.i.
h.j.
i.k.

Appropriate to the scale of the sign.
Not include advertising trademarks or logos, other than that
of the business.
(3)(2) Professionally painted or applied vinyl letters and should not
consist of interchangeable letters. with the exception of
chalkboard lettering.
(1)
(2)

j.l.
k.m.
l.n.

m.o.
n.p.
o.q.
4.

Signs may not be lighted or flashing in any manner. No attachments
such as pennants, balloons, etc. are allowed.
A-Frame signs are to be displayed only during the business
establishment’s hours of operation.
All A-Frame signs are the sole responsibility of the business owner.
The business owner shall assume liability for claims, situations, or
occurrences involving the sign. The City shall not be held liable for
any incident arising as a result of a sign.
Signs not meeting all requirements are subject to enforcement
action.
Signs in significant disrepair or that pose a hazard to pedestrians will
be removed immediately.
Sign applicants shall sign a Hold Harmless and Indemnity Agreement
with the City before a permit may be issued.

Submittal Requirements
The following checklist includes the submittal requirements for an A-Frame
sign in the public right-of-way application:
1

Application is submitted to the office of the
Development Administrator.

2

Non-refundable application fee.

3

Detailed plan or photos showing the sign location,
dimensions, materials, and pedestrian accessibility.

4

A Hold Harmless and Indemnity Agreement signed
by the business owner.

5

Point-of-contact information for one or more
persons responsible for the placement and
maintenance of the sign.

Fredericksburg, Virginia Unified Development Procedures Manual
Adopted: October 8, 2013 / Revised February 24, 2015 / Draft April 16, 2018

Page 19

D.

As-Built Plan

1.

General Description
All entities who construct public water or sewer lines, storm drainage
systems, bike paths, sidewalks, trails or streets to be maintained by the City
of Fredericksburg must submit an “As-Built” set of construction drawings to
the office of the Development Administrator for approval as part of the City’s
acceptance
process.
Additionally,
entities
Process Flow Chart
constructing any stormwater management (SWM),
As-Built Plan
best management practice (BMP), or stream
restoration facilities must submit an “As-Built” set of
construction record drawings. Submission for review
Application, Fee,
and approval of an As-Built Plan to the Development
and As-Built Plan
Administrator is required prior to final bond release of
Submitted
performance guarantees.
The As-Built information shall preferably be shown on
the original construction drawings. Placing As-Built
information upon a scanned image or other
reproduction of the original construction drawings is
acceptable so long as the quality, integrity, and
legibility of the original drawings are not
compromised. The As-Built Plan set shall be submitted
for signature and shall contain the same red-lined
information as approved in the As-Built review.

2.

Review Procedure
a.

b.

c.
d.
e.
3.

Staff Review

STAFF DECISION
Staff can request
additional information
before approving.

The initial submittal shall include an
application, fee, six (6) sets of “red-lined”
marked up prints, and a sealed request for
reductions/release
of
performance
Applicant may request final
guarantees with fee, delivered to the office of
bond performance
the
Development
Administrator
for
guarantee release pending
distribution. This submittal shall include
acceptance of site work per
recorded copies of any public easements
approved construction or
required with the project.
site plan.
The Development Administrator will distribute
to City departments (and state agencies, if
necessary) for review and approvals. The
Development Administrator may request
additional information as needed.
Final approval by Development Administrator.
The design engineer will be notified to submit twoan electronic
versions of the plan one in CAD 2013 and one in PDF once all
changes have been satisfactorily shown.
Applicant may request bond release.Performance guarantees
released.

Things to Know
As-Built Plans shall clearly show any changes or variations from the
approved design. Horizontal variations greater than 1.0 foot should be
shown dimensionally or through plus stations. Horizontal variations greater
than 5.0 feet should also show the graphic relocation of the object. Vertical
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elevation variations greater than 0.02 feet shall be provided for all design
elevations.
For a surface SWM facility as-built data that demonstrates that the
constructed facility varies from the original design storage elevations by
greater than or equal to one percent (1%), will have to be corrected
(regrades) prior to submission for review unless storage is verified. All
constructed features not previously approved on the original construction
drawings may have to be modified at the City’s discretion.
The plan preparer shall submit an electronically formatted computer file
containing all information shown on the As-Built Plan. The computer file shall
conform to 2004 2013 CAD format (current City standards as of adoption
date) and include all layers that contain boundary data, improvements to the
land, and existing utility and street andinfrastructure. The file shall be
submitted to the City of Fredericksburg FTP site in its final form prior to final
bond release of performance guarantees.
4.

Submittal Requirements
A. General Information
1

The initial submittal shall include a completedn
application, fee, and and six (6) sets of “red-lined”
marked up prints, and a sealed request for
reductions/release of performance guarantees and
fees, which should be delivered to the office of the
Development Administrator.

2

A benchmark elevation, benchmark description, and
location shall be provided on each plan sheet.

43

All As-Built information shall be blocked in and
shown on the original construction drawings and
shall be blocked in, as thus: [
]

54

The following As-Built Certificate shall be signed and
sealed by a VA professional engineer or a VA
professional land surveyor and shall appear on the
cover sheet of the As-Built Plan set. All sheets
included in the permit set must be submitted in the
final As-Built Plan:
As-Built Certificate:
I hereby certify that the information shown on this
record drawing is an accurate and complete
representation of data established from field
information obtained under the direction of a
Professional Land Surveyor or a Professional
Engineer, and that the physical dimensions or
elevations shown thus: [ ] are as-built
information and the facility was constructed
according to the approved plans, except as
otherwise noted hereon.
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Name, License #
Title, Date
65

Boundary of the site as shown on the approved site
plan. The as-built plan shall show any geodetic
reference points located on the site.

76

Deed book and page number(s)/Instrument
numbers of the recordation in the land records of
the City of Fredericksburg of dedications and
easements reflected on the approved plan.

87

Area of the site as shown on the approved site plan
and subsequent to any fee simple dedications to
public use and the land area of such dedications.

98

Location and height of all buildings showing the
yard dimensions and all official building numbers
(addresses) posted.

109

Identify front, rear and side building restriction lines
and current setbacks.

1110 Current calculations for open space, floor area ratio,
parking.
1211 Location and width of sidewalks.
1312 Location and width of travel lanes.
1413 Buffer and screening devices to separate uses
within the development.
1514 Location and screening (if applicable) for
mechanical units.
1615 Location of outside waste facilities/trash
receptacles and screening.
1716 Location of exterior lighting.
1817 Location of any signs; stop signs, directional,
monument, etc.
1918 Parking Area
a. Marked parking spaces showing width,
depth and layout dimensions
b. Parking spaces marked and designated for
handicapped persons, locations of ramps
per ADA.
2019 Locations and size of loading areas.
2120 Zoning classification.
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21

Location of landscaping.

B. Global Positioning System
1

The following GPS data shall be included:
a. GPS coordinates on the outfalls and storm
water management (SWM) structure;
included but not limited to SWM pond outfalls
and emergency spillways, discharge points
from BMP facilities, level spreaders, and
other similar SWM or BMP facilities.
b. The following GPS Tie In Note just be placed
on cover sheet:
GPS Tie In Note:
The As-Built Plan shown hereon is references to the
Virginia Coordinate System of 1983 as computed
from a field survey which ties this development
boundary to _______. The grid factor (elevation factor
x scale factor) that has been applied to the field
distance to derive the referenced coordinates is
(insert complete grid factor). Unless otherwise
stated, the distances shown are intended to be
horizontal distances measured at the mean elevation
of the development. The bearings shown are
referenced to Virginia State Plane 1983 Gird North.
C. SWM/BMP Facility

1

As-Built Plans for a surface SWM/BMP facility shall
include the following additional information:
a. Length, width, slope information, and depth
or contours (1 foot intervals) of the pond
area along with a verification of the original
design volume.
b. A benchmark on the riser, inlet headwall, or
other approved location.
c. Revised design computations verifying the
functionality of the pond. Computations
shall be submitted, with an additional paper
copy of the As-Built Plan.
d. The grading/storage volumes must be
approved by Building and Development
Services prior to landscaping/planting. All
plantings must be added to the As-Built Plan
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after plant installation. As-Built Plan will not
be approved without required plantings.

2.

An official Stormwater Management Facilities
Certification on official letterhead, signed and
sealed by a Professional Engineer for each
SWM/BMP facility:
Stormwater Management Facilities Certification
Pursuant to 9VAC25-870-55, I hereby certify that to
the best of my knowledge and belief the stormwater
management facilities shown on these record
drawings have been constructed in accordance with
the approved plans and specifications.
Name
Signature
Virginia License
Date
“Certify” means to state or declare a professional
opinion based on sufficient and appropriate onsite
inspections, material tests, as-built survey data, and
information provided by other professionals and the
contractor, conducted during or after construction.
(SEAL)
D. Streets

1

The following information must be shown for public
streets:
a. Street Names;
b. Right of Way;
c. Pavement width (feet);
d. Center line (miles);
e. Number of lanes;
f.

Function class; and

g. Confirmation that streets have been
recorded and dedicated.
E. Utilities
1

The location of all storm sewers, sanitary sewers, fire
hydrants, and associated easements including all
waterline easements. For storm and sanitary sewers,
the pipe sizes, lengths, top and invert elevations and
percent grade of pipe as computed shall also be
shown.
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E.

Certificate of Appropriateness

1.

General Description
The Old and Historic Fredericksburg Overlay District
(HFD) seeks to promote the City’s historic, architectural,
and cultural significance by preserving the architectural
integrity of existing buildings and ensuring that new
elements are in keeping with the area’s character
through a design review process. maintain and assist in
revitalizing the City’s central business district and
surrounding neighborhoods, through design review that
focuses on the architectural integrity of historic
buildings. The following areas of the City are included
within this historic preservation overlay:
Downtown hHistoric dDistrict
Old Mmill hHistoric dDistrict
Old Walker-Grant hHistoric dDistrict
Selected propertiesIndividual historic sites
including those on Washington Avenue, Hanover
Street, and William Street, Lewis Street, and Fall
Hill Avenue
Fall Hill
The Architectural Review Board (ARB) engages in design
review for the following activities:

a.
b.
c.
d.

Process Flow Chart
Certificate of Appropriateness
Application and
Fee Submitted

Determination of
Completeness

Staff Review

Architectural Review
Board Review
Public Hearing

New construction
ARB DECISION
Exterior alterations/additions to existing
buildingsAddition or expansion of
existing buildings
(2)(3) Any exterior changes (except painting) visible from a public
right-of-way or public land
(3)(4) Moving or demolishing a buildingDemolition or relocation of
a building
(4)(5) Installation of fences
(5)(6) Installation of signs
Additional guidance is contained within the City’s Historic District Handbook,
available on the City’s website or from the Planning Services Division of the
Community Planning and Building Department.
(1)
(2)

2.

Review Procedure
a.

b.
b.c.
c.d.
d.e.

Applicant submits application, and fee, and two hard copies of all
supporting documentation, and digital files of the supporting
documentation to the staff of the ARB,Planning Office in accordance
with the filing deadline schedule.
The ARB staff reviews the application for completeness within ten
(10) days, and notifies the contact person if not complete.
The Planning Office schedules the public hearing before the ARB and
works with the applicant to provide the required mailed notification
for projects including new construction of primary buildings.
ARB must act within ninety sixty (9060) days of official submission.
Staff reviews request, prepares staff report, and gives public notice,
as appropriate.
Item is presented to ARB for public hearing. ARB can approve, deny,

Fredericksburg, Virginia Unified Development Procedures Manual
Adopted: October 8, 2013 / Revised February 24, 2015 / Draft April 16, 2018

Page 25

modify, or defer item. The Aapplicant or a representative shouldmay
be present at the public hearing.
Any person aggrieved by a decision of the ARB may appeal such
decision to the City Council, provided such appeal is filed within thirty
fourteen (3014) days from the date of the ARB’s decision.

e.f.

3.

Things to Know
There are specific review criteria for applications that deal with alteration of
existing structures, construction of new structures, demolition or relocation
of structures, and signs. A Certificate of Appropriateness shall expire one
year after the date of such approval unless:
A building or sign permit has been obtained and work begun; or
An extension has been granted by the ARB which shall not exceed
six months.
The ARB is available, upon request, for informal work sessions on the fourth
Monday of the month to provide guidance for specific projects.

a.
b.

4.

Submittal Requirements
The following items are required unless waived by the staff:
A. General Information
1

Application with twoten (210) hard copies and
digital submission of any applicable drawings,
photographs, or other written materials. Drawings
should be formatted no larger than 11 x 17.

2

Fee
B. New construction, addition, exterior alterations, and accessory
structures

1

A site map for any proposed construction

2

Drawings or elevations showing the size, form,
orientation, and/or materials

3

Historic evidence if proposing any restoration

4

Photographs/maps/drawings that will help the ARB
to understand the proposal
C. Fence/Perimeter Wall

1

Map of property showing fence/wall location

2

Drawing/photo of fence/wall showing dimensions
and materials
D. Sign(s)

1

Photo/drawing of sign showing dimensions and
materials

2

Elevation showing sign(s) in place

3

Drawing/specifications of sign bracket(s) and
mounting hardware
E. Demolition
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1

Documentation of structural condition

2

Documentation of inordinate hardship (if applicable)

3

Plans for property once demolition is accomplished
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F.

Corridor Design Review

1.

General Description
Gateway Corridor Overlay Districts (GCO) provide additional architectural and
site requirements for development and redevelopment along key roadways
leading into the City. The intent is to preserve and
enhance the aesthetic and historic values of the
Process Flow Chart
designated entryway. Single family detached dwellings
Gateway Corridor Overlay
are exempt from Corridor Design Review. Portions of the
following road ways are within the Gateway Corridor
Overlay Zoning Districts:
a.
Cowan Boulevard
b.
Fall Hill Avenue
c.
Lafayette Boulevard
d.
Princess Anne Street
Items that will be reviewed by the Development
Administrator include, but not limited to:
(1)
Building design, scale, and materials
(2)
Signage; size, colors, and materials
(3)
Streetscape buffers
(4)
Vehicular access
(5)
Exterior lighting
(6)
Screening
(7)
Landscaping
The Gateway Corridor Overlays are comprised of a series
of sub-districts, each having its own design standards.
These overlay standards apply in addition to any other
applicable base and overlay zoning district regulations.

2.

Notice to AbuttingAdjacent
Property Owners by Applicant
(For New Construction)

Application and
Fee Submitted

Determination of
Completeness

STAFF DECISION

Review Procedure
a.

b.

c.
d.
e.

Within five (5) days prior to submitting an
application, applicant shall provide written notice
Notice of Action to
to abuttingadjacent property owners by certified
AbuttingAdjacent Property
return receipt mail. Said notice shall ask for public
comment on the requested Corridor Design
Owners by Development
Review to be submitted, in writing, to the office of
Administrator
the Development Administrator within ten (1021)
(For New Construction)
days. Evidence of return receipt of such notice
shall be provided to the Development
Administrator with application.
Applicant should submit a Corridor Design Review
application (no fee required) and any relevant
supporting materials to the office of the
Development Administrator.
The Development Administrator will review the application for
completeness within ten (10) days and notify the contact person of
any deficiencies.
The Development Administrator shall complete the necessary
review.
The Development Administrator shall act to approve, approve with
modifications, or deny any request within sixty (60) days of official
submission. Action must be in writing and submitted to the applicant
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within seventeen (17) days of the action.
Any person aggrieved by a decision may appeal such decision to City
Council within fourteen (14) days of the action.

f.
3.

Things to Know
Additional information relating to the Gateway Corridor Overlay Districts may
be found in Sections 72-23.2 and 72-34 of the UDO.
A notice of Development Administrator issued under the provisions of this
section shall expire one year after the date of such approval unless:
A building or sign permit has been obtained and work begun; or
An extension has been granted by the Development Administrator or
ARB, as appropriate, which shall not exceed six months.

a.
b.
4.

Submittal Requirements
A. General Information
1

Application (no fee required)and fee

2

Return Receipt for Public Notice
B. For new construction, façade changes, building additions and
accessory structures:

1

A plat of the property showing the location of the
proposed construction and/or changes, including the
building footprint.

2

Drawings of elevations that are visible from a public
right-of-way

3

A list of the proposed materials, including material
specifications

4

Setbacks, existing and proposed

5

Design and location of the proposed parking lots

6

Vehicular access

7

Landscaping (including streetscape buffer), existing
and proposed

8

Lighting, as applicable
C. For Fences

1

A plat of the property showing the location of the
proposed fence with all setbacks labeled

2

A drawing or photograph, in color, of the fence design

3

A list of the proposed materials and dimensions

4

Setbacks, existing and proposed
D. For Signs

1

A drawing of the building elevation showing the sign
location(s) or for freestanding signs the location of
the pole or foundation with all setbacks labeled
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2

An artist’s rendering, photograph or sign proof, in
color, of the proposed sign(s)

3

Sign dimensions, proposed materials and any other
specifications

4

Landscaping, existing and proposed

5

Lighting, as applicable
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G.

Nonconforming Use, Change of Use

1.

General Description
The Zoning Administrator may authorize a continuation or replacement of a
more restrictive nonconforming use, using specific review criteria as
described in the UDO, when such an expansion allows reasonable continued
use of a property.

2.

Review Procedure
a.

b.

c.

d.

e.

f.
g.
h.

Process Flow Chart
Change of Nonconforming Use

Applicant may request a pre-application
conference with the Zoning Administrator
Notice to
prior to submitting an application for a
continuation or change of nonconforming
AbuttingAdjacent
use.
Property Owners by
Within five (5) days prior to submitting an
Applicant
application, the applicant shall provide
written notice to abuttingadjacent property
owners by certified return receipt mail. Said
Application and Fee
notice shall ask that public comment on the
Submitted
requested change of nonconforming use be
submitted, in writing, to the office of the
Zoning Administrator within ten (10)21 days
Determination of
of the date of the letter. Evidence of the
Completeness
receipt of such notice shall be provided to the
Zoning Administrator with the application and
Notice Posted on City
fee.
Website
The Zoning Administrator reviews the
application for completeness within ten (10)
business days, and notifies the applicant, in
Staff Review
writing, if the application is not complete and
describes the additional information needed
STAFF DECISION
for resubmission.
Staff may request additional
The applicant has thirty (30) business days to
information before approving.
provide the additional information and
resubmit the application or request, in
writing, that the application be re-reviewed as
is. Failure of the applicant to respond within
the specified time shall be considered a
withdrawal of the application.
Notice of Action to
Once determined complete, the Zoning
AbuttingAdjacent
Administrator will commence review of the
Property Owners by
application for UDO compliance and provide
Zoning Administrator
a sign to the applicant for posting on each
parcel of land involved in the subject request.
The Zoning Administrator shall post a Notice
of the request on the City of Fredericksburg’s
website at least five (5) days prior to any action.
Following the expiration of the public comment period, the Zoning
Administrator may approve, approve with conditions, or deny the
request based on compliance with the UDO.
Within seven (7) days of the Zoning Administrator’s decision, written
notice of the request’s approval or denial is mailed, by the office of
the Zoning Administrator, to the abuttingadjacent property owners.
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Any person aggrieved by a written decision of the Zoning
Administrator may appeal to the Board of Zoning Appeals in
accordance with Code of Virginia Section 15.2-2311.

i.

3.

Submittal Requirements
1

Application and fee.

2

A written narrative that addresses the following:
a. The number and size of parking spaces
serving the new use;
b. The appearance of the buildings and site on
which the new use is located;
c. The use, type, area, and appearance of new
signs;
d. The intensity of the new nonconforming use,
including the days and hours of operation,
traffic, noises, and similar impacts;
e. The lighting provisions of the site for the new
use;
f.

The landscaping provisions of the site for the
new use;

g. The amount of vehicular traffic in the
neighborhood; and
h. The potential effect on the fair market value
of neighboring properties from the new use.
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H.

Nonconforming Use, Minor Expansion

1.

General Description
The Zoning Administrator may authorize a minor expansion of a
nonconforming use, using specific review criteria as described in the UDO,
when such an expansion allows reasonable continued use of a property.

2.

Review Procedure
a.

b.

c.

d.

e.

f.

g.

h.

Applicant may request a pre-application
conference with the Zoning Administrator prior
Process Flow Chart
to submitting an application for a minor
Minor Expansion of a Nonconforming
expansion of a nonconforming use.
Use
Within five (5) days prior to submitting an
application, the applicant shall provide written
notice to abuttingadjacent property owners by
Notice
certified return receipt mail. Said notice shall
Noticeto
to
AbuttingAdjacent
ask that the public comment on the requested
AbuttingAdjacent
Property
minor expansion of a nonconforming use be
PropertyOwners
Ownersby
by
Applicant
submitted, in writing, to the office of the Zoning
Applicant
Administrator within ten (10)21 days of the
date of the letter. Evidence of the receipt of
Application and Fee
Application and Fee
such notice shall be provided to the Zoning
Submitted
Administrator with the application and fee.
Submitted
The Zoning Administrator reviews the
application for completeness within ten (10)
Determination of
business days, and notifies the applicant, by
Completeness
Determination of
mail, if the application is not complete and
Completeness
describes the additional information needed
Notice Posted on City
for resubmission.
Website
The applicant has thirty (30) business days to
provide the additional information and
Staff Review
resubmit the application or request, in writing,
that the application be re-reviewed as is.
Staff Review
Failure of the applicant to respond within the
specified time shall be considered a
STAFF DECISION
withdrawal of the application.
STAFF DECISION
Staff
may request additional
Once determined complete, the Zoning
Staff can request additional
information
before approving.
Administrator will commence review of the
information before approving.
application for UDO compliance and provide a
sign to the applicant for posting on each parcel
of land involved in the subject request.
The Zoning Administrator shall post a Notice of
the request on the City of Fredericksburg’s
Notice of Action to
website at least five (5) days prior to any
AbuttingAdjacent Property
action.
Owners by Zoning
Following the expiration of the public comment
Administrator
period, the Zoning Administrator may approve,
approve with conditions, or deny the request
based on compliance with the UDO.
Within seven (7) days of the Zoning Administrator’s decision, written
notice of the request’s approval or denial is mailed, by the office of
the Zoning Administrator, to the abuttingadjacent property owners.
Any person aggrieved by a written decision of the Zoning
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Administrator may appeal to the Board of Zoning Appeals in
accordance with Code of Virginia Section 15.2-2311.
3.

Things to Know
Construction of any new building or structure is limited to accessory
buildings or structures and additions that do not exceed five percent of the
GFA.

4.

Submittal Requirements
1

Application and fee.

2

A written narrative that addresses the following:
a. What is the percentage of increase in the
number of seats, parking spaces, or
students?
b. Will the expansion cause a reduction in the
effectiveness of existing transitional
screening, buffering, landscaping or open
space?
c. How will the changes to bulk, mass,
orientation or location adversely impact
abuttingadjacent property?
d. If the change involves a new accessory
building, structure or addition to an existing
building, what will be the percentage of all
such structures or additions in relation to the
existing gross floor area (GFA)?
e. What will be the total existing and proposed
floor area ratio?
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I.

Residential Lot Grading Plan

1.

General Description

2.

When required by Section 72-26.2 of the UDO, a Residential Lot Grading
Plan must be submitted to the Stormwater
Administrator for review prior to the issuance of a
Process Flow Chart
building permit.
Residential Lot Grading Plan
Review Procedure
a.
b.
c.
d.
e.

3.

Applicant submits application, fee, and 6
copies of the residential lot grading plan to the
office of the Stormwater Administrator.
Staff determines if application is complete and
will notify applicant if additional information is
required.
Staff reviews plan and provides comments to
the applicant of any necessary changes to the
plan.
Staff decision on plan.
Applicant can obtain a Land Disturbance
Permit.

Things to Know
There should shall be a minimum five percent (5%)6”
inches of fall within the first 10’ feet slope away from
the building foundation. Where lot lines, walls, slopes
or other physical barriers prohibit 6 inches of falls
within 10 feet, drains or swales shall be constructed to
ensure drainage away from the structure.

Application and Fee
Submitted

Determination of
Completeness

Staff Review
Staff can request
additional information
before approving.

STAFF DECISION

To ensure adequate over-lot drainage, the minimum lot grade should over
all disturbed areas shall be twoone percent. Any swales on a lot must be at
a minimum two 1.0 percent slope but should preferably be at three least 2.0
percent. On single-family subdivision lots, a driveway parking pad shall be
installed to accommodate the off-street parking requirement. This parking
pad should be no greater than five percent grade and no less than one
percent. The portion of the driveway from the street to the parking pad
should be on grade of no more than 15 percent and no less than one
percent. A waiver request to the Stormwater Administrator shall accompany
any plans unable to conform to these driveway standards.
Lot grading plans for subdivision houses should be designed so that, if
stormwater is collected in a midblock swale along the rear yards and routed
toward the street in an open swale running between two adjacent houses,
the maximum allowable watershed area for such a surface swale passing
between two adjacent houses shall be one acre with the average (C×A)
factor not to exceed 0.50.
For all lots located wholly or partially within the Chesapeake Bay
Preservation Overlay (CBPO) district, the plan shall meet all applicable
requirements of the UDO.
All elevations shall be relative to one point, which point shall be designated
on the grading plan as a benchmark, the elevation of which may be arbitrary
and need not be actually related to sea level..
Fredericksburg, Virginia Unified Development Procedures Manual
Adopted: October 8, 2013 / Revised February 24, 2015 / Draft April 16, 2018

Page 35

Surface water may be drained across the public sidewalks or sidewalk areas
only at a driveway; however, not more than 125 square feet of lot area may
be drained per linear foot of channel width across a public sidewalk or
sidewalk area. When more than 125 square feet of lot area will be drained
per linear foot of channel width, underground channeling of water shall be
required by means of a pipe not exceeding four inches in diameter, to be
installed under the public sidewalk or sidewalk area, which shall extend to
the curb and gutter. If the volume of water exceeds the capacity of a fourinch pipe, such underground channeling must extend under the public
sidewalk or sidewalk area and connect to the city underground storm
drainage system, if any; if no city underground storm drainage system is
available then such underground channeling shall extend to a city roadside
ditch. Underground channeling shall be necessary whenever there is a
continuous flow of surface water to be drained. For purposes of this section,
a continuous flow of water shall be deemed a flow of water continuing for at
least five days of no precipitation.
4.

Submittal Requirements
A. General Information
1

Per §72-21.6.A.(5), the applicant shall provide
satisfactory evidence that any delinquent real estate
taxes, nuisance charges, stormwater management
utility fees, and any other charges that constitute a
lien on the subject property, that are owed to the
locality and have been properly assessed against the
subject property, have been paid.

12

Residential lot grading plans shall be in ato scale. of
one inch equals 30 feet or less on all lots and shown
on sheets that are a minimum of 18 inches by 24
inches in size, unless waived by the Stormwater
Administrator.
All plans shall have two-foot contours defining
existing elevations and finished lot grading with all
proposed elevation changes at the time the plan is
submitted.

23

A detailed lot grading plan with contours (two-foot
intervals within disturbed areas or one-foot intervals
at Stormwater Administrator’s discretion). Plan to
include:
a. Existing contour lines, proposed contour
lines;
b. Existing elevations on each property corner,
at the centerline of the street opposite each
corner and opposite the center of the lot;
c. Plan must demonstrate minimum fall of 6
inches within 10 feet of the structure except
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as restricted by side lot lines or other major
considerations;
d. Grading for the remainder of the lot must
provide positive drainage offsite (minimum
1% grade) to lower offsite elevations or an
approved drainage structure or outfall
location such as a wetland or stream. Plan
must include certification that this has been
met;
e. Grading plans in subdivisions must be
coordinated between lots and in accordance
with overall drainage plan for the
subdivision. Plan must include note stating,
“The approved residential site development
plans have been reviewed and this plan is in
conformance with those approved plans.”
2

Existing elevations on each property corner.

3

Existing elevations at the centerline of the street
opposite each lot corner and opposite the center of
the lot.

4

All physical improvements on the lot shall be
graphically indicated. Spot elevations are required
to be shown at all house entrances, at the driveway
entrance and at all changes in grade of the
driveway. Spot elevations should be shown at each
corner of the house. Walk-out basements should be
indicated on the plans, showing the entrance and
the appropriate spot elevations. The proposed
elevation of the first floor or grade floor of each
building or structure, or addition thereto, shall be
shown.

5

Where no curb and gutter street section is planned
or exists, the minimum size allowed for a driveway
culvert is 12 15 inches and the inverts for the pipe
must be shown. In any case where a driveway
culvert must be larger than 12 15 inches based on
the flow, culvert computations by a licensed
professional must be submitted.

6

The lead walk and all risers must be shown on the
plan and the elevations of the risers must be
specified.

76

Erosion controls are required for all areas on the lot
where the ground will be disturbed. The original
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erosion controls for the subdivision shall be
sufficient for areas that they cover, provided the
erosion controls are not removed or the erosion
control bond escrow released until all the
construction on the lot is completed and the ground
cover has been stabilized.At a minimum perimeter
silt fence and a construction entrance are required.
87

All existing water, storm drainage, sanitary sewer,
access, and other utility easements shall be
indicated. Utility connection points to the lot should
be indicated. Existing drainage easements must be
honored and additional easements provided for all
areas of concentrated flow on lot grading plans and
subdivision plans. These areas include natural
drainage ways (swales) concentrating flow from
several lots, swales leading into culverts, and those
stabilized existing drainage ways handling the
outfall of other drainage structures.

98

All existing streams, swales, and ditches, and all
natural or constructed surface and underground
drains, water piping and conduits of watercourses
within the lot.

9

Location of Chesapeake Bay Resource Protection
Area (RPA) limits and wetlands, if applicable.

10

Water Quality Impact Assessment (WQIA), if
applicable.

11

Location of 100-yr flood plain limits (Zone AE or A)
or Zone X, Community Panel Number. If Zone AE or
A then provide the Based Flood Elevation (BFE).
Finished Floor Elevation (including basement and
utilities) must be at least 1.5 feet above BFE.

10

To ensure the maintenance of the original intent for
subdivision stormwater management, lot grading
plans should either delineate the drainage divide
within the applicable area of the subdivision, or
bear a notation by the engineer to the effect that
the plan conforms to the approved overall drainage
plan for the subdivision.

1112 The solution to or provisions to be made on or over
the lot for channeling water, if the proposed
construction will change the existing drainage
through or on the lot.
13

Driveway apron dimensions and type per VDOT
standards.

14

Driveway and parking area dimensions and
surfacing.

Fredericksburg, Virginia Unified Development Procedures Manual
Adopted: October 8, 2013 / Revised February 24, 2015 / Draft April 16, 2018

Page 38

15

Water and sewer service line types, locations, and
meter sizes.

16

Cleanouts and invert elevations.

17

Discharge points for sump pump, as applicable.

18

Existing and proposed street trees.

19

Existing utility poles and proposed dry utility
lines/connections per Section 72-54.4.

20

The location and dimension from any property line
of the following in accordance with § 72-82.4.C(2):
a. Heating, ventilation, air conditioning, and
emergency electricity generation equipment;
b. Bay or display windows that project beyond the
building line;
c. Chimneys;
d. Covered and uncovered porches and stoops;
e. Basement entrances, fire escapes, and
uncovered stairs;
f. Awnings, cornices, canopies, eaves, and
balconies;
g. Carports;
h. Uncovered decks;
i. Roofed deck
B. Agreement in Lieu of a Plan – Erosion and
Sediment Control and Stormwater
Management

1

For all land disturbing activities of 2,500 square feet
or more associated with residential structures
(including accessory structures), an agreement in
lieu of a plan for erosion and sediment control and
stormwater management signed by the applicant
and a Responsible Land Disturber (RLD) will be
required on a form provided by the Planning Services
Division Environmental Section.
C. Single Family Stormwater Pollution
Prevention Plan (SWPPP)

1

For all proposed single family residences (including
townhomes) that are part of a common plan of
development (subdivision) disturbing less than one
acre, an individual Single Family SWPPP is required
in accordance with 9VAC25-880-70. A template is
available on the City’s Stormwater Management
webpage.
This provision does not apply to individual
subdivision lots recorded prior to July 1, 2004.
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J.

Site Plan, Major
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1.

General Description

Process Flow Chart
Major Site Plan
Pre-Application
Conference
Notice to
AbuttingAdjacent
Property Owners by
Applicant

Application and Fee
Submitted
Determination of
Completeness /
Official Submission
Notice Posted on City Website
Staff Review
Identification of plan
deficiencies, if any.
Plan Revision
Applicant/Engineer
addresses all plan deficiencies,
if any.
ACTION BY DEVELOPMENT
ADMINISTRATOR WITH
TRC/DEPARTMENT HEAD
CONCURRENCE
Notice of Action to
AbuttingAdjacent Property Owners
by Applicant
by Development Administrator
Performance Guarantees submitted, as
appropriate, by Applicant
PERMITS
Sitework by Developer

SUBMITTAL OF AS-BUILT
PLAN
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A Major Site Plan is a required submission for commercial, residential, and
mixed use development where the land disturbance will be 2,500 square
feet or greater, prepared and approved in accordance with the provisions of
Section 72-26, Site Plan, which is a detailed engineering drawing of the
proposed improvements required in the development of a property.
2.

Review Procedure
a.
b.
c.

d.

e.
f.
g.
h.
i.

The applicant submits application for a Technical Review Committee
(TRC) pre-application conference to the office of the Development
Administrator to discuss project with City staff.
The applicant or representative attends pre-application meeting.
Within five (5) days prior to submitting an application, applicant shall
provide written notice to abuttingadjacent property owners by
certified return receipt mail. Said notice shall ask for public comment
on the requested Major Site Plan to be submitted, in writing, to the
office of the Development Administrator within 21 days. Evidence of
return receipt of such notice shall be provided to the Development
Administrator with application and fee.
The applicant submits site plan application, nine (9) folded copies of
the site plan, electronic copy of plan, and applicable fee to the office
of the Development Administrator. The Development Administrator
will review the application to determine completeness. The
“completeness” review determines whether the application includes
the required submittals. If the application is incomplete, the
applicant must address the deficiencies. Once the application is
complete, it is officially submitted.
Staff distributes site plan for TRC review and schedules site plan for
TRC meeting.
The applicant attends TRC meeting to review staff and public
comments on the plan.
The applicant addresses plan deficiencies and submits for second
review.
The Site Plan is distributed to TRC members. If major revisions, it
may be scheduled for an additional TRC meeting.
The SWPM/BMP agreement is submitted, if applicable, to the office
of the Stormwater Administrator. Agreement is reviewed, approved,
and recorded:
(1)
(2)
(3)
(4)
(5)

j.
k.

Applicant submits draft copy of completed agreement to the
Stormwater Administrator during plan review.
City staff reviews document. Once approved, the owner will
submit final agreement with signatures and check for
recording fees.
Agreement is signed by City officials.
Applicant City staff records agreement in Circuit Court land
records.
Applicant City staff submits copy of recorded agreement and
recording receipt to the Stormwater Administratorapplicant
for reference into the site plan.

The Development Administrator shall post a Notice of the request on
the City of Fredericksburg’s website at least five (5) days prior to any
action.
Action is taken by the Development Administrator with
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l.
m.
3.

TRC/Department Head Concurrence with TRC members within 60
days of the determination of an official submission.
Performance Guarantees are submitted to the Development
Administrator.
Applicant may apply for land disturbance permit.

Things to Know
All Major Site Plans shall be submitted to the office of the Development
Administrator in clearly legible blue or black line folded copies.
Major Site Plans or any portion thereof involving engineering, architecture,
landscape architecture or land surveying shall be certified by an engineer,
architect, land surveyor or landscape architect who is duly authorized to
practice and whose practice is registered by the Commonwealth of Virginia.
No person shall prepare or certify design elements of Major Site Plans which
are outside the limits of their professional expertise and licenses.
Stormwater management and utility designs shall be prepared by a licensed
professional qualified to prepare such designs.
Major Site Plans shall be prepared to a scale of one inch equals 50 feet or
larger. The sheets shall be 24 inches by 36 inches.
A Major Site Plan may be prepared on as many sheets as necessary to clearly
show the information required by this division and to facilitate the review
and approval of the plan. If prepared on more than one sheet, match lines
shall clearly indicate where the several sheets join.
Not all uses require a site plan. Site plans are not required for the following
uses, provided that the Development Administrator determines that the use
will not require the improvements set forth in the UDO:
Single-family detached, single-family attached, and duplex dwellings
and their related uses and structures on a vacant lot.
b.
Educational facilities located in religious institutions., or
c.
Renovations of buildings when with existing site improvements that
comply with the development standards of the UDO.
Site plans that disturb less the 2,500 square feet will follow the minor site
plan process.
a.

Prior to Plan Approval
If dedicating streets for public use, contact the Public Works Department for
any required agreements for Streets, Signs, and Landscaping.
Lot consolidation plats, off-site easement dedication plats, and right-of-way
dedication plats, if necessary, must be reviewed, approved, and recorded in
accordance with Section O. Subdivisions, Final Plat, prior to plan approval.
The SWM/BMP Agreement must be reviewed, approved, and recorded prior
to plan approval.
Prior to Issuance of a Land Disturbance Permit
Performance guarantees Bonds for public infrastructureerosion and
sediment control, and stormwater management/drainage, and
maintenance the applicable fee must be posted submitted to the
Development Administrator prior to release issuance of land disturbance
permit.
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Prior to Work within the Public Right-of-Way
A special excavation permit is required when working in the Right-of-Way
(ROW) or on public water and sewer facilities. Performance guarantees for
work in the ROW or to public water and sewer facilities and the applicable
fee must be submitted to the Development Administrator prior to issuance
of a special excavation permit. To work in a city Right-of-Way the contractor
must have an approved Class A contractor’s license. The application is filed
in the Building Services Division.
City Water and Sewer Tap Procedures
(1) The contractor/owner shall notify the office of the Building Official prior
to any tap work within the City to obtain approval, pay fees, and obtain
permits.
(2) A copy of the approved utility plan will be required for all submission
requests for taps. This approved utility plan must provide the size and
material of the water and sewer lines, taps, and water meter sizes, types,
and materials.
(3) If the site contractor will install the taps, the contractor will need to send
a letter to the Director of Public Works requesting permission to perform
such taps. This letter will need to include three references from similar jobs.
Once approved, a copy of the approval needs to be provided by the
contractor to the Building Official.
(4) If the contractor would like the City to install the taps, fees for the taps
will be paid at time of permit pick up. A work order (green sheet) for water
and sewer services installation in the City will not be released to the City
Shop until Utility Billing has reviewed this application and an account is set
up. All fees must be paid and required inspections performed for taps to
include a pre meter inspection.
Prior to Issuance of Certificate of Occupancy
Dedication of on-site easements must be reviewed, approved, and recorded
in accordance with Section O. Subdivisions, Final Plat, prior to issuance of
the Certificate of Occupancy for the site.
A Cost Estimate Analysis/Site Work Certification prepared by an engineer,
architect, land surveyor, or landscape architect who is duly authorized to
practice and whose practice is registered by the Commonwealth of Virginia,
must accompany a request for a Certificate of Occupancy to ensure
completion of site work in accordance with the approved site plan.
The completion of the public and other site related improvements
associated with the development shall be bondedsecured in accordance
with the Performance Guarantee Schedule found in Part 3 of the Procedures
Manual.
Prior to Release of BondPerformance Guarantees
As-Built plans must be submitted to Development Administrator prior to the
release of bonded secured improvements.
Period of Validity for Plan Approval
Unless provided otherwise by statue, the period of validity of an approved
final site plan, and any extensions thereof, shall be the governed by Code of
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Virginia Section 15.2-2261, which states a final site plan shall be valid for a
period of five years. The Development Administrator is authorized to approve
or deny requests for an extension of time in accordance with that section.
4.

Submittal Requirements
A. General Information
1

Application, nine folded (9) copies of plans, list of
abuttingadjacent property owners, copy of public notice
letter, return receipts for public notice, and fee.

2

Per §72-21.6.A.(5), the applicant shall provide
satisfactory evidence that any delinquent real estate
taxes, nuisance charges, stormwater management utility
fees, and any other charges that constitute a lien on the
subject property, that are owed to the locality and have
been properly assessed against the subject property,
have been paid.

23

Project name.

4

Project number on the bottom right corner of all sheets,
e.g. SPMAJ 20XX-XX.

35

Brief narrative describing project on coversheet.

46

Geographic Parcel Identification Number (GPIN) number
for parent parcel(s).

57

Name, and address, email address, phone number of
developer.

68

Name, address, email address, phone number of owner.

79

Source of Title. A certificate signed by the surveyor or
engineer shall be submitted setting forth the source of
title of the owner of the tract and the place of record of
the last instrument in the chain of title.

810

Engineer’s Certificate. A certificate signed by the
surveyor/engineer stating that all requirements of the City
of Fredericksburg, Virginia, have been complied with.
911 Names of holders of any easements affecting the
property.
1012 Name, and address, email address, phone number, and
registration seal of the individual
engineer/surveyor/landscape architect who prepared the
plan.
1113 Date of drawing (including the revision dates).
1214 Number of sheets.
1315 Match-line key plan, if multiple sheets; overall plan, if
multiple sheets, showing the plan in its entirety on one
sheet, with an information legend and without the matchline key plan information.
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1416 North arrow shown, and where practical, oriented to the
top of the page; graphic scale.
1517 Approval Block containing:, signature lines for the
_________________________________________________
Development Administrator
_________________________________________________
Zoning Administrator
_________________________________________________
Stormwater Administrator
Approved for Fire Lanes and Signage, Hydrant locations
and Color Coding, FDC and PIV Locations, Turning Radii
and Roadway Width for Emergency Vehicles
_________________________________________________
Fire Marshal
Approved for Work Related to Public Water, Sewer, Storm
Drainage, Street Trees and Rights-of-Ways
_________________________________________________
Department of Public Works
1618 Vicinity map. The location of tract shall be shown by an
vicinity map at a scale of not less than one inch equals
2,000 feet, indicating scaled coordinates referred to in
United States Coast and Geodetic Survey (USC&GS),
Virginia grid north 1983, and such information as the
names and numbers of adjoining roads, streams and
bodies of water, railroads, subdivisions, and districts or
other landmarks sufficient to clearly identify the location
of the property.
1719 Boundary. A boundary survey of the tract with an error of
closure within the limit of one in 10,000 related to the
true meridian and showing the location and type of
boundary evidence shall be included. The survey shall be
related to United States Coast and Geodetic Survey
(USC&GS), Virginia grid north 1983, and the coordinates
of two adjacent corners shall be indicated.tied to the
Virginia State Plane Coordinate System, North American
Datum of 1983 (NAD 83), horizontally, and North
American Vertical Datum of 1988 (NAVD 88) vertically.
1820 Owner names, use, and GPIN numbers labeled for
abuttingadjacent properties.
1921 All horizontal dimensions shown on the plan shall be in
feet and decimal fractions of a foot to the closest 1/100
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foot, and all bearings in degrees, minutes and seconds to
the nearest ten seconds.
2022 A geotechnical report, prepared by or under the direction
of a professional engineer experienced in soil and
foundation engineering, shall be included for site plans.
2123 Geometric location data and areas for all private or public
rights-of-way, common areas, utility centerlines and
easements, structures, and lot lines shall be indicated.
2224 Existing topography of the parcel(s) and surrounding
vicinity with a maximum contour interval of two feet shall
be provided, except where existing ground is on a slope of
less than two percent, and then either one-foot contours
or spot elevations, not more than 50 feet apart in both
directions, shall be provided. Reference source and date
of all topography.
2325 Proposed finished grading by two -foot contours (or onefoot contours at City staff discretion) shall be indicated, to
be supplemented where necessary by spot elevations and
sectional information. Limits of grading shall be clearly
indicated.
26

Stand-alone lot grading sheet for all proposed residential
subdivision lots that includes at a minimum:
a. Lot lines
b. Two-foot topography over the entire lot
c. Show grading/spot shots that verify 6 inches of
fall within the first 10 feet of the foundation
d. Roads
e. Environmental features (RPA, floodplain,
wetlands, etc.) clearly delineated and labeled
f.

Easements

g. Tree lines
h. Buildable area within each lot
i.

Proposed house location on each lot for an
average size house for the proposed development

j.

Limits of disturbance for typical/reasonable sized
yard

k. Driveway location
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l.

Silt fence depicted along all downslope sides of
the lot at the edge of the buildable area AND
along the road frontage

m. 100-year backwater from cross culverts in sags
assuming 100% blockage, adjacent drainage
ways, wetlands, ponds, etc.
n. For all buildings where the Q100
backwater/overflow is directed between the
structures, add a note to each of them stating
that all HVAC units must be installed either i)
elevated or; ii) behind the units clearly outside of
the Q100 flood path
o. Show the 100-year backwater elevation for all
culverts (assume 100% blockage) under the road
and provide the minimum finished floor elevation
for each house 1.5 feet above the low point in the
road/curb over the culvert
2427 Historic/Archaeological. All known historic and
archaeological sites and resources, as identified by the
Virginia Department of Historic Resources or by the
Fredericksburg Planning Office, shall be delineated.
2528 Cemeteries. Any grave, object or structure marking a
place of burial shall be identified
2629 Building Use. Plans shall identify proposed building types
by building use codes as defined in the Virginia Uniform
Statewide Building Code
2730 Additional information specific to the proposed use shall
be included, as deemed necessary by the Development
Administrator for adequate site plan review.
28

Provide Hydraulic Grade lines (HGL).

29

Note Sixth Order Hydraulic Unit Code (HUC).
a. Celebrate Virginia – HUC RA45
b. All other City locations – HUC RA46
B. Environmental

1

Water Quality Impact Assessment shall be provided to
assess the site for the presence of Chesapeake Bay
Resource Management and Resource Protection Areas
(RMA/RPA), perennial features, and wetlands. The site
plan shall include:
a. “To scale” field-surveyed locations of all RPA
features, 100-yr floodplains and wetlands
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b. Dam-break inundation zones
c. Original signed copy, by a qualified professional
(state licensed professional engineer, soil
scientist, geologist, wetland delineator) of a sitespecific in-field evaluation and delineation for
perennial flow based on the latest edition of
guidance documents issued by the Chesapeake
Bay Local Assistance Department (CBLAD). Form
provided by Planning Services Environmental
Section.
12

Additional constructionsite plan information required for
development or redevelopment within the Chesapeake
Bay Preservation Overlay District shall be included, as set
forth in Section 72-34.5.
Perennial streams delineated, and report provided, if
applicable.

2

Wetlands shall be delineated, and report provided, if
applicable.

3

Floodplain shall be delineated, and report provided, if
applicable

4

Chesapeake Bay Resource Protection Areas shall be
delineated, and report provided, if applicable.

5

Location(s) of threatened or endangered species and/or
habitats per the Virginia Department of Conservation and
Recreation National Heritage Database shall be indicated

6

Additional construction plan information required for
development or redevelopment within the Chesapeake
Bay Preservation Overlay District shall be included, as set
forth in Section 72-34.5.

7

Plans of contributing drainage areas and the computed
limits of the 100-year floodplain, with drainage way cross
sections and water surface elevations plotted on profile of
the pre-development and post-development condition.

83

Notation on plan stating,PASS Note (on the coversheet)
dDue to recent findings of possible acid sulphate soils
(PASS) within the proximity of the City of Fredericksburg,
the developer, builder and engineer acknowledge that if
acid sulphate soils or other soils that produce a pH of <4
are present on the project site, extensive treatment to
bring the soils acid/pH level to an acceptable level to
sustain plant growth may be required.
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94

Provide FIRM note (on the coversheet)::
The property shown hereon is located in Zone (insert flood
hazard area, i.e. zone), an area determined to be (insert
percent) annual chance flood, as graphically shown on
FIRM map community panel number (insert panel
number), dated September 19, 2007 (last revised FIRM).

5

Provide Chesapeake Bay Preservation Act Nnote (on the
coversheet):
Chesapeake Bay Preservation Act. The propertyarcel
described within this plan is in/out ofdoes/does not
(select one)lies within the a Chesapeake Bay Resource
Management Area (RMA) and does/does not (select one)
contain a 100-foot Resource Protection Areas Buffer.
(RPA) within the Chesapeake Bay Preservation Area
Overlay District (Must be supported by the WQIA)

6

RPA Impacts Table (on the coversheet)
Provide a table that provides the following information:
a. States amount of RPA disturbance type broken
into following categories: road, storm sewer,
utilities
b. States the square footage of each RPA
disturbance occurrence
c. States a final total of all RPA disturbances
d. Also, provide on the plan sheets the square
footage of RPA disturbed by each disturbance
type to support the table

7

Sixth Order Hydraulic Unit Code (HUC) (on the coversheet)
HUC RA45 – Portions of “Celebrate Virginia South”
(confirm using DCR’s Virginia Hydraulic Unit Explorer
website)
HUC RA46 – All other areas

8

Engineer Certification for Land Disturbance (on the
coversheet):
I, (Name), certify that XXX.XX acres of land disturbance
and XXX.XX square feet of impervious area will be created
with the project. Signed (Signature License #: ________

9

Responsible Land Disturber Note (on the coversheet):
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Until further notice, the Responsible Land Disturber for
this project is:
____________________
Name

___________________
Certification #

___________________
Expiration Date
c.d. Fire Protection
1

Locations of existing and proposed fire hydrants including
proposed connection points.

2

Flow calculations for fire hydrants in gallons per minute.

3

Fire lane locations and markings per the Statewide Fire
Prevention Code.

4

Post indicator valve locations.

5

Typical detail including make and model number for
proposed fire hydrants.

6

Turning radius on all turns including cul-de-sacs.

7

Connections and color flow charts.
d.e. Stormwater Management/Erosion & Sediment Control

1

Typical details for stormwater management facilities and
erosion and sediment control devices shall be provided.

2

Plans and profiles detailing the provisions for the
adequate disposition of natural water and stormwater in
accordance with the city's design and construction
standards shall be submitted, indicating the location,
size, type and grade of ditches, catchbasins and pipes
and connections to existing drainage systems, and on-site
stormwater management, with supporting contributing
area and design data computations and calculations.
Plans and profiles shall be submitted to a scale of one
inch (horizontal) equals 50 feet or larger and one inch
(vertical) equals five feet or larger.

3

Provisions for the adequate control of erosion and
sedimentation shall be included, indicating the proposed
temporary and permanent control practices and
measures that will be implemented during all phases of
clearing, grading and construction as required by UDO
Article 72-5, and design standards of the state soil
conservation service

1

Provide the drainage area in acres (supported by outlined
contour map).

2

Provide runoff coefficients for the pre-developed and
post-developed drainage areas. They must reflect the
conditions of ultimate development.
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3

Provide supporting calculations for the computations of
Q1, Q2, Q10, Q25, Q50 and Q100, both pre-developed
and post-developed where required.

4

Provide supporting calculations for all channels, existing
and proposed, natural and man-made, including the
following:
a. Depth
b. Type of lining
c. Manning’s “n” value
d. Typical channel cross section
e. Side slope ratios
f.

Q2, Q10, Q100, V2, D10

g. Longitudinal slope
h. Linings described by stations

5

i.

Contributing drainage areas

j.

Flow arrows

Provide for all culverts the following:
a. Inverts
b. Length
c. Type, (min. RCP Class III)
d. Headwater depth
e. Discharge protection
f.

Outlet velocity

g. Diameter (min. 15 inches)
h. Design cover
i.
6

Provide additional information as required on
VDOT culvert design form LD-269

Provide for all curb and gutter/storm sewer systems the
following:
a. Depth and spread in gutter
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b. Length of throats and placement of inlets
c. Type of material
d. Diameter (min. 15 inches)
e. Velocity (min. allowable of 3 FPS maintained)
f.

Capacity (based on 10-year storm event)

g. For all inlets and yard drains delineate the 100year headwater elevation and label “Limits of
100-yr storm”
h. Hydraulic grade line (HGL) computations noting
elevations at key points (drop inlets, manholes,
etc.) in VDOT standard form (See VDOT Drainage
Manual, Section 9.5.6 Hydraulic Grade Line
Procedure)
i.

Concrete flume transition details from curb to
ditch

j.

VDOT Road and Bridge Standard details for
structures and practices (drop inlets, curb/gutter,
IS-1, etc.)

k. Provide the profile for the storm sewer and
associated HGL in conjunction with any road
profiles or other utilities
7

Provide details of all special design structures (flumes,
basin outlets, energy dissipaters, etc.)

8

Provide for all detention/retention basins the following:
a. Construction details for the basin and outlet
devices
b. Storm routings for the 2-, 10-, and 100-year/24
hour storms (also 1-year/24 hour storm for
“energy balance”)
c. Delineate the approximate 100-year storm
elevation
d. Contributing drainage areas
e. Compliance with all specifications and
appendices of the Virginia Stormwater BMP
Clearinghouse
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f.
9

A maintenance plan for short and long-term
maintenance requirements

Stormwater Management Facility/BMP Maintenance
Agreement:
This agreement will be on a form provided and approved
by City Attorney. The recorded instrument number must
be referenced on the plan before approval.
Provide the following note:
There is a maintenance agreement for this facility
recorded by instrument #_________ that requires, in
addition to the maintenance conditions contained therein,
that the on-site facility/dam (including outlet works) must
be inspected by a professional engineer within 30 days of
completion of the facility, and at least once every five
years thereafter. The engineer’s inspection report must be
subsequently submitted to the City of Fredericksburg
Planning Services Division for their review and file.

10

Virginia Runoff Reduction Method (VRRM) Calculations:
Provide all applicable spreadsheet tabs including Site
Area, Drainage Area tabs, and Compliance Summary tab
on the site plan. Provide a plan sheet that supports the
site area tab figures for pre- and post-developed land
cover conditions.

11

Nutrient credit availability letter on the site plan if
required.

12

Stormwater Management Narrative:
Provide a narrative that discusses how channel
protection/localized flooding criteria has been addressed
at each discharge point/analysis point.

13

Water Quality Narrative:
Provide a narrative that discusses how water quality
technical criteria has been addressed for the land
disturbing activity.

14

Erosion and Sediment Control Narrative:
a. A brief project description of the nature and
purpose of the land disturbing activity, and the
amount of grading involved
b. A description of the existing topography,
vegetation, and drainage
c. A description of neighboring areas such as
streams, lakes, residential areas, roads, etc.,
which might be affected by the land disturbance
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d. A brief description of the soils on the site giving
such information as soil name, mapping unit,
erodibility, permeability, depth, texture, and soil
structure
e. A description of areas on the site which have
potentially serious erosion problems.
f.

A description of the methods which will be used to
control erosion and sedimentation on the site.

g. A brief description, including specifications, of
how the site will be stabilized after construction is
completed.
h. A schedule of regular inspection and repair of
erosion and sediment control structures
i.

Any calculations for the design of such items as
sediment traps, sediment basins, diversions, etc.

15

Delineate the limits of all land disturbance associated
with the proposed project and label the acreage amount.

16

Show the boundaries of different soil types on the plan.

16

Show the locations of the erosion and sediment control
measures to be used on the proposed project. Include
drainage divides to those measures and provide a
sequence of construction.

17

Provide latest Virginia Erosion and Sediment Control
Handbook (VESCH) details of all structural practices used
to control erosion and sedimentation.

18

Provide a temporary and permanent seeding schedule on
the plans (reference VESCH).

19

Provide City standard Erosion and Sediment Control and
Pollution Prevention Plan notes on the plan.

20

Stormwater Pollution Prevention Plan (SWPPP) for all land
disturbing activities that disturb 1 or more acres (two
copies). A template is available upon request.

421

Bond Cost estimates for stormwater and erosion and
sediment control devices and facilities per Section 72-27
plus 25% for maintenance

5

Provide Impervious Surface Ratio (ISR).
e.f. Streets

1

All existing and proposed streets and easements,
identified with names, numbers and widths.
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2

An estimate of the daily vehicle trips generated by the
project shall be included.

3

Typical street and parking area pavement and design
sections shall be included.

4

Provide VDOT Flexible Design Worksheets for New
Subdivision Streets (Re. Appendix IV, VDOT – Pavement
Design Guide for Subdivision and Secondary Roads in
Virginia).

5

On the coversheet, state which streets will be public and
which will be private and add the following notes:
a. Inspection and approval of the subgrade (proof
roll) is required prior to the placement of stone;
City staff will provide the inspection within 48hours of notification.
b. Inspection and approval of the compacted
aggregate surface for depth (minimum 6 inches)
and condition is required prior to the placement of
asphalt; City staff will provide the inspection
within 48-hours of notification.

45

Plans and profiles for all streets shall be included,
including centerline elevations computed to the nearest
1/100 foot at 50 foot horizontal station intervals and at
other locations of geometric importance.

56

Bond Cost estimates for public street improvements and
drainage.

67

Address plan, if applicable.

78

Traffic control plan, where appropriate, for work with the
public right-of-way.

9

A detail and the location of street signs shall be shown.
f.g. Water/Sewer

1

Existing and proposed utilities and easements.

2

Provide water and sewer analysis.

3

Plans and profiles shall be included detailing all existing
and proposed utilities, including water and sanitary sewer
facilities, all pipe sizes, types and grades with supporting
capacity calculations, and where connection is to be
made to the City or to another utility system. Plans and
profiles shall be submitted on federal aid sheets or the
equivalent thereof, to a scale of one inch (horizontal)
equals 50 feet or larger and one inch (vertical) equals five
feet or larger.

4

Bond Cost estimates for public water and sewer
improvements per Section 72-27 plus maintenance fee.
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g.h. Zoning
1

The zoning classification and land use for the area being
developed and for adjoining properties. As applicable, a
copy of the conditional zoning ordinance, variance
approval, special exception, and/or special use permit
resolution for the property being developed with narrative
and graphic description how proffers and/or conditions
will be implemented shall be included on the plan.

2

Density. Calculations comparing the permitted and
proposed residential density, where applicable.

3

Open Space. Calculations comparing the minimum
required open space and proposed open space for the
area being developed.

4

Bulk Regulations. Building setbacks, minimum frontage
requirements, and minimum lot width requirements shall
be noted on the plan.Setbacks. Building setback
requirements shall be noted on the plan.

5

The proposed location, general use, number of floors,
height, floor area ratio and the net and gross floor area
for each building shall be indicated, including outside
display areas and the number, size and type of dwelling
units..

6

Parking calculations comparing the minimum required
parking and proposed parking (Non-ADA, ADA, Bicycle
Parking, and Loading Spaces).

7

The location and dimension from any property line of the
following in accordance with § 72-82.4.C(2):
j. Heating, ventilation, air conditioning, and emergency
electricity generation equipment;
k. Bay or display windows that project beyond the
building line;
l. Chimneys;
m. Covered and uncovered porches and stoops;
n. Basement entrances, fire escapes, and uncovered
stairs;
o. Awnings, cornices, canopies, eaves, and balconies;
p. Carports;
q. Uncovered decks;
r. Roofed deck
h.i. Other Site Improvements

1

All off-street parking, related driveways, entrance types,
loading spaces and walkways shall be shown, indicating
type and dimensioning of surfacing, size, stalls, width of
aisles and a specific schedule showing the number of
parking spaces provided and the number required by UDO
Article 72-5.
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2

Locations for all open spaces, identifying areas for and
improvements to all recreational facilities, tot lots, natural
areas, and related pedestrian accommodations, shall be
included.

3

A detail and tThe location of the proposed project sign.

4

The location and method of garbage and refuse collection
in accordance with Section 72-55.5 and 57 of the UDO
shall be indicated. All screening of refuse and pads shall
be shown with typical detail.

5

A dDetail, and the location, and photometric plan and
method of lighting for streets and parking areasfor
lighting shall be indicated in accordance with Section 7258.

6

A landscape plan, including dimensions and distances
and the location, size and description of all proposed
landscape materials, and specimen tree inventory as
required by UDO Article 72-5 shall be submitted. Existing
vegetation, proposed removal of vegetation, and
proposed replacement of vegetation shall also be
indicated. Planting and tree well details.

7

Location, type, size and height of fencing, retaining walls
and screen planting, as required by the provisions of by
UDO Article 72-5, shall be indicated.
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K.

Site Plan, Minor

1.

General Description
A Minor Site Plan is a required submission for
development where the land disturbance will be less
than 2,500 square feet. Minor Site Plans are not
required to incorporate detailed engineering drawings
but may consist of a sketch or simple drawing
depicting a lot or site, existing built aspects, and a
depiction of buildings or site features to be
constructed.

2.

Process Flow Chart
Minor Site Plan
Pre-Application
Conference

Review Procedure
a.

b.
c.

d.

e.
f.
g.
h.

The applicant submits application for a
Technical Review Committee (TRC) preapplication conference to the office of the
Development Administrator to discuss project
with City staff.
The applicant or representative attends preapplication meeting.
The applicant submits site plan application,
nine (9) copies of the site plan, electronic copy
of plan, and applicable fee to the office of the
Development Administrator.
The Development Administrator will review the
application to determine completeness. The
“completeness” review determines whether
the application includes the required
submittals. If the application is incomplete,
the applicant must address the deficiencies.
Once the application is complete, it is officially
submitted.
Staff distributes site plan for TRC review.
The applicant addresses plan deficiencies and
submits for second review.
The site plan is distributed to TRC members.
The SWP/BMP agreement is submitted, if
applicable, to the office of the Stormwater
Administrator.
Agreement is reviewed,
approved, and recorded:
(1)

(2)
(3)
(4)
(5)

Application and Fee
Submitted

Determination of
Completeness /
Official Submission
Staff Review
Identification of plan
deficiencies, if any.
Plan Revision
Applicant/Engineer
Addresses all plan
deficiencies, if any.

ACTION BY DEVELOPMENT
ADMINISTRATOR WITH
TRC/DEPARTMENT HEAD
CONCURRENCE

Performance Guarantees
submitted, as appropriate, by
Applicant

Applicant submits draft copy of
completed
agreement
to
the
Stormwater Administrator during plan
PERMITS
review.
Sitework by Developer
City staff reviews document. Once
approved, the owner will submit final
agreement with signatures.
SUBMITTAL OF
Agreement is signed by City officials.
AS-BUILT PLAN
Applicant records agreement in Circuit
Court land records.
Applicant submits copy of recorded agreement and
recording receipt to the Stormwater Administrator.
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i.h.
j.i.
3.

Action is taken by the Development Administrator with
TRC/Department Head Concurrence with TRC members within sixty
(60) days of the determination of an official submission.
Performance Guarantees are submitted to the Development
Administrator.

Things to Know
All Minor Site Plans shall be submitted to the office of the Development
Administrator in clearly legible blue or black ink.
When a Minor Site Plan is required, it shall be drawn to the scale of one inch
equals 40 feet or larger, on 11 inch by 17 inch (or larger, but not to exceed
36 inches in any dimension) sheet of paper.

4.

Submittal Requirements
1

Application and nine (9) minor site plans.

2

Per §72-21.6.A.(5), the applicant shall provide
satisfactory evidence that any delinquent real estate
taxes, nuisance charges, stormwater management utility
fees, and any other charges that constitute a lien on the
subject property, that are owed to the locality and have
been properly assessed against the subject property,
have been paid.

23

The scale of the plan, the name of the individual who
prepared the plan and north arrow shall be shown.

34

Owner names and Geographic Parcel Identification
Number labeled for land being developed and adjoining
properties

45

The zoning classification for the area being developed
and for adjoining properties. As applicable, a copy of the
conditional zoning ordinance, variance approval, special
exception, and/or special use permit resolution for the
property being developed with narrative and graphic
description how proffers and/or conditions will be
implemented shall be included on the plan

56

Names and locations of abuttingadjacent property owners
and subdivisions shall be identified.

67

The following information shall also be shown:
a. Project narrative explaining the changes to the
site and proposed use;
b. The boundaries of the subject property and
building setback lines;
c. The location and dimension of all existing and
proposed structures;
d. The location of all parking and loading spaces
(Non-ADA, ADA, Bicycle Parking, and Loading
Spaces);
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e. Calculations for required and proposed parking;
f. Calculations for required and proposed open
space area;
g. Calculations for the required and proposed floor
area ratio;
h. Existing and proposed ingress/egress to and from
the property;
i. The location of required buffer yards and
landscape areas;
j. The location of existing and proposed fire
hydrants;
k. The location of existing and proposed utilities;
j.l. The proposed limits of disturbance with acreage
amount labeled and any necessary erosion and
sediment controls;
m. Detail, location, and photometric plan for lighting
shall be indicated in accordance with Section 7258;
k.n. Any other information which the Development
Administrator may deem necessary in order to
fully evaluate the Minor Site Plan.
78

The location and dimension from any property line of the
following in accordance with § 72-82.4.C(2):
a. Heating, ventilation, air conditioning, and
emergency electricity generation
equipment;
b. Bay or display windows that project
beyond the building line;
c. Chimneys;
d. Covered and uncovered porches and
stoops;
e. Basement entrances, fire escapes, and
uncovered stairs;
f. Awnings, cornices, canopies, eaves, and
balconies;
g. Carports;
h. Uncovered decks;
i. Roofed deck

89

Approval Block containing:
_________________________________________________
Development Administrator
_________________________________________________
Zoning Administrator
_________________________________________________
Stormwater Administrator
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Approved for Fire Lanes and Signage, Hydrant locations
and Color Coding, FDC and PIV Locations, Turning Radii
and Roadway Width for Emergency Vehicles
_________________________________________________
Fire Marshal
Approved for Work Related to Public Water, Sewer, Storm
Drainage, Street Trees and Rights-of-Ways
_________________________________________________
Department of Public Works
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L.

Special Exception (City Council)

1.

General Description
A Special Exception is the process by which the City
Council modifies or grants exceptions to any of the
general regulations within any zoning district. The
purpose of a special exception is to provide needed
elasticity and usefulness of the zoning regulations, in
extraordinary or special circumstances. The granting of a
special exception for a use not otherwise permitted by the
zoning regulations may be appropriate for uses which are
unique and unlikely of recurrence.

2.

Review Procedure
a.

b.

c.
d.

e.
f.
e.g.

f.h.

Process Flow Chart
Special Exception
Pre-Application
Conference

Application and
Fee Submitted

The Applicant or representative must participate
in a pre-application meeting with the Technical
Determination of
Review Committee before submitting an
Completeness
application for a Special Exception.
Following a pre-application conference, the
applicant submits an two copies of an application
Staff Review and Comment
and the fee for the Special Exception to the office
Recommendation
of the Zoning Administrator.
The Zoning Administrator reviews the application
for completeness within ten days, and notifies the
contact person if the application is not complete.
Planning Commission Review
Once the application is determined complete, the
Public Hearing; Commission
Meeting; Recommendation;
Zoning Administrator distributes the application
Property Owner Notification
to the Technical Review Committee and the City
and Legal Public Notices
Attorney and commences review. The amount of
time necessary to complete the staff review is
variable depending on the complexity of the
application and the accuracy of the submitted
City Council Review
material. The Zoning Administrator will provide
Property Owner Notification
the applicant with written comments at the end of
and Legal Public Notices;
the staff review. The applicant may revise the
Public Hearing; Council
application in response to these staff comments.
Meeting
The Zoning Administrator, in consultation with the
City Attorney, prepares a public hearing notice for
the application.
The applicant submits ten hard copies of all
application documents that are to be transmitted
CITY COUNCIL DECISION
to the Planning Commission.
If approved, applicant must sign and
The Planning Office staff prepares the staff
record a Notice of Special Exception
report. The City Attorney, in consultation with the
(prepared by City Attorney). Proof of
Planning OfficePlanning staff, prepares a draft
recording must be submitted to Dept. of
resolution.
The Planning Office staff then
Planning within 30 days.
schedules the public hearing by the Planning
Commission, works with the applicant to provide
required public notification, and forwards the
application and staff report, draft resolution, and any relevant
application documents to the Planning Commission.
The Planning Commission reviews the application and provides a
recommendation to the City Council for approval, approval with
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g.i.

h.j.
i.k.
j.l.
k.m.

3.

conditions, or denial. Failure of the Planning Commission to report
within 100 days of the first meeting of the Planning Commission
shall be deemed as a recommendation of approval, unless the
application has been withdrawn by the applicant prior to the
expiration of that time period.
Following the Planning Commission recommendation, City staff
schedules the public hearing on the application with the City Council,
works with the applicant to provide the required public notification,
and forwards the application, staff report, draft resolution, any
relevant application documents, and Planning Commission
recommendation to the City Council.
Upon receipt of the report and recommendation of the Planning
Commission, the City Council holds at least one public hearing and
takes final action.
The City Council reviews and decides on the application following a
public hearing.
The City Council may include conditions of approval with a Special
Exception permit and may also require posting of a performance
guarantee.
Applicant must sign and record a notice of Special Exception and
record it in the Circuit Court of the City of Fredericksburg. Proof of
recording must be submitted to the Office of the Zoning
Administrator within 30 days of action.

Things to Know
The request for a Special Exception from bulk regulations should only be
considered in the context of a Special Use Permit, Special Exception (use) or
Conditional Rezoning application.
City Council may grant a Special Exception conditioned upon suitable
regulations and safeguards, reasonably related to the Special Exception
application.
When the Planning Commission and City Council review, consider, and act
upon an application for a Special Exception, they shall do so using the
following criteria:
1. Whether the grant of the Special Exception is consistent with the City’s
Comprehensive Plan;
2. Whether the Special Exception is consistent with the goals, purposes
and objectives of the UDO;
3. Whether there has been a sufficient period of time for investigation and
community planning with respect to the application;
4. Whether the Special Exception is consistent with the principles of good
zoning practice, including the purposes of the district in which the
Special Exception would be located, existing and planned uses of
surrounding land, and the characteristics of the property involved.
5. Whether the proposed use or aspect of the development requiring the
Special Exception is special, extraordinary or unusual.
6. Whether the proposed modification or exception potentially results in
any adverse impact(s) on the surrounding neighborhood, or the
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community in general; and if so, whether there are any reasonable
conditions of approval that would satisfactorily mitigate such impacts.
4.

Submittal Requirements
Requests to for approval of a Special Exception shall include the applicable
fee and twelve copies of the application, with the following information:
1

Application, fee, and background materials loaded to
the City’s FTP website.

2

Per §72-21.6.A.(5), the applicant shall provide
satisfactory evidence that any delinquent real estate
taxes, nuisance charges, stormwater management
utility fees, and any other charges that constitute a
lien on the subject property, that are owed to the
locality and have been properly assessed against the
subject property, have been paid.
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23

A notarized affidavit, signed by the applicant and
containing the following:
a. A listing of the names and addresses of all
applicants, title owners, contract purchasers,
and lessees of the land described in the
application, and, if any of such persons is a
trustee, each beneficiary having an interest in
such land, and all attorneys, real estate
brokers, architects, engineers, planners,
surveyors and other agents who have acted or
will act on behalf of any of such persons with
respect to the application. If any of the
applicants, title owners, contract purchasers,
or beneficiaries is a corporation, then the
application shall also contain a listing of all
shareholders who own ten percent or more of
any class of stock issued by the corporation
and, where such corporation has ten or less
shareholders, a listing of all shareholders. The
application shall also contain a listing of all
partners, both general and limited, in any
partnership with an ownership interest in the
property.
b. A statement indicating whether or not any
member of the City Council or the Planning
Commission or any member of their
immediate household or family owns or has
any financial interest in such property or has
any financial interest in the outcome of the
decision.

34

For any application filed by an agent, contract
purchaser or lessee of the property, a written
statement signed by each title owner confirming the
applicant’s status as the owner’s agent or contract
purchaser and indicating his endorsement of the
application.
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45

Certified boundary survey of the property signed and
sealed by a professional surveyor, engineer, and/or
architect showing the following:
a. The metes and bounds of all boundary lines of
the subject property, and the bearings and
distances of each zoning district crossing or
abuttingadjacent the property.
b. The total area of the property, presented in
either square feet or acres.
c. A scale and north arrow.
d. The location and dimensions of all existing
buildings, and easements of record.
e. The names and route numbers of all boundary
roads or streets and the width of existing
rights-of-way.
f.

The signature and seal of the person
preparing the plat.

g. The location, names of owners, and GPIN of
abuttingadjacent properties.
56

A General Development Plan providing the following
items, unless waived (in whole or in part) by the
Zoning Administrator:
a. A general narrative of planning objectives to
be achieved.
b. A schematic land use plan, at a scale of not
less than one inch to 100 feet showing:
proposed uses, structures, site improvements,
facilities, parking and loading access points,
utilities, lot layout, setback, height, lot
coverage, floor area ratios, density, open
space, landscaping, buffer areas and building
restriction lines.
c. An environmental analysis of the proposed
site, including a graphic inventory and any
proposed preservation of 100-year floodplain
areas, slopes in excess of 25 percent,
unbuildable soils, existing tree cover,
topography at a maximum contour interval of
5 feet, cemeteries, watercourses, unique
natural features, and all known historic sites
and resources, as identified by the Virginia
Department of Historic Resources and the
Fredericksburg Planning Department.
d. For sites located wholly or in part within the
Chesapeake Bay Preservation Overlay District,
an environmental site assessment prepared
in accordance with UDO Section 72-34.5, and
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other relevant information requested by the
Zoning Administrator.
e. If applicable, a phasing plan delineating the
proposed phases of the development, the
approximate commencement date for
construction and a proposed build-out
timeframe.
f.

A transportation analysis which includes a
circulation plan, including location of existing
and proposed vehicular, pedestrian, bicycle
and other circulation facilities; general
information on the circulation facilities,
including trip generation, ownership and
maintenance; and proposed construction
standards location and general design of
parking and loading facilities. A full Traffic
Impact analysis may be required by the
Zoning Administrator.

g. A public facilities assessment plan presenting
the potential impact the proposed special
exception could have, at the maximum density
of development allowed in the proposed
zoning district (i.e., build-out), on the following
public facilities:
(1) Water treatment storage and transmission
facilities.
(2) Sewage transmission and treatment facilities.
(3) Streets and other public transportation
systems.
(4) Storm sewerage and drainage, including
stormwater management facilities, both onsite and off-site.
(5) Public schools, libraries and other educational
institutions.
Public parks and recreational facilities.
h. A statement certifying that the use and
development of the property, and all
improvements thereon, are subject to the final
General Development Plan as well as to the
generally applicable regulations set forth in
UDO Section 72-33.
i.

Other pertinent information as requested by
the Zoning Administrator.
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67

A written statement that addresses the following:
a. The proposed use including, but not limited to,
ownership, hours of operation, proposed
number of employees, operator’s
qualifications,
b. How the request is consistent with the City’s
Comprehensive Plan (cite specific section and
page number).
c. How the request is consistent with the goals,
purposes, and standards of the City’s UDO.
d. Description of the development’s impact on
abuttingadjacent and neighboring properties.
e. How the request is consistent with the
principles of zoning and good zoning practice,
including the purposes of the zoning district,
the characteristics of the property involved,
and whether there are adverse impacts of the
proposed use.

8

A list of all abuttingadjacent property owners,
including those located across the street, to include
the names, Geographic Parcel Identification Numbers,
and mailing addresses.

9

The Zoning Administrator may request additional
information applicable to the specific nature of a
given structure or use as deemed necessary to fully
evaluate the Special Exception.
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M.

Special Exception, Fences/Walls (Board of Zoning Appeals)

1.

General Description
The Board of Zoning Appeals (BZA) may authorize a Special Exception from
the regulations governing fence heights in any front yard (including a
secondary front yard) in any zoning district in
Process Flow Chart
accordance with UDO Section 72-22.8, in cases
where the size, configuration, or other unusual
Special Exception, Fences/Walls
characteristic of the lot, including locations of
existing mature vegetation or trees, requires an
Application and
exception from the zoning requirements in order to
Fee Submitted
provide a reasonable fenced area without creating
significant impact to adjacent properties or the
neighborhood.

2.

Review Procedure
a.

b.
c.

d.

e.
f.
g.
h.

Determination of

Completeness
Applicant may request a pre-submission
conference with the Zoning Administrator.
A solution may be discovered without the
need for an exception.
Staff Review
Applicant submits a complete application,
Recommendation
written narrative, and fee, to the office of
the Zoning Administrator.
The Zoning Administrator reviews the
application for completeness within ten
Board of Zoning
(10) days, and notifies the applicant, by
Appeals Review
mail, if the application is not complete and
Legal Public Notice;
describes the additional information
Public Hearing; BZA
Meeting
needed for resubmission.
The applicant has thirty (30) days to provide
the additional information and resubmit the
application or request, in writing, that the
application be re-reviewed as is. Failure of
BZA DECISION
the applicant to respond within the
specified time shall be considered a
withdrawal of the application.
Once determined complete, the Zoning Administrator will commence
review of the application and schedule the item for a BZA meeting.
The Zoning Administrator prepares the staff report and forwards the
application and staff report to the BZA. The applicant provides
required public notification,
The BZA shall review the application and may approve, approve with
conditions, or deny the request.
If application is denied, the applicant may appeal to Circuit Court
pursuant to Code of Virginia §15.2-2314.
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3.

Things to Know
Special exceptions may be granted in cases where the size, configuration, or
other unusual characteristic of the lot, including locations of existing mature
vegetation or trees, requires an exception from the zoning requirements in
order to provide a reasonable fenced area without creating significant
impact to adjacent properties or the neighborhood. The board may impose
such conditions relating to the fence as it may deem necessary in the public
interest, including limiting the duration of the special exception, and may
require a guarantee or bond to ensure that the conditions imposed are being
and will continue to be complied with.
The policy of the BZA is that members will not discuss cases with applicants
prior to a scheduled public hearing of the BZA.
Submittal Requirements
A. General Information
1

Application, fee, and background materials loaded to
the City’s FTP website.

2

Per §72-21.6.A.(5), the applicant shall provide
satisfactory evidence that any delinquent real estate
taxes, nuisance charges, stormwater management
utility fees, and any other charges that constitute a
lien on the subject property, that are owed to the
locality and have been properly assessed against the
subject property, have been paid.

3

Certified boundary survey of the property signed and
sealed by a professional surveyor, engineer and/or
architect showing the:
a. Total area of the property.
b. If applicable, the location, dimensions, and
setbacks of all existing structures.
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4

A written narrative that addresses the following:
a. Whether approval of the special exception will
impair an adequate supply of light or air to
adjacent property, or cause or substantially
increase the danger of fire or the spread of fire, or
endanger public safety including impacts to
adequate sight lines.
b. Whether the proposal will be compatible with the
existing character and pattern of development in
the surrounding neighborhood and facilitate an
attractive and harmonious community.
c. Whether the application represents the only
reasonable means and location on the lot to
accommodate the proposed fence given the
natural constraints of the lot or the existing
development on the lot.
d. The height of the proposed fence and the use of
opaque or transparent design; the use of a buffer
area between the public right of way and the
fence. The fence shall not exceed six feet in
height.

Fredericksburg, Virginia Unified Development Procedures Manual
Adopted: October 8, 2013 / Revised February 24, 2015 / Draft April 16, 2018

Page 72

M.N. Special Use Permit
1.

General Description
A Special Use Permit is authorization to establish a use
type that has unique characteristics or potential
impacts on abuttingadjacent uses that warrant special
consideration by the City Council. Uses with an “S” in
the use table in UDO Section 72-40.2 require issuance
of a Special Use Permit in accordance with UDO
Section 72-22.6.

2.

Process Flow Chart
Special Use Permit
Pre-Application
Conference

Review Procedure
a.

b.

c.

d.

e.
f.
e.g.

f.h.

Application and
The applicant or representative must
Fee Submitted
participate in a pre-application meeting with
the Technical Review Committee before
submitting an application for a Special Use
Permit.
Determination of
Following a pre-application conference, the
Completeness
applicant submits an two copies of an
application and the fee for the Special Use
Permit to the office of the Zoning
Administrator.
Staff Review and Comment
The Zoning Administrator reviews the
Recommendation
application for completeness within ten days,
and notifies the contact person if the
application is not complete.
Once the application is determined complete,
Planning Commission Review
the Zoning Administrator distributes the
Property Owner Notification
and Legal Public Notices;
application to the Technical Review Committee
Public Hearing; Commission
and the City Attorney and commences review.
Meeting; Recommendation
The amount of time necessary to complete the
staff review is variable depending on the
complexity of the application and the accuracy
of the submitted material.
The Zoning
City Council Review
Administrator will provide the applicant with
Property Owner Notification
written comments at the end of the staff
and Legal Public Notices;
review.
The applicant may revise the
Public Hearing; Council
Meeting
application in response to these staff
comments.
The Zoning Administrator, in consultation with
the City Attorney, prepares a public hearing
CITY COUNCIL DECISION
notice for the application.
If
approved,
applicant must sign and
The applicant submits ten hard copies of all
record
a
Notice
of Special Use Permit
application documents that are to be
(prepared by City Attorney). Proof of
transmitted to the Planning Commission.
recording must be submitted to Dept. of
The Planning staffOffice prepares the staff
report. The City Attorney, in consultation with
Planning within 30 days.
the Planning Office, prepares a draft
resolution. The Planning staff Office then schedules the public
hearing by the Planning Commission, works with the applicant to
provide required public notification, and forwards the application
and , staff report, and draft resolution to the Planning Commission.
The Planning Commission reviews the application and provides a
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g.i.

h.j.
i.k.
j.l.

3.

recommendation to City Council for approval, approval with
conditions, or denial. Failure of the Planning Commission to report
within 100 days of the first meeting of the Planning Commission
shall be deemed as a recommendation of approval, unless the
application has been withdrawn by the applicant prior to the
expiration of that time period.
Following the Planning Commission recommendation, City staff
schedules the public hearing on the application with the City Council,
works with the applicant to provide the required public notification,
and forwards the application, staff report, draft resolution, and
Planning Commission recommendation to the City Council.
Upon receipt of the report and recommendation of the Planning
Commission, the City Council holds at least one public hearing and
takes final action on the application.
The City Council may include conditions of approval with a Special
Use Permit and may also require posting of a performance
guarantee.
Applicant must sign and record a notice of Special Use and record it
in the Circuit Court of the City of Fredericksburg. Proof of recording
must be submitted to the Office of the Zoning Administrator within
30 days of action.

Things to Know
Approval of a Special Use Permit is not an inherent right and the City Council
may apply special conditions of approval.
The City Council may revoke a Special Use Permit for failure to comply with
the conditions of approval.
Any use authorized by a Special Use Permit shall commence within two years
of the date of approval of the Special Use Permit, as a condition of the
Special Use Permit, unless provided otherwise by the City Council.

4.

Submittal Requirements
Requests for approval of a Special Use Permit shall include the applicable
fee and twelve copies of the application and the following information:
1

Application, fee, and background materials loaded to the
City’s FTP website.

2

Per §72-21.6.A.(5), the applicant shall provide satisfactory
evidence that any delinquent real estate taxes, nuisance
charges, stormwater management utility fees, and any other
charges that constitute a lien on the subject property, that
are owed to the locality and have been properly assessed
against the subject property, have been paid.

23

A notarized affidavit, signed by the applicant and containing
the following:
a. A listing of the names and addresses of all applicants,
title owners, contract purchasers, and lessees of the
land described in the application, and, if any of such
persons is a trustee, each beneficiary having an
interest in such land, and all attorneys, real estate
brokers, architects, engineers, planners, surveyors
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and other agents who have acted or will act on behalf
of any of such persons with respect to the application.
If any of the applicants, title owners, contract
purchasers, or beneficiaries is a corporation, then the
application shall also contain a listing of all
shareholders who own ten percent or more of any
class of stock issued by the corporation and, where
such corporation has ten or less shareholders, a
listing of all shareholders. The application shall also
contain a listing of all partners, both general and
limited, in any partnership with an ownership interest
in the property.
b. A statement indicating whether or not any member of
the City Council or the Planning Commission or any
member of their immediate household or family owns
or has any financial interest in such property or has
any financial interest in the outcome of the decision.
34

For any application filed by an agent, contract purchaser or
lessee of the property, a written statement signed by each
title owner confirming the applicant’s status as the owner’s
agent or contract purchaser and indicating his endorsement
of the application.

45

Certified boundary survey of the property signed and sealed
by a professional surveyor, engineer, and/or architect
showing the following:
a. The metes and bounds of all boundary lines of the
subject property, and the bearings and distances of
each zoning district crossing or abuttingadjacent the
property.
b. The total area of the property, presented in either
square feet or acres.
c. A scale and north arrow.
d. The location and dimensions of all existing buildings,
and easements of record.
e. The names and route numbers of all boundary roads
or streets and the width of existing rights-of-way.
f.

The signature and seal of the person preparing the
plat.

g. The location, names of owners, zoning district, and
deed book references of adjoining properties.
56

A General Development Plan providing the following items,
unless waived (in whole or in part) by the Zoning
Administrator:
a. A general narrative of planning objectives to be
achieved.
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b. A schematic land use plan, at a scale of not less than
one inch to 100 feet showing: proposed uses,
structures, site improvements, facilities, parking and
loading access points, utilities, lot layout, setback,
height, lot coverage, floor area ratios, density, open
space, landscaping, buffer areas and building
restriction lines.
c. An environmental analysis of the proposed site,
including a graphic inventory and any proposed
preservation of 100-year floodplain areas, slopes in
excess of 25 percent, unbuildable soils, existing tree
cover, topography at a maximum contour interval of 5
feet, cemeteries, watercourses, unique natural
features, and all known historic sites and resources,
as identified by the Virginia Department of Historic
Resources and the Fredericksburg Planning
Department.
d. For sites located wholly or in part within the
Chesapeake Bay Preservation Overlay District, an
environmental site assessment prepared in
accordance with UDO Section 72-34.5, and other
relevant information requested by the Zoning
Administrator.
e. If applicable, a phasing plan delineating the proposed
phases of the development, the approximate
commencement date for construction and a proposed
build-out timeframe.
f.

A transportation analysis which includes a circulation
plan, including location of existing and proposed
vehicular, pedestrian, bicycle and other circulation
facilities; general information on the circulation
facilities, including trip generation, ownership and
maintenance; and proposed construction standards
location and general design of parking and loading
facilities. A full Traffic Impact analysis may be
required by the Zoning Administrator.

g. A public facilities assessment plan presenting the
potential impact the proposed special use could
have, at the maximum density of development
allowed in the proposed zoning district (i.e., build-out),
on the following public facilities:
(1)
(2)
(3)
(4)

Water treatment storage and transmission facilities.
Sewage transmission and treatment facilities.
Streets and other public transportation systems.
Storm sewerage, including stormwater management
facilities, both on-site and off-site.
(5) Public schools, libraries and other educational
institutions.
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Public parks and recreational facilities.
h. A statement certifying that the use and development
of the property, and all improvements thereon, are
subject to the final General Development Plan as well
as to the generally applicable regulations set forth in
UDO Section 72-33.
i.
67

Other pertinent information as requested by the
Zoning Administrator.

A written statement that addresses the following:
a. The proposed use including, but not limited to,
ownership, hours of operation, proposed number of
employees, and operator’s qualifications.
b. How the request is consistent with the City’s
Comprehensive Plan. (cite specific section and page
numbers)
c. How the request is consistent with the goals,
purposes, and intent of the City’s UDO district
regulations.
d. A description of the development’s impact on existing
and planned uses of abuttingadjacent and
neighboring properties.
e. How the request is consistent with the principles of
zoning and good zoning practice, including the
purposes of the zoning district, the characteristics of
the property involved, and whether there are adverse
impacts of the proposed use.

8

A list of all abuttingadjacent property owners, including those
located across the street, to include the names, Geographic
Parcel Identification Numbers, and mailing addresses.

9

The Zoning Administrator may request additional information
applicable to the specific nature of a given structure or use,
as deemed necessary to fully evaluate the Special Use.
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N.O. Subdivision
1.

General Description
A subdivision is the division or reconsolidation of any lots, parcels, or tracts
of land into one or more lots, or parcels, of any size, for the purpose of
transfer or ownership or building development, and boundary line
adjustment. The term includes resubdivision, and, when appropriate to the
context, shall relate to the process of subdividing or to the land subdivided.
There are three kinds of subdivisions: Major, Minor, and Administrative.
An administrative subdivision involves up to nine (9) lots. An applicant for
an administrative subdivision submits a final plat application (and
construction plan application, as applicable) to the Development
Administrator for administrative review and action.
A minor subdivision involves between ten (10) to fifty (50) lots. The review
of a minor subdivision takes one of two paths, at the option of the landowner.
Either option includes at least one public hearing and decision by the City
Council.
Path A – An applicant for a minor subdivision submits a final plat application
(and construction site plan application, as applicable) to the Development
Administrator. Following review by the TRC, the Development Administrator
refers the final plat application to the Planning Commission for
recommendation and to the City Council for final action. The construction
site plan is reviewed and approved administratively.
Path B – At its option, the landowner submits a preliminary plat application
for review and approval by City Council. The preliminary plat application is
submitted to the Development Administrator. Following review by the TRC,
the Development Administrator refers the application to the Planning
Commission for recommendation and to the City Council for final action. The
Planning Commission and the City Council each holds a public hearing prior
to taking action. After City Council approval of the a preliminary plat, the
applicant submits an application for a final plat (and construction site plan,
as applicable) to the Development Administrator for administrative review
and action.
A major subdivision involves fifty-one (51) or more lots. An applicant submits
a preliminary plat application to the Development Administrator. Following
review by the TRC, the Development Administrator refers the application to
the Planning Commission for recommendation and to the City Council for
final action. The Planning Commission and the City Council each holds a
public hearing prior to taking action. After City Council approval of the a
preliminary plat, the applicant submits applications for final plats and
construction site plans to the Development Administrator for administrative
review and action.
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All subdivisions are approved in accordance with UDO
Section 72-25.
The following sections detail the development review
aspects of the subdivision process:
a.

Preliminary Plats

b.

Construction Site Plans

c.

Final Plats

Process Flow Chart
Preliminary Plat
(Major Subdivision and
Minor Subdivision,
at the option of the landowner)

Pre-Application
Conference

Preliminary Plats
(1)

General Description
A preliminary plat shows the proposed
layout of the subdivision. Preliminary plats
are required for major subdivisions and
can be submitted at the option of the
landowner for a minor subdivision.

(2)

Review Procedure
i The applicant submits application for
a Technical Review Committee (TRC)
pre-application conference to the
office
of
the
Development
Administrator to discuss project with
City staff.
ii The applicant or representative
attends pre-application meeting.
iii Within five (5) days prior to submitting
an application, applicant shall provide
written notice to abuttingadjacent
property owners by certified return
receipt mail. Said notice shall ask for
public comment on the requested
Preliminary Subdivision Plat to be
submitted, in writing, to the office of
the Development Administrator within
21 days. Evidence of return receipt of
such notice shall be provided to the
Development Administrator with
application and fee.
iv The applicant submits preliminary plat
application, nine (9) copies of the
preliminary plat, electronic copy of
plat, and applicable fee to the office of
the Development Administrator.

Notice to
AbuttingAdjacent
Property Owners by
Applicant
Application and
Fee Submitted
Determination of
Completeness /
Official Submission
Staff Review
Identification of plat
deficiencies, if any.

Plat Revision
Applicant/Engineer
address all plat
deficiencies, if any.

Planning Commission Review
Legal Public Notice; Public
Hearing; Commission Meeting;
Recommendation to City
Council

City Council Review
Legal Public Notice;
Public Hearing;
Council Meeting

ACTION BY CITY COUNCIL
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v

vi
vii
viii
ix
x

xi
xii

xiii

xiv
(3)

The Development Administrator will review the
application to determine completeness.
The
“completeness” review determines whether the
application includes the required submittals. If the
application is incomplete, the applicant must address
the deficiencies. Once the application is complete, it is
officially submitted.
Staff distributes preliminary plat for TRC review and
schedules preliminary plat for TRC meeting.
The applicant attends TRC meeting to review staff and
public comments on the plat.
The applicant addresses plat deficiencies and submits
for second review.
The preliminary plat is distributed to TRC members. If
major revisions, it may be scheduled for an additional
TRC meeting.
The Planning Office prepares the staff report, schedules
the public hearing on the application with the Planning
Commission, provides the required posted and
published public notification, and forwards the
application and staff report to the Planning Commission.
The applicant is responsible for providing all required
public notification by mail and submitting certified mail
receipts to City.
The Commission shall review the application and provide
a recommendation for approval, approval with
conditions, or denial to the City Council.
Following the Planning Commission recommendation,
City staff shall schedule the public hearing on the
application with the City Council, provide the required
posted and published public notification, and forward
the application, staff report, and Planning Commission
recommendation to the City Council. The applicant is
responsible for providing all required public notification
by mail and submitting certified mail receipts to City
staff.
The City Council shall review and decide on the
application following a public hearing. City Council must
act within 90 days of an official submission. Applicants
can request and Council may agree to an extension of
review time.
If approved, applicant can proceed with submission of
constructionsite plans.

Things to Know
If approval of a feature(s) of the preliminary subdivision plat
by a state agency or public authority authorized by state law
is necessary, the Development Administrator shall forward
the preliminary subdivision plat to the appropriate state
agency or agencies for review within 10 days of the official
submission.
The approved preliminary plat shall serve as a guide in the
preparation of the constructionsite plan and final subdivision
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plat, which must be submitted for final approval and
recordation. The approval of the preliminary plat does not
guarantee approval of the final plat.
Once a preliminary subdivision plat is approved, it shall be
and remain valid for the periods, and extended periods,
specified within Code of Virginia Sections 15.2-2209.1 and
15.2-2260(F) and (G), as may be applicable.
(4)

Submittal Requirements
Submit nine (9) copies to the office of Development
Administrator in clearly legible blue or black line copies and
shall contain the following information:
A. General Information

1

Application, return receipt for public notice, fee, and nine (9)
plats;

2

Subdivision name;

3

Names and addresses of the owners and subdivider and
names of holder of any easements affecting the property and
the name and address of the individual who prepared the
plat;

4

Source of Title. A certificate signed by the surveyor or
engineer shall be submitted setting forth the source of title of
the owner of the tract and the place of record of the last
instrument in the chain of title.

4

Date of drawing (including the revision dates);

5

Number of sheets;

6

Match-line key plan, if multiple of sheets;

7

Overall plan, if multiple sheets, showing the preliminary plat
in its entirety on one sheet, with an information legend and
without the match-line key plan information;

8

North arrow shown, and where practical, oriented to the top
of the page;

9

Graphic scale;

10

Approval Block containing, signature lines for the
Development Administrator, Zoning Administrator,
Stormwater Administrator, Public Works, and Fire Marshal
with the following notations:
Approved for Fire Lanes and Signage, Hydrant locations and
Color Coding, FDC and PIV Locations, Turning Radii and
Roadway Width for Emergency Vehicles
_________________________________________________
Fire Marshal
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Approved for Work Related to Public Water, Sewer, Storm
Drainage, Street Trees and Rights-of-Ways
_________________________________________________
Department of Public Works:
This Preliminary Subdivision Plat was approved by City
Council on (Month, Date, Year) by Resolution (RXX-XX).
11

Vicinity map at a scale of one inch to 2,000 feet, which shall
be included on the plat showing the relationship of the
proposed subdivision to the adjoining property and the area
within a one-mile radius, describing all adjoining roads, City
corporate limits, neighboring subdivisions, and other
landmarks;

12

When the subdivision consists of land acquired from more
than one source of title, the outlines of the various tracts,
which shall be indicated by dashed lines. Identification of the
respective tracts shall be placed on the plat;

13

A certified boundary survey and topographic mapping with a
horizontal scale not less than one inch equals 100 feet and a
contour interval of not greater than two feet, describing the
area covered by the proposed subdivision;

14

Parcels of land intended to be dedicated or reserved for
public use, or to be reserved by deed for the common use of
property owners in the subdivision;

15

Areas described in the comprehensive plan as proposed sites
for schools, trails, parks, or other public uses, which are
located wholly or in part within the land being subdivided;

16

Lots: Number and approximate area of all lots. Lots shall be
numbered consecutively (beginning with "1, 2, 3...")
throughout the subdivision so that there is no duplication of
lot numbers.

17

Amenities. Private amenities to be located within the
subdivision shall be identified by graphic descriptions and
narratives within identified sections of the subdivision.

18

A proposed phasing plan indicating the location of those land
areas and improvements to be sequentially developed and
the anticipated timing to the achieve each phase of
development

19

Identify proposed building types by building use codes as
defined in the Virginia Uniform Statewide Building Code.
B. Zoning, Land Uses and AbuttingAdjacent Properties

1

The zoning classification, land use, and GPIN for the area
being subdivided and for abuttingadjacent properties;
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2

Names, zoning, and GPIN numbers of abuttingadjacent
property owners and subdivisions shall be identified;

3

As applicable, a copy of the conditional zoning ordinance,
variance approval, special exception, and/or special use
permit resolution for the property being developed with
narrative and graphic description how proffers and/or
conditions will be implemented shall be included on the plat;

4

A table comparing the permitted and proposed density, open
space, and floor area ratio for the area being developed;

5

Building setbacks, minimum frontage, and minimum lot width
requirements.
C. Streets and Utilities

1

The names, locations, and dimensions of the following: all
streets (existing and platted), public water and sewer
facilities; easements; rights-of-way; lot lines. Total acreage of
each parcel in each use, both proposed and existing.

2

Names, locations, and dimensions of proposed streets and
lots, including a boundary survey or existing survey of record
with an accuracy of not less than one foot in twenty-five
hundred (2,500). Indicate the number of total acres in each
use. The location of all driveways and street access point
including sight distance along existing public streets shall be
shown.

3

Utilities: Preliminary locations and sizes of all utilities,
including water supply and sewage disposal.

4

Bridges and Culverts: Preliminary locations and sizes of any
proposed bridges or culverts.
D. Environmental

1

Stormwater Management: Descriptions and general locations
of structures and facilities required from stormwater
management as regulated by Article 72-5 of the UDO.

2

All Chesapeake Bay Resource Protection Areas shall be
delineated. The 100-year FEMA floodplain and floodway
limits shall be delineated where applicable. Wetlands shall
be delineated.
Water Quality Impact Assessment shall be provided to assess
the site for the presence of Chesapeake Bay Resource
Management and Resource Protection Areas (RMA/RPA),
perennial features, and wetlands. The plat shall include:
a. “To scale” field-surveyed locations of all RPA features,
100-yr floodplains and wetlands
b. Dam-break inundation zones
c. Original signed copy, by a qualified professional (state
licensed professional engineer, soil scientist,
geologist, wetland delineator) of a site-specific in-field
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evaluation and delineation for perennial flow based
on the latest edition of guidance documents issued
by the Chesapeake Bay Local Assistance Department
(CBLAD). Form provided by Planning Service
Environmental Section.
3

3

Provide the following notes:
a. This property is in/out (select one) of a Chesapeake
Bay Resource Management Area. This property
does/does not (select one) contain a 100-foot
Resource Protection Area Buffer. (Must be supported
by the WQIA)
b. Resource Protection Areas are to be retained as
undisturbed and vegetated 100-foot wide buffer
areas, as specified in Chapter 72 of the City of
Fredericksburg Code.
c. Only water dependent facilities and redevelopment,
as defined in Chapter 72 of the City of Fredericksburg
Code are permissible within the Resource Protection
Area, including the 100-foot wide buffer.
d. Property lies within a F.E.M.A. defined flood zone “__”
per community panel ________, dated ________.
Location(s) of threatened or endangered species and/or
habitats per the Virginia Department of Conservation and
Recreation Natural Heritage Program database shall be
indicated.

4

Cemeteries: Any grave, object or structure marking a place of
burial shall be identified.

5

Historic/Archaeological: All known historic and
archaeological sites and resources, as identified by the
Virginia Department of Historic Resources or Fredericksburg
Planning Department, shall be delineated.

6

The 100-year HUD floodplain limits shall be delineated,
where applicable.
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Construction Major Site Plan (see Section J.)
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(1)

General Description

Process Flow Chart
Construction Plan
Notice to Abutting
Property Owners by
Applicant

Application and Fee
Submitted

Determination of
Completeness /
Official Submission

Staff Review
Identification of plan
deficiencies, if any.

Plan Revision
Applicant/Engineer
Address all plan
deficiencies, if any.
ACTION BY DEVELOPMENT
ADMINISTRATOR WITH
TRC/DEPARTMENT HEAD
CONCURRENCE
Notice of Action to
AbuttingAdjacent Property
Owners by Development
Administrator
Performance Guarantees
Submitted, as appropriate, by
applicant.

PERMITS
Sitework by Developer

SUBMITTAL OF
AS-BUILT PLAN
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A Construction Plan is a detailed drawing delineating an
overall development scheme or proposal on a lot as well as
off-site improvements (e.g., infrastructure), if appropriate.
Submission of a Construction Plan follows the approval of a
Preliminary Plat for a Major Subdivision or in conjunction
with submittal of a Final Subdivision Plat application for a
Minor Subdivision or an Administrative Subdivision where
associated infrastructure is required to be constructed.
(2)

Review Procedure
i Within five (5) days prior to submitting an application,
applicant shall provide written notice to abutting
property owners by certified return receipt mail. Said
notice shall ask for public comment on the requested
Construction Plan to be submitted, in writing, to the
office of the Development Administrator within 21 days.
Evidence of return receipt of such notice shall be
provided to the Development Administrator with
application and fee.
ii The applicant submits site plan application, nine (9)
copies of the site plan, electronic copy of plan, and
applicable fee to the office of the Development
Administrator.
iii The Development Administrator will review the
application to determine completeness.
The
“completeness” review determines whether the
application includes the required submittals. If the
application is incomplete, the applicant must address
the deficiencies. Once the application is complete, it is
officially submitted.
iv Staff distributes construction plan for TRC review and
schedules construction plan for TRC meeting.
v The applicant attends TRC meeting to review staff and
public comments on the plan.
vi The applicant addresses plan deficiencies and submits
for second review.
vii The construction plan is distributed to TRC members. If
major revisions, it may be scheduled for an additional
TRC meeting.
viii The SWP/BMP agreement is submitted, if applicable, to
the office of the Stormwater Administrator. Agreement
is reviewed, approved, and recorded:
• Applicant submits draft copy of completed
agreement to the Stormwater Administrator
during plan review.
• City staff reviews document. Once approved, the
owner will submit final agreement with
signatures.
• Agreement is signed by City officials.
• Applicant records agreement in Circuit Court
land records.
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•

Applicant submits copy of recorded agreement
and recording receipt to the Stormwater
Administrator.
ix Application is official submitted. Action is taken by the
Development Administrator with TRC/Department Head
Concurrence with TRC members within 60 days of the
determination of an official submission.
x Performance guarantees are submitted to the
Development Administrator.
xi Applicant may apply for land disturbance permit.
xii Applicant submits final plat.
(3)

Things to Know
Plan Items
All Construction Plans shall be submitted to the office of the
Development Administrator in clearly legible blue or black
line copies.
Construction Plans or any portion thereof involving
engineering, architecture, landscape architecture or land
surveying shall be certified by an engineer, architect, land
surveyor or landscape architect who is duly authorized to
practice and whose practice is registered by the state. No
person shall prepare or certify design elements of standard
construction plans which are outside the limits of their
professional expertise and licenses.
Stormwater management and utility designs shall be
prepared by a licensed professional engineer.
Construction Plans shall be prepared to a scale of one inch
equals 50 feet or larger. The sheets shall be 24 inches by 36
inches.
Construction Plans may be prepared on as many sheets as
necessary to clearly show the information required by this
division and to facilitate the review and approval of the plan.
If prepared on more than one sheet, match lines shall clearly
indicate where the several sheets join.
Prior to Plan Approval
If dedicating streets for public use, contact the Public Works
Department for any required agreements for Streets, Signs,
and Landscaping.
Off-site easement dedication plats, if necessary, must be
reviewed, approved, and recorded in accordance with
Section O. Subdivisions, Final Plat, prior to plan approval.
The SWM/BMP Agreement must be reviewed, approved, and
recorded prior to plan approval.
Prior to Issuance of a Land Disturbance Permit
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Bonds for public infrastructure and maintenance fee must
be posted prior to release of land disturbance permit.
Prior to Work within the Public Right-of-Way
A special excavation permit is required when working in the
Right-of-Way (ROW). To work in a city Right-of-Way the
contractor must have an approved Class A contractor’s
license. The application is filed in the Building Services
Division.
If dedicating streets for public use, contact the Public Works
Department for any required agreements for Streets, Signs,
and Landscaping.
Prior to Release of Bonds
As-Built plans must be submitted to Development
Administrator prior to the release of bonded improvements.
City Water and Sewer Tap Procedures
The contractor/owner shall notify the office of the
Building Official prior to any tap work within the City to
obtain approval, pay fees, and obtain permits.
ii A copy of the approved utility plan will be required for all
submission requests for taps. This approved utility plan
must provide the sizes, types, and materials of the water
and sewer lines, taps, and water meters.
iii If the site contractor will install the taps, the contractor
will need to send a letter to the Director of Public Works
requesting permission to perform such taps. This letter
will need to include three references from similar jobs.
Once approved, a copy of the approval needs to be
provided by the contractor to Building and Development
Services.
iv If the contractor would like the City to install the taps,
fees for the taps will be paid at time of permit pick up. A
work order (green sheet) for water and sewer services
installation in the City will not be released to the City
Shop until Utility Billing has reviewed this application and
an account is set up. All fees must be paid and required
inspections performed for taps to include a pre meter
inspection.
i

(4)

Submittal Requirements
A. General Information

1

Application, nine (9) copies of plans, and fee.

2

Project name.

3

Brief narrative describing project.

4

Geographic Parcel Identification Number (GPIN) number for
parent parcel(s).

5

Name and address of developer.

6

Name and address of owner.
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7

Source of Title: A certificate signed by the surveyor or
engineer shall be submitted setting forth the source of title
of the owner of the tract and the place of record of the last
instrument in the chain of title.

8

Engineer’s Certificate. A certificate signed by the
surveyor/engineer stating that all requirements of the City of
Fredericksburg, Virginia, have been complied with.

9

Names of holders of any easements affecting the property.

10

Name and address of the individual who prepared the plan.

11

Date of drawing (including the revision dates).

12

Number of sheets.

13

Match-line key plan, if multiple sheets; overall plan, if
multiple sheets, showing the construction plan in its entirety
on one sheet, with an information legend and without the
match-line key plan information.

14

North arrow shown, and where practical, oriented to the top
of the page; graphic scale.

15

Approval Block containing, signature lines for the
Development Administrator, Zoning Administrator,
Stormwater Administrator, Public Works, and Fire Marshal
with the following notations:
Approved for Fire Lanes and Signage, Hydrant locations and
Color Coding, FDC and PIV Locations, Turning Radii and
Roadway Width for Emergency Vehicles
_________________________________________________
Fire Marshal
Approved for Work Related to Public Water, Sewer, Storm
Drainage, Street Trees and Rights-of-Ways

16

17

_________________________________________________
Department of Public Works
Vicinity map. The location of tract shall be shown by an
vicinity map at a scale of not less than one inch equals
2,000 feet, indicating scaled coordinates referred to in
United States Coast and Geodetic Survey (USC&GS), Virginia
grid north 1983, and such information as the names and
numbers of adjoining roads, streams and bodies of water,
railroads, subdivisions, and districts or other landmarks
sufficient to clearly identify the location of the property.
Boundary. A boundary survey of the tract with an error of
closure within the limit of one in 10,000 related to the true
meridian and showing the location and type of boundary
evidence shall be included. The survey shall be related to
United States Coast and Geodetic Survey (USC&GS), Virginia
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grid north 1983, and the coordinates of two adjacent
corners shall be indicated.
18

Owner names and GPIN numbers labeled for adjoining
properties.

19

All horizontal dimensions shown on the plan shall be in feet
and decimal fractions of a foot to the closest 1/100 foot,
and all bearings in degrees, minutes and seconds to the
nearest ten seconds.

20

A geotechnical report, prepared by or under the direction of
a professional engineer experienced in soil and foundation
engineering, shall be included for construction plans.

21

Geometric location data and areas for all private or public
rights-of-way, common areas, utility centerlines and
easements, structures, and lot lines shall be indicated.

22

Existing topography with a maximum contour interval of two
feet shall be provided, except where existing ground is on a
slope of less than two percent, and then either one-foot
contours or spot elevations, not more than 50 feet apart in
both directions, shall be provided.

23

Proposed finished grading by two foot contours shall be
indicated, to be supplemented where necessary by spot
elevations and sectional information. Limits of grading shall
be clearly indicated.

24

Historic/Archaeological. All known historic and
archaeological sites and resources, as identified by the
Virginia Department of Historic Resources by the
Fredericksburg Planning office, shall be delineated.

25

Cemeteries. Any grave, object or structure marking a place
of burial shall be identified.

26

Building Use. Plans shall identify proposed building types by
building use codes as defined in the Virginia Uniform
Statewide Building Code.

27

Provide Hydraulic Grade lines (HGL).

28

Note Sixth Order Hydraulic Unit Code (HUC)

29

•

Celebrate Virginia – HUC RA45.

•

All other City locations – HUC RA46.

Additional information specific to the proposed use shall be
included, as deemed necessary by the Development
Administrator for adequate construction plan review.
B. Environmental

1

Perennial streams with their names shall be delineated and
report provided, if applicable.
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2

Wetlands shall be delineated and report provided, if
applicable.

3

Floodplain limits should be delineated and report provided,
of applicable.

4

Chesapeake Bay Resource Protection Areas shall be shown
and a report provided if applicable.

5

Location(s) of threatened or endangered species and/or
habitats per the Virginia Department of Conservation and
Recreation’s National Heritage Program and information
from their data explorer shall be provided.

6

Additional construction plan information required for
development or redevelopment within the Chesapeake Bay
Preservation Overlay District shall be included, as set forth in
Section 72-34.5.

7

Plans of contributing drainage areas and the computed
limits of the 100-year floodplain, with drainage way cross
sections and water surface elevations plotted on profile of
the pre-development and post-development condition.

8

Provide the following General PASS note:
Due to recent findings of possible acid sulphate soils (PASS)
within the proximity of the City of Fredericksburg, the
developer, builder and engineer acknowledge that if acid
sulphate soils or other soils that produce a pH of <4 are
present on the project site, extensive treatment to bring the
soils acid/pH level to an acceptable level to sustain plant
growth may be required.

9

Provide FIRM note: The property shown is located in Zone
(insert flood hazard area, i.e. zone), an area determined to
be (insert percent) annual chance flood, as graphically
shown on FIRM map community panel no. (insert panel
number), dated September 19, 2007 (last revised FIRM).

10

Provide Chesapeake Bay Note:
Chesapeake Bay Preservation Act. The parcel described
within this plan does/does not (select one) lies within the
Resource Management Area (RMA) and does/does not
(select one) contain Resource Protection Areas (RPA) within
the Chesapeake Bay Preservation Area Overlay District.

11

Responsible Land Disturber Note (one the coversheet):
Until further notice, the Responsible Land Disturber for this
project is:
_________________________ ____________________
Name
Certification #
_____________________
Expiration Date
C. Fire
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1

Locations of existing and proposed fire hydrants including
proposed connection points.

2

Flow calculations for fire hydrants in gallons per minute.

3

Fire lane locations and markings per the Statewide Fire
Prevention Code.

4

Post indicator valve locations and Fire Department
connections, color flow charts, and

5

Typical detail including make and model number for
proposed fire hydrants.

6

Turning radius on all turns including cul-de-sacs.
D. Stormwater/Erosion Sediment Control

1

Typical details for stormwater management facilities and
erosion and sediment control devices shall be provided.

2

Plans and profiles detailing the provisions for the adequate
disposition of natural water and stormwater in accordance
with the city's design and construction standards shall be
submitted, indicating the location, size, type and grade of
ditches, catchbasins and pipes and connections to existing
drainage systems, and on-site stormwater management, with
supporting contributing area and design data computations
and calculations. Plans and profiles shall be submitted to a
scale of one inch (horizontal) equals 50 feet or larger and one
inch (vertical) equals five feet or larger.

3

Provisions for the adequate control of erosion and
sedimentation shall be included, indicating the proposed
temporary and permanent control practices and measures
that will be implemented during all phases of clearing,
grading and construction as required by UDO Article 72-5,
and design standards of the state soil conservation service.

4

Bond estimates for stormwater and erosion and sediment
control devices and facilities.

5

Provide Impervious Surface Ratio (ISR).
E. Streets

1

All existing and proposed streets and easements, identified
with names, numbers and widths.

2

An estimate of the daily vehicle trips generated by the project
shall be included.

3

Typical street and parking area pavement and design
sections shall be included.

4

A detail and the location of street signs shall be shown.

5

Plans and profiles for all streets shall be included, including
centerline elevations computed to the nearest 1/100 foot at
50 foot horizontal station intervals and at other locations of
geometric importance.
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6

Bond estimates for public street improvements and drainage.

7

Address plan, if applicable.

8

Traffic control plan, where appropriate for work with the
public right-of-way.
F. Water/Sewer

1

Existing and proposed utilities and easements.

2

Provide water and sewer analysis.

3

Plans and profiles shall be included detailing all existing and
proposed utilities, including water and sanitary sewer
facilities, all pipe sizes, types and grades with supporting
capacity calculations, and where connection is to be made to
the City or to another utility system. Plans and profiles shall
be submitted to a scale of one inch (horizontal) equals 50
feet or larger and one inch (vertical) equals five feet or larger.

4

Bond estimates for public water and sewer improvements.
G. Zoning

1

The zoning classification and land use for the area being
subdivided and for adjoining properties. As applicable, a
copy of the conditional zoning ordinance, variance approval,
special exception, and/or special use permit resolution for
the property being developed with narrative and graphic
description how proffers and/or conditions will be
implemented shall be included on the plan.

2

Calculations comparing the permitted and proposed density.

3

Calculations comparing the minimum required open space
and proposed open space for the area being developed.

4

Bulk Regulations. Building setbacks, minimum frontage
requirements, and minimum lot width requirements shall be
noted on the plan.

5

Where applicable, the proposed location, general use,
number of floors, height, floor area ratio and the net and
gross floor area for each building shall be indicated, including
outside display areas, and the number, size and type of
dwelling units.

6

Parking calculations comparing the minimum required
parking and proposed parking.
H. Other Site Improvements

1

Where applicable, all off-street parking, related driveways,
entrance types, loading spaces and walkways shall be shown,
indicating type and dimensioning of surfacing, size, stalls,
width of aisles and a specific schedule showing the number
of parking spaces provided and the number required by UDO
Article 72-5.
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2

Locations for all open spaces, identifying areas for and
improvements to all recreational facilities, tot lots, natural
areas, and related pedestrian accommodations, shall be
included.

3

A detail and the location of the proposed subdivision sign and
street signs.

4

The location and method of garbage and refuse collection in
accordance with Section 72-57 of the UDO shall be indicated.
All required screening of refuse shall be shown with typical
detail.

5

A detail and the location and method of lighting for streets
shall be indicated.

6

A landscape plan, including dimensions and distances and
the location, size and description of all proposed landscape
materials as required by Section 72-55 shall be submitted.
Existing vegetation, proposed removal of vegetation, and
proposed replacement of vegetation shall also be indicated.
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Final Subdivision Plat

Process Flow Chart
Final Subdivision Plat for a
Major or Minor Subdivision with an
Approved Preliminary Plat and
Administrative Subdivisions

(1)

General Description

(2)

A final subdivision plat is a schematic
representation of land divided or to be
divided, which is prepared by a
professional who is licensed to
prepare such plat. Review Procedure
Application and Fee
for a Major or Minor Subdivision with
Submitted
an Approved Preliminary Plat and
Administrative Subdivisions
Determination of
i Applicant may submit application for
Completeness /
Technical Review Committee (TRC)
Official
Submission
pre-application conference to the
office
of
the
Development
Administrator if the Development
Staff Review
Administrator determines the project
Identification of plat
is sufficiently complex.
deficiencies, if any.
ii Applicant or representative attends
pre-application meeting.
Plat Revision
iii Applicant submits application fee,
Applicant/Surveyor
and nine (9) subdivision plats to the
address all plat
Office
of
the
Development
deficiencies, if any.
Administrator. Plats must be clearly
legible blue or black line copies.
iv The Development Administrator will
Performance Guarantees, /Deed
review the application to determine
of Dedication, Homeowners
completeness. The “completeness”
Association Documents
review determines whether the
submitted, as appropriate, by
application includes the required
Applicant
submittals. If the application is
incomplete, the applicant must
address the deficiencies. Once the
application is complete, it is officially
Development Administrator
submitted.
Decision with TRC/Department
v Development Administrator routes
Head Concurrence
plats to TRC. TRC identifies plat
deficiencies, if any.
vi The applicant addresses plat
deficiencies and submits for second
RECORDATION IN THE
review.
LAND RECORDS OFFICE
vii Performance guarantees and deed
WITHIN 6 MONTHS OF
of dedication are submitted by the
APPROVAL
applicant, as appropriate.
viii Development Administrator and TRC
members take action on final plat within 60 days of the
determination of an official submission. Applicants can
request an extension of review time.
ix Final plat and deed of dedication are recorded with the
Clerk of Circuit Court.
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x

(3)

Applicant delivers a copy of recorded
plat to Development Administrator
prior to the issuance of building
permits.

Review Procedure for a Minor
Subdivision without an Approved
Preliminary Plat
i Applicant may submit application for
Technical Review Committee (TRC)
pre-application conference to the
office
of
the
Development
Administrator if the Development
Administrator determines the project is
sufficiently complex.
ii Applicant or representative attends
pre-application meeting.
iii Applicant submits application fee, and
nine (9) subdivision plats to the Office
of the Development Administrator.
Plats must be clearly legible blue or
black line copies. The Development
Administrator
will
review
the
application
to
determine
completeness. The “completeness”
review determines whether the
application includes the required
submittals.
If the application is
incomplete, the applicant must
address the deficiencies. Once the
application is complete, it is officially
submitted.
iv Development Administrator routes
plats to TRC. TRC identifies plat
deficiencies, if any.
v The
applicant
addresses
plat
deficiencies and submits for second
review.
vi The Planning Office prepares the staff
report, schedules the application with
the Planning Commission (no public
hearing), and forwards the application
and staff report to the Planning
Commission.
vii The Commission shall review the
application
and
provide
a
recommendation
for
approval,
approval with conditions, or denial to
the City Council.
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Process Flow Chart
Final Subdivision Plat for
Minor Subdivisions without an
Approved Preliminary Plat
Application and Fee
Submitted

Determination of
Completeness /
Official Submission

Staff Review
Identification of plat
deficiencies, if any.
Plat Revision
Applicant/Surveyor
address all plat
deficiencies, if any.
Performance Guarantees, /Deed
of Dedication, Homeowners
Association Documents
submitted, as appropriate, by
Applicant
Planning Commission Review
Commission Meeting;
Recommendation to City
Council
City Council Review
Legal Public Notice;
Public Hearing;
Council Meeting

Development Administrator
Decision with TRC/Department
Head Concurrence
ACTION BY CITY COUNCIL

RECORDATION IN THE
LAND RECORDS OFFICE
WITHIN 6 MONTHS OF
APPROVAL
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viii Following the Planning Commission recommendation,
City staff shall schedule the public hearing on the
application with the City Council, provide the required
posted and published public notification, and forward
the application, staff report, and Planning Commission
recommendation to the City Council. The applicant is
responsible for providing all required public notification
by mail and submitting certified mail receipts to City
staff.
ix The City Council shall review and decide on the
application following a public hearing. City Council must
act within 60 days of an official submission. Applicants
can request and Council may agree to an extension of
review time.
x Performance guarantees and deed of dedication are
submitted by the applicant, as appropriate.
xi Final plat and deed of dedication are recorded with the
Clerk of Circuit Court.
xii Applicant delivers a copy of recorded plat to
Development Administrator prior to the issuance of
building permits.
(4)

Things to know
Homeowners Associations must be established prior to the
final plat recordation when open space or other facilities are
being created which are intended to be owned and
maintained by the Homeowners Association.
Plats shall be clearly legible blue or black line copies.
All final plats of subdivision shall be prepared at a scale of
not less than one inch equals 100 feet with letters and
figures not less than 0.10 inch in height, on sheets not to
exceed 18 inches by 24 inches.
Approval of the plat is granted only on the completion or
installation of all required improvements or the posting of
performance guarantees ensuring the completion or
installation of such improvements.
Final plat approval and recordation is required before lots
can be sold or transferred.
The subdivider shall record the approved final subdivision
plat in the land records of the Circuit Court within six months
of the approval of the plat. If the plat is not recorded within
this time, the approval of the plat expires.
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(5)

Submittal Requirements
A. General Information

1

Application, fee, and nine (9) plats.

2

Subdivision name.

3

Name of owner and address, city, state.

4

North point.

5

Scale.

6

Date of drawings and the number of sheets, if shown on more
than one sheet, match lines shall clearly indicate where the
several sheets join and shall be accompanied by a key plan
showing the entire development.

7

Location of the proposed subdivision shall be indicated by an
insert map at a scale of not less than one inch equals 2,000
feet describing thereon the north point, adjoining roads and
their names and identifying numbers, City corporate limits,
neighboring subdivisions, and other landmarks.

8

When the subdivision consists of land acquired from more
than one source of title, the outlines of the various tracts
shall be shown on the plat.

9

The plat shall indicate the accurate location and dimension
by bearings and distances of all lots and street lines;
boundaries of all easements, parks and school sites or other
public areas; total acreage of subdivided area; the numbers
and areas of all building sites; all existing and platted streets
and their names, numbers, and widths; watercourses and
their names; names of owners; and property lines, both
within the boundaries of the subdivision and adjoining such
boundaries.

10

All curves on a final subdivision plat shall be defined by their
radii, central angles, arc lengths, tangent lengths, chord
lengths, and chord bearings. Such curve data shall be
expressed by a curve table lettered on the face of the plat,
each curve being tabulated and numbered to correspond with
the respective numbered curve shown throughout the plat.

11

All dimensions shall be shown in feet and decimals of a foot
to the closest 1/100 foot, and all bearings shall be shown in
degrees, minutes and seconds to the nearest second.

12

Geographic Parcel Identification Numbers (GPIN) for the
parent parcel and proposed lots shall be labeled on the plat
and for adjoining properties.

13

The zoning classification, including references to any
applicable conditional zoning, variance, special exception,
and/or special use permit approvals for the area being
subdivided shall be identified.
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14

All Chesapeake Bay Resource Protection Areas, floodplain
limits, and wetlands, and dam-break inundation zones shall
be delineated.

15

Water Quality Impact Assessment (unless previously
provided) shall be provided to assess the site for the
presence of Chesapeake Bay Resource Management and
Resource Protection Areas (RMA/RPA), perennial features,
and wetlands. The plat shall include:
a. “To scale” field-surveyed locations of all RPA features,
100-yr floodplains and wetlands.
b. Dam-break inundation zones.
c. Original signed copy, by a qualified professional (state
licensed engineer, soil scientist, geologist, wetland
delineator) of a site-specific in-field evaluation and
delineation for perennial flow based on the latest
edition of guidance documents issued by the
Chesapeake Bay Local Assistance Department
(CBLAD). Form provided by Planning Services
Environmental Section.
Provide FIRM note: The property shown is located in
Zone (insert flood hazard area, i.e. zone), an area
determined to be (insert percent) annual chance
flood, as graphically shown on FIRM map community
panel no. (insert panel number), dated September
19, 2007 (last revised FIRM).

16

Provide Chesapeake Bay Note:
Chesapeake Bay Preservation Act. The parcel described
within this plan lies within the Resource Management Area
(RMA) and does/does not (select one) contain Resource
Protection Areas (RPA) within the Chesapeake Bay
Preservation Area Overlay District.the following notes:
a. This property is in/out (select one) of a Chesapeake
Bay Resource Management Area. This property
does/does not (select one) contain a 100-foot
Resource Protection Area Buffer. (Must be supported
by the WQIA)
b. Resource Protection Areas are to be retained as
undisturbed and vegetated 100-foot wide buffer
areas, as specified in Chapter 72 of the City of
Fredericksburg Code.
c. Only water dependent facilities and redevelopment,
as defined in Chapter 72 of the city of Fredericksburg
Code are permissible within the Resource Protection
Area, including the 100-foot wide buffer.
d. Property lies within a F.E.M.A. defined flood zone “__“
per community panel________, dated_______.
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17

Monuments and property corners.
All monuments and property corners required under Article
72-5 shall be shown on the plat.
The plat shall reference at least two (2) monuments at
subdivision corners to the Virginia Coordinate System (VCS)
1983 North. The bearings shown on the plat shall be
referenced to the VCS 1983 North. The geodetic control
monument from which the coordinate reference is desired
shall be referenced including their identifiers and the VCS
1983 North coordinates. The following notes shall be
required on the plat:
a. The plat is referenced to the Virginia Coordinate
System (VCS) 1983 North as computed from a field
survey which ties this subdivision boundary to the City
of Fredericksburg, Spotsylvania County, Stafford
County, Virginia Department of Transportation, United
States Department of Defense or National Geodetic
Survey monument (insert number and name of
monument).
b. The grid factor (elevation factor (X) scale factor) which
has been applied to the field distance to derive the
referenced coordinates is (insert complete grid
factor). Unless otherwise stated, the plat distances
shown are intended to be horizontal distances
measured at the mean elevation of the subdivision.
c. The bearings shown are referenced to VCS 1983 Grid
North. To convert to True North apply the
convergence angle (insert complete convergence
angle and direction). The foot definition used for
conversion of VCS 1983 North coordinates is the
"U.S. Survey Foot" (1 foot = 12/39.27 meter).
d. The elevations shown are referenced to (insert NAVD
88, NGVD 29, or assumed) vertical datum.

18

Global Positioning System (GPS). GPS coordinates on two
property corners by:
a. VA State Plane, North Zone, 1983 Datum X,Y
coordinate values on two adjacent outer perimeter
property pins, or
b. Surveyed distance and bearing traverses from and
between adjacent outer perimeter property pins.

19

Private or public restrictions and their period of existence. If
the restrictions are of such length as to make their lettering
on the plat impractical, reference shall be made on the plat
to a separate instrument.

20

Easements.
a. Exact location of all easements, their width, use, and
ownership, and a note that all easements provided
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for street purposes are to be maintained by the City of
Fredericksburg only to the extent necessary to serve
roadway purposes.
b. Streets, alleys, and easements are labeled as either
“public” and “hereby dedicated” to the City or
“private”. It must be very clear what is public and
what is private.
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21

Required forms and signatures:
a. Certificate of title: The surveyor or engineer shall affix
upon each plat his/her name and address with a
certificate signed by him/her stating the source of the
title of the owner of the land subdivided and the place
of record of the last instrument in the chain of title.
b. Surveyor's or engineer's certificate: The surveyor or
engineer shall affix upon each plat and sign the
following certificate: "I hereby certify, to the best of
my knowledge and belief, that all of the requirements
of the City Council and ordinances of the City of
Fredericksburg, Virginia, regarding the platting of
subdivisions within the City have been met." Given
under my hand this
__________/__________/__________ day of
_________, 20_____.
_________________________Date________________
State Licensed Land Surveyor or Engineer
c. Owner's consent dedication statement:
1. The owners listed in this section exactly match
those in the Certificate of Title.
2. Owner name matches GIS records (which are
taken from tax and land records).
3. Owner is listed with the Virginia SCC as
authorized to do business in Virginia (for
corporations, limited partnerships, limited
liability companies).
4. The person signing has authority to do so:
i. Individual: may sign personally.
ii. Corporation: a president, vice president, or
other person as may be authorized by the
board of directors may sign.
iii. LLC: a member or a manager may sign;
NOT a president or VP.
iv. Limited Partnership: a general partner
may sign.
v. General Partnership: any partner may sign
in the name of the partnership.
5. Owner’s signature block must contain this
language exactly:
“The platting or dedication of [insert
description of the land] is with the free
consent and in accordance with the desire of
the undersigned owners, proprietors and
trustees, if any.”
6. If easements are being dedicated to the City,
this must appear after the language in e5.:
“The easements labeled as public
____________ easements are hereby
dedicated to public use.”
7. The owner’s signature must be notarized.
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d. Certificate of approval: The following signature panel
shall be provided for the Development Administrator,
as applicable: "This subdivision known as
____________ Subdivision (Section ____________, if
applicable) is approved by the undersigned in
accordance with existing subdivision regulations and
may be admitted to record."
_________________________ _____________
Development Administrator
Date
e. Notary Clauses
1. The notary clause is the correct format to
correspond to the owner type:
See § 55-113 for the general form for a
notary clause and § 55-118.6 for more forms,
including for a corporation, partnership, etc.
See § 55-118.1 for out of state notary
clauses.
2. The Notary The notary clause includes the
date upon which the notarial act was
performed, the county or city and state in
which it was performed, a reproducible image
of the notary’s seal, and the date of expiration
of the notary’s commission.
22

Address. The street address for the proposed lots shall be
affixed on the plat prior to final approved and recordation.

23

GIS digital data. The plat preparer shall submit an
electronically formatted computer file containing all
information shown on the final plat. The computer file shall
conform to 201304 CAD format and be submitted to the City
of Fredericksburg ftp site in its final form prior to recordation
of the plat.

24

A separate deed of subdivision, dedication and easement
shall be included, containing a legal description of the tract
being subdivided, the fee simple dedication of any rights-ofway, open space, or other lands located within the
boundaries of the property shown on the final plat that are
required by this division to be dedicated to the City, and all
on-site public utility or other easements required by this
division to be dedicated. Such deed shall be approved as to
form by the City Attorney prior to recordation.

25

Where applicable, separate documentation verifying the
existence of a Homeowners Association or similar entity shall
be provided prior to final plat approval.
B. Streets
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1

The accurate location and dimensions of all existing and
proposed streets, both within and adjoining the subdivision.
Streets shall be named and shall not duplicate existing or
platted street names, unless the new street is a continuation
of existing or platted streets, in which case it shall bear the
name of the existing or platted street.

2

Temporary cul-de-sacs where needed. When one or more
temporary turnarounds are shown, the following statement
shall be included on the plat: "The area on this plat
designated as temporary turnaround shall be constructed
and used until (street name) is/are extended, at which time
the excess land in the temporary turnaround area shall be
abandoned for street purposes and shall revert to adjoining
lot owners in accordance with specific provisions in their
respective deeds."

3

Private Streets under the provisions of UDO Article 72-5. Such
private streets shall be recorded within private
ingress/egress easements, and the plat and such deed of gift
or transfer, shall include notes stating:
a. Which lots are served and any property that will be
restricted from being served;
b. That the City of Fredericksburg has the right of use to
the ingress/egress easement for public emergency
response and governmental purposes; and
c. The private ingress/egress easement depicted on the
plat is considered a private ingress/egress easement
and is intended for the exclusive use of the property
owner(s) identified by the final plat. The easement will
not be eligible for funding for maintenance for
improvement from public resources managed by the
City of Fredericksburg or the Virginia Department of
Transportation.
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O.P. Subdivision and Site Plan Exceptions
1.

General Description

Subdivision and Site Plan Exceptions

In unusual cases or when where the
strict adherence to the subdivision
regulations of the UDO would result in
substantial injustice or hardship, the
Development Administrator (for site
plans
and
administrative
subdivisionsadministrative
subdivisions) or City Council (for major
and minor subdivisions) may vary any of
the subdivision and site plan related
provisions of the UDO, under the terms,
procedures, and conditions established
in UDO Section 72-25.3.
2.

Application
Submitted

Determination of
Completeness

Staff Review

Review Procedure for Site Plan
Exceptions and Administrative
Subdivision Exceptions
a.

b.

c.

d.

Major and Minor

Site Plans and

Within five (5) days prior to
Subdivisions
Administrative
submitting an application,
Subdivisions
applicant shall provide written
Planning Commission
notice to abuttingadjacent
DEVELOPMENT
Review
property owners by certified
ADMINISTRATOR
Property
owner
return receipt mail. Said notice
DECISION
notification
and
legal
shall ask for public comment on
Site Plans and
public notice; Public
the requested Subdivision or
Administrative
Hearing; Commission
Site Plan Exceptions to be
Subdivisions
Meeting; Recommendation
submitted, in writing, to the
office of the Development
Administrator within 21 days.
Evidence of return receipt of
City Council Review
such notices shall be provided
Property owner
to
the
Development
notification and legal
Administrator with application
public notice; Public
fee.
Hearing; Council Meeting
Notice of Action to
Applicant submits in writing the
provision from which the
AbuttingAdjacent
exception is requested and the
Property Owners
grounds therefore, to the office
by Development
of
the
Development
Administrator
CITY COUNCIL
Administrator. The subdivider
DECISION
applicant shall submit the
Major and Minor Subdivisions
request with the site plan or
final
subdivision
plat
application.
The Development Administrator reviews the application for
completeness within ten (10) days, and notifies the applicant, by
mail, if the application is not complete and describes the additional
information needed for resubmission.
Once determined complete, the Development Administrator will
commence review of the application and may schedule the
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e.
f.

g.
h.

3.

Review Procedure for Subdivision Exceptions for Major and Minor
Subdivisions
a.

b.

c.
d.
e.
f.

g.

h.
i.
j.i.
4.

application for the next TRC meeting, if determined appropriate.
The TRC Development Administrator will review exception request
and make a decision.
Within seven (7) days of the TRC’s Development Administrator’s
decision, written notice of the subdivision exception of such decision
is mailed, by the office of the Development Administrator to the
applicant.
If exception is approved by the Development Administrator, the
applicant can proceed with their final plat.
Any person aggrieved by the Development Administrator’s decision
may appeal the action to the City Council on written application filed
with the Development Administrator within 14 days from the date of
the decision.

Applicant submits, in writing, the provision from which the exception
is requested and the grounds therefore, to the office of the
Development Administrator. The subdivider applicant shall submit
the request with the preliminary plat application.
The Development Administrator reviews the application for
completeness within ten (10) days, and notifies the applicant, by
mail, if the application is not complete and describes the additional
information needed for resubmission.
Once determined complete, the Development Administrator will
commence review of the application and schedule the application
for the next TRC meeting.
The applicant or representative may participate in the TRC meeting.
The office of the Development Administrator shall schedule the item
for the next Planning Commission agenda and commence review.
The office of the Development Administrator prepares the staff
report, schedules the public hearing a meeting with the Planning
Commission, provides required public notification, and forwards the
application, with the preliminary plat, and staff report to the Planning
Commission.
Following the Planning Commission recommendation, City staff shall
schedule the public hearing on the application with the City Council,.
The applicant shall provide the required public notification. Staff,
and shall forward the application, staff report, and Planning
Commission recommendation to the City Council.
The City Council shall review and decide on the request in
conjunction with action on the associated subdivision plat
application and following a public hearing.
If request is approved by Council, applicant can proceed with
preliminary plat.
Any person aggrieved by the City Council, may appeal to the Circuit
Court in accordance with the Code of Virginia.

Things to Know
Exceptions from the site plan and subdivision provisions are treated as a site
plan or subdivision exception and are considered by the City Council for
major and minor subdivisions and the Development Administrator for site
plans and administrative subdivisions.
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The grantor of the exception may revoke the exception for failure to comply
with the conditions of approval.
Please see Section 72-25.3 in the UDO for additional details.
5.

Submittal Requirements
1

Each request for an exception of the terms of the
Site Plan or Subdivision Regulations shall be made
in writing by the applicant, stating specifically the
provision from which the exception or modification
is requested, and the grounds therefore.

2

All exception requests shall be accompanied by
such plats, drawings, and engineering documents
required by the Development Administrator to allow
the Development Administrator or City Council to
understand and act on the exception or
modification.

3

A list of all abuttingadjacent property owners
(including parcels), as shown in the current real
estate tax assessment records. Including tax map
and geographic parcel identification number and
the name and mailing address of the property
owner.

4

A copy of a map highlighting the properties where
property owner information is provided.

5

Copy of letter to abuttingadjacent property owners
and return receipt for public notice, as appropriate.
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P.Q. Text Amendment
1.

General Description
A text amendment is a legislative amendment of City Code Chapter 72, the
Unified Development Ordinance.

2.

Review Procedure
a.

b.

c.
d.

e.

3.

Only the Planning Commission and City
Council may initiate a text amendment.
The Planning Commission action takes
the form of a motion, while the City
Council’s action takes the form of a
resolution.
The appropriate administrator or City
Attorney may develop a proposal for a
text amendment. For each proposed
amendment, the administrator will meet
with the City Attorney to review the
proposal, determine whether there is
statutory authority for the proposal, and
identify any other planning or legal
issues.
The administrator will prepare the public
hearing notice, subject to the review and
approval of the City Attorney.
The City Attorney will draft the motion or
resolution and ordinance for the text
amendment in consultation with the
administrator. The administrator will
prepare the staff report.
When the draft ordinance, motion or
resolution, public hearing notice, and
staff report are complete, the
administrator will refer the text
amendment to the Planning Commission
or City Council to commence the
legislative process.

Submittal Requirements
Not Applicable.

4.

Process Flow Chart
Text Amendment
Planning Commission or
City Council Initiate Text
Amendment

Administrator or City
Attorney Develops
Proposal for Text
Amendment

Staff Review and
Comment
Recommendation

Planning Commission
Review
Legal Public Notice; Public
Hearing; Commission
Meeting; Recommendation

City Council Review
Legal Public Notice; Public
Hearing; Council Meeting

Things to Know
Not Applicable.
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Q.R. Zoning Appeal
1.

General Description
Any person aggrieved or any officer, department, board or bureau of the City
affected by any decision of the Zoning Administrator, or Development
Administrator, as applicable, or from any order,
requirement, decision or determination made by
Process Flow Chart
any other administrative officer in the
Zoning Appeal
administration or enforcement of the UDO, as
specifically described in the UDO, may make
appeal to the Board of Zoning Appeals (BZA). Such
Application and
appeal shall be made within the specified time
Fee Submitted
frame set forth in the notice or written order.

2.

Review Procedure
Applicant submits, in writing, the specific
Determination of
order,
requirement,
decision
or
Completeness
determination being appealed, with the
applicable fee, to the office of the Zoning
Administrator.
The Zoning Administrator reviews the
Staff Review and
appeal for completeness and timeliness
Comment
within 5 days. If complete, the Zoning
Recommendation
Administrator schedules the appeal for the
next BZA meeting. If incomplete, the
Zoning Administrator requests additional
Board of Zoning
information from the applicant. If the
Appeals Review
appeal is not timely, within the specified
Legal
Public Notice;
time frame set forth in the Code of Virginia,
Public Hearing; BZA
the applicant is notified that the order,
Meeting
requirement, decision or determination
being appealed is final and unappealable.
The Zoning Administrator, in conjunction
with the City Attorney, prepares a report to
BOARD OF ZONING
the BZA, works with the applicant to
APPEALS
DECISION
provide required public notification and
gives notice to the parties of interest.
The BZA holds a public hearing and shall
make a decision to reverse or affirm, wholly or partly, or modify, an
order, requirement, decision or determination being appealed within
90 days.

a.

b.

c.

d.

3.

Submittal Requirements
1

A signed statement setting forth the determination
being appealed, to include the following
information:
a. The order, requirement, decision,
determination or notice of violation that is
the subject of the appeal.
b. The date upon which the decision being
appealed was made.
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c. The grounds for the appeal.
d. Specifically how the appellant is an
aggrieved person
e. Any additional supporting data such as
plats, plans, drawings, charts or other
related material
2
4.

Application fee.

Things to Know
In no case shall a written order, requirement, decision or determination
made by the Zoning Administrator or other administrative officer be subject
to change, modification or reversal by the Zoning Administrator or other
administrative officer after 60 days have elapsed from the date of the written
order, requirement, decision or determination.
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R.S. Zoning Map Amendment

(Rezoning, Rezoning with Proffers, and Planned Development)

1.

General Description
A zoning map amendment or rezoning is a legislative
amendment to the official zoning map, which may
include changing the boundaries of one or more
districts, the district classification of one or more
parcels or the proffers from an existing map
amendment. Zoning map amendments may be
initiated by a property owner, a contract purchaser, the
owner’s agent, the Planning Commission, or the City
Council.
In connection with a zoning map application, the land
owner may voluntarily proffer reasonable conditions
not generally applicable to land similarly zoned. Once
accepted by the City Council, these proffers become
part of the zoning regulations applicable to the land
and they run with the land until it is rezoned. A map
amendment application with proffers is referred to as
a conditional rezoning.
An application for a planned development zoning
district is a type of conditional rezoning. A general
development plan is submitted by the applicant to
show compliance with the requirements of the UDO
and the Comprehensive Plan. The Planned
Development district is established to encourage
innovative and creative design, to facilitate the use of
the most advantageous construction techniques and
to protect natural resources. The district is designed
to permit a greater degree of flexibility in terms of
layout, design and construction.

2.

Review Procedure
a.

a.b.

b.c.

c.d.

Process Flow Chart
Zoning Map Amendment
Pre-Application
Conference
Application and Fee
Submitted

Determination of
Completeness

Staff Review and Comment
Recommendation

Planning Commission Review
Property Owner Notification
and Legal Public Notices;
Public Hearing; Commission
Meeting; Recommendation

City Council Review
Property Owner Notification
and Legal Public Notices;
Public Hearing; Council
Meeting

General Rrezoning applications will be
administered by the Zoning Administrator.
Applications associated with Comprehensive
Plan amendments or significant land use
policy issues may be administered by the
CITY COUNCIL DECISION
Senior Planner as assigned by the Planning
If approved, applicant must sign and record
Director.
a Notice of Conditional Zoning (prepared
Unless waived by the Zoning Administrator, the
by City Attorney). Proof of recording must
applicant will meet with the Technical Review
be submitted to the Planning Office within
Committee before submitting a zoning map
30 days.
amendment application.
Following completion of the pre-application
conference, the applicant may submit an
application, fee, and 12 two copies of the
submittal requirements for the zoning map amendment.
The Zoning Administrator will review the application to determine
completeness. The “completeness” review determines whether the
application includes the required submittals.
The Zoning
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d.e.

f.
g.

e.h.

f.i.

g.j.

h.k.

3.

Administrator may accept the application signature(s) subject to the
review and approval of the City Attorney. If the application includes
proffers, the city attorney will determine whether or not the proffer
statement is legally sufficient. The Zoning Administrator will notify
the applicant if the application is complete or incomplete. If the
application is incomplete, the Zoning Administrator will ask the
applicant for the information necessary to address the deficiencies.
Once the application is determined complete, the Zoning
Administrator will distribute the application to the Technical Review
Committee and the City Attorney and commence review. The
amount of time necessary to complete the staff review is variable
depending on the complexity of the application and the accuracy of
the submitted material. The Zoning Administrator will provide the
applicant with written comments at the end of the staff review. The
applicant may revise the application in response to these staff
comments.
The Administrator, in consultation with the City Attorney, prepares a
public hearing notice for the application.
When the staff review is complete, any application revisions are
made, and after the City Attorney drafts the zoning map amendment
ordinance in consultation with the Planning staffOffice, the Planning
Office staff schedules the public hearing on the application with the
Planning Commission, and works with the applicant to provide
required public notification. The applicant then submits ten hard
copies of the entire application packet for distribution to the
Planning Commission.
Planning staff prepares the staff report. Planning staff forwards the
staff report, draft zoning map amendment ordinance, and any
relevant application documents to the Planning Commission. and
forwards the application and staff report to the Planning
Commission. For any application, the Zoning Administrator may
schedule a work session prior to the public hearing, to present the
project to the Planning Commission and to seek direction in
addressing issues related to the project.
The Planning Commission conducts a public hearing, reviews the
application, and provides a recommendation for approval, approval
with conditions, or denial to the City Council.
The Planning
Commission acts within 100 days of the date of the first meeting of
the Commission after the application has been accepted.
Following the Planning Commission recommendation, City staff
schedules a public hearing on the application with the City Council,
works with the applicant to provide the required public notification,
and forwards the application, staff report, and Planning Commission
recommendation to the City Council.
Applicant must sign and record a notice of Conditional Zoning in a
form approved by the City Attorney and record it in the Circuit Court
of the City of Fredericksburg. Proof of recording must be submitted
to the Office of the Zoning Administrator within 30 days of City
Council action.

Things to Know
Proffers are conditions, voluntarily offered by the applicant, to be accepted
by the City Council. In no instance shall a proffer be less restrictive than the
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requirements in the UDO. See Part 3: Section 4 Resource List for a link to
the Proffer Checklist.
Any changes to proffers must be submitted to the Zoning Administrator at
least seven (7) days prior to the City Council meeting.

4.

Submittal Requirements
In addition to the GDP, requests to amend the zoning map shall include
twelve copies of the application and the following information:
A. General Information
1

Application, fee, and background materials loaded to
the City’s FTP website.

2

Per §72-21.6.A.(5), the applicant shall provide
satisfactory evidence that any delinquent real estate
taxes, nuisance charges, stormwater management
utility fees, and any other charges that constitute a
lien on the subject property, that are owed to the
locality and have been properly assessed against the
subject property, have been paid.

23

A notarized affidavit, signed by the applicant and
containing the following:
a.

A listing of the names and addresses of all
applicants, title owners, contract purchasers,
and lessees of the land described in the
application, and, if any of such persons is a
trustee, each beneficiary having an interest in
such land, and all attorneys, real estate
brokers, architects, engineers, planners,
surveyors and other agents who have acted or
will act on behalf of any of such persons with
respect to the application. If any of the
applicants, title owners, contract purchasers,
or beneficiaries is a corporation, then the
application shall also contain a listing of all
shareholders who own ten percent or more of
any class of stock issued by the corporation
and, where such corporation has ten or less
shareholders, a listing of all shareholders. The
application shall also contain a listing of all
partners, both general and limited, in any
partnership with an ownership interest in the
property.

b. A statement indicating whether or not any
member of the City Council or the Planning
Commission or any member of their
immediate household or family owns or has
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any financial interest in such property or has
any financial interest in the outcome of the
decision.
34

For any application filed by an agent, contract
purchaser or lessee of the property, a written
statement signed by each title owner confirming the
applicant’s status as the owner’s agent or contract
purchaser, and indicating his endorsement of the
application.

45

A certified plat of the property to be zoned sealed by a
professional surveyor, engineer, and/or architect
shall include:
a. The metes and bounds of all boundary lines
of the subject property, and the bearings and
distances of each zoning district crossing or
abuttingadjacent the property.
b. The total area of the property, presented in
either square feet or acres.
c. A scale and north arrow.
d. The location of all existing buildings,
structures, and easements of record.
e. The names and route numbers of all
boundary roads or streets and the width of
existing rights-of-way.
f.

The signature and seal of the person
preparing the plat.

g. The location, names, zoning district, and GPIN
references of abuttingadjacent property
owners.
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56

A General Development Plan providing the following
items, unless waived (in whole or in part) by the
Zoning Administrator:
a. A general narrative of planning objectives to
be achieved.
b. A schematic land use plan, at a scale of not
less than one inch to 100 feet showing:
proposed uses, structures, site
improvements, facilities, parking and loading
access points, utilities, lot layout, setback,
height, lot coverage, floor area ratios, density,
open space, landscaping, buffer areas and
building restriction lines.
c. An environmental analysis of the proposed
site, including a graphic inventory and any
proposed preservation of 100-year floodplain
areas, slopes in excess of 25 percent,
unbuildable soils, existing tree cover,
topography at a maximum contour interval of
5 feet, cemeteries, watercourses, unique
natural features, and all known historic sites
and resources, as identified by the Virginia
Department of Historic Resources and the
Fredericksburg Planning Office.
d. For sites located wholly or in part within the
Chesapeake Bay Preservation Overlay District,
an environmental site assessment prepared
in accordance with UDO Section 72-34.5, and
other relevant information requested by the
Zoning Administrator.
e. If applicable, a phasing plan delineating the
proposed phases of the development, the
approximate commencement date for
construction and a proposed build-out
timeframe.
f.

A transportation analysis which includes a
circulation plan, including location of existing
and proposed vehicular, pedestrian, bicycle
and other circulation facilities; general
information on the circulation facilities,
including trip generation, ownership and
maintenance; and proposed construction
standards location and general design of
parking and loading facilities. A full Traffic
Impact Analysis may be required by the
Zoning Administrator.

g. A public facilities assessment plan presenting
the potential impact the proposed rezoning
could have, at the maximum density of
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development allowed in the proposed zoning
district (i.e., build-out), on the following public
facilities:
(1) Water treatment storage and transmission
facilities.
(2) Sewage transmission and treatment facilities.
(3) Streets and other public transportation
systems.
(4) Storm sewerage and drainage, including
stormwater management facilities, both onsite and off-site.
(5) Public schools, libraries and other educational
institutions.
Public parks and recreational facilities.
h. A statement certifying that the use and
development of the property, and all
improvements thereon, are subject to the
final General Development Plan as well as to
the generally applicable regulations set forth
in UDO Section 72-33.
i.

Other pertinent information as requested by
the Zoning Administrator.

67

In addition to the information listed in 5 above, a
General Development Plan for a planned
development zoning district which involves ten or
more lots for a Zoning Map Amendment shall meet
the requirements set forth in the Procedures Manual
for a Preliminary Plat.

78

A written statement that addresses the following:
a. The proposed use including, but not limited
to, ownership, hours of operation, proposed
number of employees, operator’s
qualification.
b. How the request is consistent with the City’s
Comprehensive Plan (Cite specific section and
page number).
c. How the request is consistent with the goals,
purposes, and standards of the City’s UDO.
d. Description of the development’s impact on
abuttingadjacent and neighboring properties.
e. How the request is consistent with the
principles of zoning and good zoning practice,
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including the purposes of the zoning district,
the characteristics of the property involved,
and whether there are adverse impacts of the
proposed use.
89

For conditional zoning applications, a written proffer
statement signed by the owner(s) and applicant.

910

A list of all abuttingadjacent property owners,
including those located across the street, to include
the names, Geographic Parcel Identification
Numbers, and mailing addresses.

1011 The Zoning Administrator may request additional
information applicable to the specific nature of a
given structure or use, as deemed necessary to fully
evaluate the request.
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S.T.

Zoning Variance

1.

General Description
The Board of Zoning Appeals (BZA) may authorize a Zoning Variance in
accordance with UDO Section 72-22.8, when a literal enforcement of the
provisions will result in a hardship or an
Process Flow Chart
unreasonable restriction of the use of the land
unnecessary hardship experienced by on a single
Zoning Variance
property due to unique circumstances associated
with the property (not those created by the action of
Application and
the property owner).

2.

Review Procedure
a.

b.
c.

d.

e.

f.

g.
h.
3.

Fee Submitted

Applicant may request a pre-application
conference with the Zoning Administrator
Determination of
prior to submitting an application for a
Completeness
zoning variance.
Applicant submits an application, written
narrative, and fee, to the office of the
Zoning Administrator.
Staff Review
The Zoning Administrator reviews the
Recommendation
application for completeness within ten
(10) days, and notifies the applicant, by
mail, if the application is not complete and
describes the additional information
Board of Zoning
needed for resubmission.
Appeals Review
The applicant has thirty (30) days to provide
Legal Public Notice;
the additional information and resubmit the
Public Hearing; BZA
Meeting
application or request, in writing, that the
application be re-reviewed as is. Failure of
the applicant to respond within the
specified time shall be considered a
withdrawal of the application.
BZA DECISION
Once determined complete, the Zoning
If approved, applicant must sign and
Administrator will commence review of the
record a Notice of Zoning Variance
application and schedule the item for a
(prepared by City Attorney). Proof of
Board of Zoning Appeals meeting.
recording must be submitted to the
The Zoning Administrator prepares the staff
Planning Office within 30 days.
report,
provides
required
public
notification, and forwards the application
and staff report to the Board of Zoning
Appeals. The applicant provides required public notification,
The Board of Zoning Appeals shall review the application and may
approve, approve with conditions, or deny the request.
If application is denied, the applicant may appeal to Circuit Court.

Things to Know
In order for the BZA to grant a variance, the applicant must prove that the
strict application of the terms of the ordinance would unreasonably restrict
the utilization of the property or that the granting of the variance would
alleviate a hardship due to a physical condition relating to the property or
improvements thereon at the time of the effective date of the ordinance, and
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(i) the property interest for which the variance is being requested was
acquired in good faith and any hardship was not created by the applicant for
the variance; (ii) the granting of the variance will not be of substantial
detriment to adjacent property and nearby properties in the proximity of that
geographical area; (iii) the condition or situation of the property concerned
is not of so general or recurring a nature as to make reasonably practicable
the formulation of a general regulation to be adopted as an amendment to
the ordinance; (iv) the granting of the variance does not result in a use that
is not otherwise permitted on such property or a change in the zoning
classification of the property; and (v) the relief or remedy sought by the
variance application is not available through a special exception process
that is authorized in the ordinance pursuant to subdivision 6 of § 15.2-2309
or the process for modification of a zoning ordinance pursuant to subdivision
A 4 of § 15.2-2286 at the time of the filing of the variance
application.hardship.
To prove hardship, a property owner must show that his property was
acquired in good faith but that the strict application of the terms of the
ordinance would effectively prohibit or unreasonably restrict the use of the
property. A variance may be justified by (1) the exceptional narrowness,
shallowness, size or shape of a property at the time of the effective date of
the ordinance, or by (2) other exceptional topographic conditions or other
extraordinary situation of such property. The BZA must be satisfied, upon the
evidence heard by it, that the granting of such variance will alleviate a clearly
demonstrable hardship, as distinguished from a special privilege or
convenience sought by the applicant.
Only provisions regulating the shape, size, or area of a lot or parcel of land
or the size, height, area, bulk, or location of a building or structure the size
or area of a lot or parcel of land, or the size, area, bulk or location of a
building or structure may be the subject of a Zoning Variance application.
The property that is granted a variance shall be treated as conforming for all
purposes under State Law and the UDO.
4.

Submittal Requirements
A. General Information
1

Application, fee, and background materials loaded
to the City’s FTP website.

2

Per §72-21.6.A.(5), the applicant shall provide
satisfactory evidence that any delinquent real
estate taxes, nuisance charges, stormwater
management utility fees, and any other charges that
constitute a lien on the subject property, that are
owed to the locality and have been properly
assessed against the subject property, have been
paid.

23

Certified boundary survey of the property signed
and sealed by a professional surveyor, engineer
and/or architect showing the:
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a. Total area of the property.
b. If applicable, the location, dimensions, and
setbacks of all existing structures.
34

A written narrative that addresses the following:
a. How your request meet the definition of a
variance? § 15.2-2201 defines a Variance
in part as “a reasonable deviation from
those provisions regulating the shape, size,
or area of a lot or parcel of land or the size,
height, area, bulk, or location of a building
or structure…” How the strict application of
the UDO would alleviate a clearly
demonstrated hardship.
a. How your request meets one of the following: the
strict application of the terms of the ordinance
would either (Code of Virginia, § 15.2-2309):
1. Would the request “alleviate a hardship due
to a physical condition relating to the property
or improvements thereon at the time of the
effective date of the ordinance…”
2. Does the strict application of the terms of
the ordinance “unreasonably restrict the
utilization of the property.”
b.a. the hardship is not shared generally by
other properties in the same zoning district
and the same vicinity.
b. How does your request meet the following five
criteria (Code of Virginia § 15.2-2309.2 and §
15.2-2201 have been included as appropriate).
1. Was “the property interest for which the
variance is being requested was acquired in
good faith and any hardship was not created
by the applicant for the variance”?
2. § 15.2-2309.2 states that, “the granting of
the variance will not be of substantial
detriment to adjacent property and nearby
properties in the proximity of that
geographical area” and § 15.2-2201 states
that, “the character of the district will not be
changed by the granting of the variance.”
3. § 15.2-2309.2 states that, “the condition or
situation of the property concerned is not of
so general or recurring a nature as to make
reasonably practicable the formulation of a
general regulation to be adopted as an
amendment to the ordinance” and § 15.2-
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2201 states that, “the hardship will not be
shared generally by other properties;”
4. Does the granting of the variance result “in a
use that is not otherwise permitted on such
property or a change in the zoning
classification of the property”?
5. Is “the relief or remedy sought by the
variance application is not available through
a special exception process that is
authorized in the ordinance pursuant to
subdivision 6 of §15.2-2309 or the process
for modification of a zoning ordinance
pursuant to subdivision A 4 of § 15.2-2286
at the time of the filing of the variance
application”?
c.b. How the authorization of the variance will
not be of substantial detriment to adjacent
property and that the character of the
district will not be changed by the granting
of the variance.
d.c. Whether the property is of an exceptional
size (small or narrow lot) shape, topographic
condition, or has any other extraordinary
situation.
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Part 3:
Schedules,
Fees, &
Resources
Part 3 of the Procedures Manual includes resources and contact information for
applicants. The fee schedule may change, so applicants should check the City’s web page
https://www.fredericksburgva.gov/index.aspx?nid=926
http://www.fredericksburgva.gov/Departments/Planning/index.aspx to ensure they have
the most recent version of this Procedures Manual (the version of this manual is printed
in the lower left-hand corner of this page).

1:

MEETING SCHEDULES
The following pages:
Planning Commission:
http://www.fredericksburgva.gov/index.aspx?NID=241
Architectural Review Board (ARB):
http://www.fredericksburgva.gov/index.aspx?NID=223
Board of Zoning Appeals (BZA):
http://www.fredericksburgva.gov/index.aspx?NID=225
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2:

APPLICATIONS AND FEE SCHEDULES
Fees:
Planning Services:
https://www.fredericksburgva.gov/documentcenter/view/9007
http://www.fredericksburgva.gov/DocumentCenter/View/399
Building Services:
General & Administrative:
http://www.fredericksburgva.gov/DocumentCenter/View/225
Commercial:
http://www.fredericksburgva.gov/DocumentCenter/View/226
Residential:
http://www.fredericksburgva.gov/DocumentCenter/View/227
Applications for:
Administrative Permits for Certificate of Zoning Use, Change of Nonconforming
Use, Fence, Home Occupation, Sign, Temporary Use, and Zoning Verification:
https://www.fredericksburgva.gov/DocumentCenter/Index/580
http://www.fredericksburgva.gov/DocumentCenter/Index/103
Certificate of Appropriateness, Gateway Corridor Overlay (Corridor Overlay Review),
Planned Development (Rezoning Application) Sidewalk Café, Special Exception,
Special Use Permit, Zoning Appeal, and Zoning Variance:
https://www.fredericksburgva.gov/DocumentCenter/Index/580
http://www.fredericksburgva.gov/DocumentCenter/Index/103
Subdivision:
http://www.fredericksburgva.gov/index.aspx?NID=929
Site Plan, Major or Minor:
http://www.fredericksburgva.gov/index.aspx?NID=931
Comprehensive Plan Amendment, Construction Plan, Map Amendment &
Conditional Rezoning, Planned Development, Subdivision Variance:
See procedures within this manual.
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3:

CONTACTS
The following contacts are provided for the convenience of applicants.

A.

Office of the Building Official and Stormwater
Administrator

Telephone:

(540) 372-1080

Address:

715 Princess Anne Street, Fredericksburg, Virginia 22401
Room L6

Mailing Address:

P.O. Box 7447 Fredericksburg, Virginia 22404

Facsimile:

(540) 310-0636

Webpage:

http://www.fredericksburgva.gov/index.aspx?NID=269

B.

Office of the Zoning Administrator and, Office of the
Development Administrator, and Office of the Stormwater
Administrator

Telephone:

(540) 372-1179

Address:

715 Princess Anne Street, Fredericksburg, Virginia 22401
Room 209

Mailing Address:

P.O. Box 7447 Fredericksburg, Virginia 22404

Facsimile:

(540) 372-6412

Webpage:

http://www.fredericksburgva.gov/index.aspx?NID=386

C.

Fire Marshal

Telephone:

(540) 372-1061

Address:

601 Caroline Street, Fredericksburg, Virginia 22401
7th Floor

Mailing Address:

P.O. Box 7447 Fredericksburg, Virginia 22404

Facsimile:

(540) 372-1050
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Webpage:

D.

http://www.fredericksburgva.gov/index.aspx?NID=340

Commissioner of the Revenue

Telephone:

(540) 372-1004

Address:

715 Princess Anne Street, Fredericksburg, Virginia 22401
1st Floor

Mailing Address:

P.O. Box 7447 Fredericksburg, Virginia 22404

Facsimile:

(540) 372-1197

Webpage:

http://www.fredericksburgva.gov/index.aspx?NID=301

E.

Public Works

Telephone:

(540) 372-1023

Address:

715 Princess Anne Street, Fredericksburg, Virginia 22401
Room L6

Mailing Address:

P.O. Box 7447 Fredericksburg, Virginia 22404

Facsimile:

(540) 372-1158

Webpage:

http://www.fredericksburgva.gov/index.aspx?NID=459

F.

4:

Virginia Department of Transportation

Telephone:

(540) 899-4288

Address:

87 Deacon Road, Fredericksburg, Virginia 22405

Webpage:
directions.asp

http://www.virginiadot.org/about/fred_quick-

RESOURCE LIST
The following pages include resources for applicants that are not part of the City’s
UDO but do include requirements for new development proposed in the City.

•

Community Planning and Building, Planning Services Division
Historic District Handbook
This publication includes an overview of the City’s history, a section on how historic
overlay zoning works, guidelines for renovations as well as new construction in a
historic context, a review of Fredericksburg’s architectural history, a glossary of
architectural terms, and more.
http://www.fredericksburgva.gov/documentcenter/view/175
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Lafayette Boulevard Design Guidelines
This publication includes guidelines for new construction and alterations within the
Lafayette Boulevard Corridor Overlay District.
http://www.fredericksburgva.gov/documentcenter/view/396
Princess Anne Street Design Guidelines
This publication includes guidelines for new construction and alterations within the
Princess Anne Street Corridor Overlay District.
http://www.fredericksburgva.gov/documentcenter/view/393
Notice of Conditional Zoning
This document must be completed and recorded by Applicant following City Council
approval of a Conditional Zoning request. Evidence of recording must be provided
to Planning Services within thirty (30) days of City Council action.
http://www.fredericksburgva.gov
Notice of Special Exception
This document must be completed and recorded by Applicant following City Council
approval of a Special Exception request. Evidence of recording must be provided
to Planning Services within thirty (30) days of City Council action.
http://www.fredericksburgva.gov
Notice of Special Use Permit
This document must be completed and recorded by Applicant following City Council
approval of a Special Use Permit request. Evidence of recording must be provided
to Planning Services within thirty (30) days of City Council action.
http://www.fredericksburgva.gov
Notice of Zoning Variance
This document must be completed and recorded by Applicant following City Council
approval of a Variance request. Evidence of recording must be provided to
Planning Services within thirty (30) days of Board of Zoning Appeals action.
http://www.fredericksburgva.gov
Proffer Checklist
The proffer review checklist is a guide to formatting proffers for zoning map
amendments. The guide will be used by the City Attorney’s office to provide
comments on submitted proffer statements.
https://www.fredericksburgva.gov/documentcenter/view/5481
http://www.fredericksburgva.gov

•

VDOT
2011 Virginia Work Area Protection Manual
The 2011 Virginia Work Area Protection Manual (WAPM), as last revised, has been
adopted by the Commonwealth Transportation Board. The 2011 WAPM is effective
on and after Jan. 1, 2012, for VDOT crews, new maintenance projects, new traffic
control devices, sign manufacturing, and renewal contracts.
http://www.virginiadot.org/business/resources/const/2011_WAPM_Rev_1_Print
.pdf
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http://www.virginiadot.org/business/resources/wztc/Virginia_WAPM_2011_web.
pdf
Drainage Manual
http://www.virginiadot.org/business/locdes/hydra-drainage-manual.asp
Road Design Manual
http://www.virginiadot.org/business/locdes/rdmanual-index.asp
Traffic Engineering Design Manual 20114
http://www.virginiadot.org/business/locdes/traffic-engineering-manual.asp
Road and Bridge Standards and Specifications
2008 Road and Bridge Standards
http://www.virginiadot.org/business/locdes/2008_road_and_bridge_standards.
asp
201607 Road and Bridge Specifications (Imperial)
http://www.virginiadot.org/business/const/spec-default.asp
Revisions to 2007 Road and Bridge Specifications
Please note that the 2007 Road and Bridge
book will be effective starting on the July 2008 Advertisement
http://www.virginiadot.org/business/const/spec-default.asp

Specifications

Structure and Bridge Manuals
The standards, details, and design aids included in the various Manuals of the
Structure and Bridge Division, Volume V - series, are provided for informational
purposes only. VDOT does not warranty any of the information contained therein.
It is the responsibility of the designer/engineer to perform adequate checks to
insure that the designs, details, calculations are adequate/appropriate for the
specific design with the applicable specifications.
Refer to the memoranda with each part of the Manuals of the Structure and Bridge
Division for updates on information on new issues, revisions and other
miscellaneous information. All the manuals are in pdf.
Micro Station DGN files are included as file attachments to the PDF files for Part 3
thru Part 8.
http://www.virginiadot.org/business/bridge-manuals.asp
Other Structure and Bridge Manuals, Guides & Instructional and Informational
Memoranda
http://www.virginiadot.org/business/bridge-manuals-default.asp

•

Federal Highway Administration
Manual on Uniform Traffic Control Devices (MUTCD) 2009 Edition, as last revised
http://mutcd.fhwa.dot.gov/pdfs/2009r1r2/pdf_index.htm
The 2009 edition of the MUTCD, published Dec. 16, 2009, was formally approved
by the Commonwealth Transportation Board in December, 2011 and last revised
in 2012.
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The document contains new federal requirements and guidelines for the use of
traffic signals, signs, and pavement markings on all public roadways and private
roadways open to public travel.
Several new sections were added, and guidelines were revised as a result of new
research and practices throughout the country.
The original effective date for implementation was Jan. 1, 2012.
The Virginia Supplement to the 2009 Manual of Uniform Traffic Control Devices
(MUTCD) contains standards, guidance, options, and support for the design,
application, and placement of traffic control devices on roadways in Virginia.
http://www.virginiadot.org/business/virginia_mutcd_supplement.asp
FHWA Standard Highway Signs
In addition to the MUTCD, the FHWA has a companion document called the
Standard Highway Signs Book.
http://mutcd.fhwa.dot.gov/ser-shs_millennium.htm
Virginia Standard Highway Signs, 2011 Edition
http://www.virginiadot.org/business/resources/ted/final_mutcd/standard_high
way_signs_book.pdf
As is the case with the Virginia SHS Book (see above), the FHWA Standard Highway
Signs Book serves as an aid to sign designers and fabricators.

5:

PERFORMANCE GUARANTEE SCHEDULE
Per UDO Section 72-27, Performance Guarantees. The chart below outlines the
plan/plat type that generates the need to review a cost estimate, which items
should be included in the cost estimate, and when the performance guarantee is
required to be secured.
Plan/Plat Type

Improvements

When Required

Early Clearing and
Grading Plan

Erosion and Sediment Control and/or
Stormwater Management

Prior to Issuance of
Land Disturbance Permit

Preliminary Plat

None

n/a

Erosion and Sediment Control and/or
Stormwater Management

Prior to Issuance of
Land Disturbance Permit

Work within existing public rights-of-way and to
public water and sewer,
unless waived by Public Works.

Prior to Issuance of
Special Excavation Permit

ConstructionSite Plan
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Final Subdivision Plat

Site improvements that have not been completed
and accepted per the approved ConstructionSite
Plan for any of the following items:
Water and Sewer
Street Improvements
Lighting
Landscaping/Buffering
Recreational Facilities
Proffered Improvements
Monumentation
Erosion and Sediment Control and/or
Stormwater Management

Major Site Plan

Site improvements that have not been completed
and accepted per the approved Major Site Plan.
Includes, but is not limited to, landscaping, signage,
and lighting.

Prior to Final Subdivision
Plat Approval

Prior to Issuance of
Land Disturbance Permit

Prior to Issuance of
Occupancy Permit

Note: All site improvements that affect public safety
and welfare must be completed and accepted prior
to the Issuance of a Certificate of Occupancy Permit.
Work within existing public rights-of-way and to
public water and sewer, unless waived
by Public Works.
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ITEM#10D

MEMORANDUM
TO:
FROM:
DATE:
SUBJECT:

Timothy J. Baroody, City Manager
Deidre Jett, Budget Manager
April 18, 2018 for the April 24, 2018 meeting
Transmittal of the FY 2019 Operating and Capital Budgets for the Water and
Wastewater Enterprise Funds

ISSUE
The FY 2019 Operating and Capital Budgets for the Water and Wastewater Enterprise Funds are
transmitted for City Council Review.
STAFF RECOMMENDATION
The FY 2019 Budget Resolution presented to the Council for consideration at the April 24, 2018
meeting includes the operating and capital budgets for the Water and Wastewater Enterprise Funds.
Staff recommends approval of that resolution which is a separate agenda item.
BACKGROUND
The City provides drinking water and wastewater collection to over 8,000 service locations. These
activities are supported through fees in two enterprise funds, the Water Fund and the Wastewater
Fund. These funds are not supported by general fund revenues. The operations and maintenance of
the Water and Wastewater Systems are the responsibility of the City’s Public Works Department.
There are no significant changes in the recommended operating budgets of the Water Fund or the
Wastewater Fund in FY 2019. Staff is not recommending any rate adjustments. The City will conduct
a water and sewer rate study in the near term. Results are expected to be available next fiscal year.
Any recommended changes will be presented to City Council at that time.
The City contracts with Spotsylvania County for the purchase of treated water, and operates the
distribution system within City limits to City customers. The City’s seven-member Water
Administration crew and the six-member Water and Sewer crew operate the water distribution system,
including reading meters, answering service calls, and repairs and maintenance to the system. The
two-person Utility Billing office (split between the Water and Sewer Fund) helps set up accounts and
answer customer questions.
The Wastewater Fund has several major subdivisions. The Wastewater Administration function
covers the activities of the City’s Wastewater Treatment Plant. The Water and Sewer Crew (Sewer) is
a six-person crew, funded in both the Water Fund and the Sewer Fund, responsible for maintaining
both the City’s water and the City’s sewer transmission systems. The Pumping and Transmission crew
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is a four-person crew responsible for the maintenance and operation of the City’s six sewer lift stations,
as well as approximately 76 miles of sewer lines. The City tracks expenses related to the Master Sewer
Meters separately.
The Capital Improvement Plan (CIP) includes projects managed by the City as well as the City’s
portion of projects managed by Spotsylvania County. Staff presented information on the CIP,
especially as it related to the potential consolidation of the wastewater treatment operations, at a City
Council work session on January 16, 2018. Significant projects in the Water Capital Fund for FY 2019
include a College Terrace Water Project and the Greenbrier Water Main. These projects are expected
to be debt financed. Significant City managed wastewater capital projects include sewer system
improvements on Caroline Street and College Terrace and the replacement of a vacuum truck and
camera truck. The FY 2019 projects managed by Spotsylvania County include the Hazel Run Pump
Station and preliminary work on the Massaponax Wastewater Treatment Plant expansion. Staff
continues to work with Spotsylvania County to refine the cost and scope of projects in the CIP.
FISCAL IMPACT
The recommended budget for the Water Fund is $5,193,495, an increase of $92,014 or 1.8%. The
recommended budget for the Wastewater Fund is $7,862,561, an increase of $122,614 or 1.6%.
The recommended Water Capital Fund budget is $2,200,000 with 75% debt financed and 25% locally
financed. The recommended Wastewater Capital Fund budget is $7,875,000 with 90% debt financed
and 10% locally financed.
Attachments: FY 2019 Operating Summary
FY 2019 – FY 2024 CIP Summary
cc:

Mark Whitley, Assistant City Manager
Doug Fawcett, Assistant Manager
David King, Director of Public Works
Martin Schlesinger, Assistant Director of Public Works

FY 2019 City Manager's Recommended Budget

Water Fund
Expenditures
Salaries & Wages
Fringe Benefits
Purchased Services
Util, Comm, Rentals, Etc.
Travel & Training
Other Non-Personal
Dues & Memberships
Materials & Supplies
Capital Outlay
Transfers
Total Expenditures
Revenues
Water Sales
Water Availability Fees
Other Income
Fund Balance
Total Revenue

FY 2018
Adopted

FY 2016 Actual FY 2017 Actual

FY 2019
Requested

FY 2019
Recommended

FY18 Adpt FY19 Rec %

FY18 Adpt FY19 Rec

$
$
$
$
$
$
$
$
$
$
$

448,126
262,166
1,382,047
45,058
1,857
29,123
182
93,334
518,617
494,530
3,275,041

$
$
$
$
$
$
$
$
$
$
$

457,655
272,769
1,590,650
48,720
4,900
27,000
200
123,020
594,000
1,290,851
4,409,765

$
$
$
$
$
$
$
$
$
$
$

499,099
292,497
1,542,150
50,310
6,900
25,000
200
137,900
587,584
1,959,940
5,101,580

$
$
$
$
$
$
$
$
$
$
$

523,673
280,424
1,606,300
52,650
7,300
25,000
200
136,050
889,500
1,745,698
5,266,794

$
$
$
$
$
$
$
$
$
$
$

523,673
275,374
1,586,200
49,800
7,300
25,000
200
135,850
889,500
1,700,698
5,193,594

4.9%
-5.9%
2.9%
-1.0%
5.8%
0.0%
0.0%
-1.5%
51.4%
-13.2%
1.8%

24,574
(17,123)
44,050
(510)
400
(2,050)
301,916
(259,242)
92,014

$
$

3,307,135
435,800
275,102
4,018,037

$
$

3,660,482
315,200
266,144
4,241,826

$
$

3,534,044
300,000
205,000
1,062,536
5,101,580

$
$

3,604,350
400,000
220,000
1,042,444
5,266,794

$
$

3,604,350
400,000
220,000
969,244
5,193,594

2.0%
33.3%
7.3%
-8.8%
1.8%

70,306
100,000
15,000
(93,292)
92,014

$

$

$

$

$

Wastewater (Sewer) Fund
Expenditures
Salaries & Wages
Fringe Benefits
Purchased Services
Util, Comm, Rentals, Etc.
Travel & Training
Other Non-Personal
Dues & Memberships
Materials & Supplies
Capital Outlay
Transfers/Debt Service
Total Expenditures
Revenues
Charges for Service
Sewer Availability Fees
Other Income
Fund Balance
Total Revenue

FY 2018
Adopted

FY 2016 Actual FY 2017 Actual

FY 2019
Requested

FY 2019
Recommended

FY18 Adpt FY19 Rec %

FY18 Adpt FY19 Rec

$
$
$
$
$
$
$
$
$
$
$

916,994
480,395
1,020,170
289,835
4,237
160,244
5,083
180,267
1,568,458
895,650
5,521,334

$
$
$
$
$
$
$
$
$
$
$

929,458
403,353
1,319,163
326,019
2,111
102,768
7,023
164,794
1,582,445
862,487
5,699,621

$
$
$
$
$
$
$
$
$
$
$

1,071,051
590,540
881,650
310,160
8,300
162,000
4,500
340,010
1,738,084
2,634,652
7,740,947

$
$
$
$
$
$
$
$
$
$
$

1,080,473
552,409
987,800
342,550
10,050
162,000
4,500
338,610
1,540,000
3,639,904
8,658,295

$
$
$
$
$
$
$
$
$
$
$

1,080,473
547,825
987,700
341,700
10,050
137,000
4,500
308,410
1,375,000
3,069,904
7,862,561

0.9%
-7.2%
12.0%
10.2%
21.1%
-15.4%
0.0%
-9.3%
-20.9%
16.5%
1.6%

9,422
(42,715)
106,050
31,540
1,750
(25,000)
(31,600)
(363,084)
435,252
121,614

$
$

5,443,748
726,200
169,095
6,339,043

$
$

5,473,386
465,600
149,051
6,088,037

$
$

5,371,575
500,000
134,100
1,735,272
7,740,947

$
$

5,544,575
650,000
152,100
2,311,620
8,658,295

$
$

5,544,575
650,000
152,100
1,515,886
7,862,561

3.2%
30.0%
13.4%
-12.6%
1.6%

173,000
150,000
18,000
(219,386)
121,614

$

$

$

$

$

25,000
125,000

Local
Local

Total

04/16/2018

$ 2,200,000 $

550,000
1,650,000

Local
Debt

Water Fund Revenues

Debt Issuance

FUNDING

*City's share of project managed by Spotsylvania County

$

$ 2,200,000 $

1,000,000

Debt

Greenbrier Water Main Improvement

Motts Run Water Plant Solids Dewatering System*
Motts Run Plant Expansion*

Total

650,000

Debt

College Terrace Water Project

400,000

Local
Local

$

FY 2019

Internal System Improvements

Source

College Heights Water Line Replacement (Phase II)

WATER

FY 2019 Recommended CIP

350,000 $

-

350,000

350,000 $

-

-

350,000 $

FY 2020

350,000 $

-

350,000

350,000 $

-

-

350,000 $

FY 2021

8,350,000

-

-

350,000

250,000 $

FY 2023

8,350,000

-

-

350,000

250,000

FY 2024

-

8,950,000

-

8,950,000

700,000 $ 8,950,000 $ 8,950,000

-

700,000

700,000 $ 8,950,000 $ 8,950,000

-

-

350,000

350,000 $

FY 2022

$ 21,500,000

1,650,000

19,850,000

$ 21,500,000

16,825,000

25,000

1,000,000

650,000

1,050,000

1,950,000

TOTAL
FY 2019-24

300,000

Ongoing

FY 20XX

100,000

130,000
350,000

Debt
Local

College Terrace Sewer Project

Grinder for Celebrate VA PS

Debt
Debt

City Plant Pump Station

Force Main - City Plant PS to Massaponax

Decommissioning City Plant

7,095,000

Debt Issuance

04/16/2018

450,000 $

2,000,000

120,000

400,000

100,000

150,000

-

-

200,000

8,500,000

-

-

100,000

-

-

2,000,000

120,000

200,000

400,000 $

FY 2021

8,500,000

-

-

100,000

-

-

600,000

-

-

200,000

400,000 $

FY 2022

8,000,000

-

-

140,000

-

-

-

-

-

-

200,000

400,000 $

FY 2023

2,000,000

1,420,000

10,500,000

820,000

9,100,000

700,000

8,000,000

740,000

$ 7,875,000 $ 3,420,000 $ 11,320,000 $ 9,800,000 $ 8,740,000 $

780,000

Local
Debt

Total

$

FY 2020

$ 7,875,000 $ 3,420,000 $ 11,320,000 $ 9,800,000 $ 8,740,000 $

1,060,000

2,750,000

10,000

585,000

Sewer Fund Revenues

FUNDING

*City's share of project managed by Spotsylvania County

Total

Debt
Debt

Massaponax Expansion*

Debt

Hazel Run Pump Station and Force Main*

WWTP Consolidation

Local

WWTP Grit separators

140,000

Local
Local

WWTP Pump Replacement

Local

WWTP Effluent Tank Relining

-

Debt

Rolling Stock - VAC Truck & Camera Truck

WWTP SCADA System Replacement

-

Debt
Debt

NPS / Farrell Lane Line Replacement - Engineering

NPS / Farrell Lane Line Replacement - Construction

350,000

2,000,000

Local
Debt

Pump Station Upgrades

Caroline Street Sewer Line Replacements

300,000
100,000

$

Local
Local

Sewer Systems Improvements

WASTEWATER

PROJECTS
Inflow and Infiltration Abatements

FY 2019

Source

FY 2019 Recommended CIP

720,000

-

720,000

720,000

-

-

100,000

-

-

-

-

-

120,000

200,000

300,000

FY 2024

$ 41,875,000

36,695,000

5,180,000

$ 41,875,000

-

-

-

26,060,000

4,750,000

-

120,000

410,000

680,000

150,000

585,000

2,600,000

350,000

130,000

350,000

2,000,000

340,000

1,100,000

2,250,000

TOTAL
FY 2019-24

-

TBD

TBD

TBD

FY 20XX



ITEM#10E

MEMORANDUM
TO:
FROM:
DATE:
SUBJECT:

Timothy J. Baroody, City Manager
Deidre Jett, Budget Manager
April 18, 2018 for the April 24, 2018 meeting
Proposed Real Estate Tax Rate

ISSUE
The City Council is asked to approve an ordinance setting the new tax rate in conjunction with the
FY 2019 operating budget.
STAFF RECOMMENDATION
A public hearing for the proposed tax rate was held on April 17, 2018. The first read is scheduled
April 24, 2018 with second read planned for May 8, 2018. City Council may amend the attached
ordinance but cannot increase the tax rate above $0.81 without a new advertisement of the rate and
an additional public hearing. Although eighteen people at the public hearing commented on the
recommended budget, no one specifically commented on the tax rate.
The City Manager’s Recommended Budget for FY 2019 did not include an increase in the real estate
tax rate. Staff does not recommend the increase.
BACKGROUND
The ordinance sets a tax rate of $0.81 per $100 valuation. This is a $0.01 tax increase over the FY
2018 Adopted Real Estate Tax Rate of $0.80. City Council has discussed using the funds to increase
the transfer to schools, fund an additional EMS medic, increase the Cost of Living Adjustment for
employees to 2% beginning in November, fully funding the request from the Central Rappahannock
Regional Library, and providing additional funds to the Clean and Green Commission.
The following chart shows the impact of the proposed tax rate increase. For a home valued at
$250,000 the monthly increase would be $2.08 and the annual increase would be $25.
Home Value
$100,000
$250,000
$400,000
$700,000

Current
$0.80
$800
$2,000
$3,200
$5,600

Proposed
$0.81
$810
$2,025
$3,240
$5,670

Increase in
Property Tax
$10
$25
$40
$70

Memorandum: FY 19 Real Estate Tax Increase
April 17, 2018
Page 2

FISCAL IMPACT
The increase in the tax rate will generate an additional $400,000 of property tax revenue for use by the
general government and schools. If approved the FY 2019 General Fund Budget would increase by
$2,925,000 or 3.18% over the FY 2018 General Fund Budget. The increase in the FY 2019
Recommended Budget was $2,525,000, or 2.75% over the FY 2018 General Fund Budget.
Attachment:
cc:

Real Estate Tax Rate Ordinance
Mark Whitley, Assistant City Manager
Doug Fawcett, Assistant City Manager
Kathleen Dooley, City Attorney
Lois Jacobs, Commissioner of the Revenue
Brenda Wood, Treasurer

MOTION:

April 24, 2018
Regular Meeting
Ordinance No. 18-__

SECOND:
RE:

Setting the Real Estate Tax Rate at $0.81 Per Every $100.00 of Assessed Value
of Real Estate for Fiscal Year 2019

ACTION:

APPROVED: AYES: 0; NAYS: 0

FIRST READ:

_________________

SECOND READ:

IT IS HEREBY ORDAINED by the City Council of the City of Fredericksburg,
Virginia as follows:
Section 1:

Purpose and Intent.

The purpose of this ordinance is to set the rate of taxation on all taxable real property within the City
for the fiscal year beginning on July 1, 2018, and continuing each year thereafter until modified by
Council. The authority to levy such tax and to set a tax rate is set forth in Article X, Section 4, of the
Virginia Constitution; Chapters 30 and 32 of Title 58.1 of the Code of Virginia (§58.1-3000, et seq.);
(§58.1-3200, et seq.); and Section 22 of the Charter of the City of Fredericksburg.
Section 2.

Real Property Tax Levied.

For the fiscal year beginning July 1, 2018, and continuing for each fiscal year thereafter until modified
by Council, there is hereby imposed and levied on all real estate and improvements thereon in the City
not exempt from taxation a tax of 81 cents ($0.81) for every one hundred dollars ($100.00) of assessed
value thereof, for general City and school purposes.
Section 3.

Effective Date.

This ordinance shall be effective July 1, 2018.
Votes:
Ayes:
Nays:
Absent from Vote:
Absent from Meeting:
Approved as to form:
___________________________
Kathleen Dooley, City Attorney

April 24, 2018
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**************

Clerk’s Certificate

I, the undersigned, certify that I am Clerk of Council of the City of Fredericksburg, Virginia, and that the foregoing is
a true copy of Ordinance No. 18- duly adopted at a meeting of the City Council meeting held Date, 2018 at which a
quorum was present and voted.
____________________________________

Tonya B. Lacey, CMC
Clerk of Council

ITEM#10F

MEMORANDUM
TO:
FROM:
DATE:
SUBJECT:

Timothy J. Baroody, City Manager
Deidre Jett, Budget Manager
April 18, 2018 for the April 24, 2018 meeting
FY 2019 Operating and Capital Budget Resolution

ISSUE
The City Council is asked to approve the FY 2019 Operating and Capital budget.
STAFF RECOMMENDATION
Staff recommends approval of the FY 2019 budget on first read. The second read is scheduled for
May 8, 2018. The timing of the second read is dependent on the Virginia General Assembly budget
process. Decisions made by the General Assembly may impact the School Operating Fund, the Social
Services Fund, and the Children’s Services Act Fund, and potentially the General Fund. The May 15,
2018 deadline to pass the school budget can be extended.
BACKGROUND
This resolution is the main budget resolution for the City and the Fredericksburg City Public Schools
for FY 2019. All funds are included in this resolution, including the water and sewer enterprise funds.
A public hearing for the proposed budget and tax rate was held on April 17, 2018.
Eighteen people commented on the recommended budget. Most comments were favorable.
However, two residents asked that the city look further at the Riverfront Park project. A
representative from the Fredericksburg Rescue Squad (FRS) questioned the results related to FRS of
a recently completed study on the City’s Fire and EMS services. The City’s Treasurer, Mrs. Brenda
Wood, and the City’s Commonwealth Attorney, Mrs. LaBravia Jenkins, came to speak in support of
their recommended budgets. General District Court Clerks also requested a City supplement to their
state funded salaries.
FISCAL IMPACT
The attached resolution appropriates a total General Fund Budget of $96,050,000. This represents
an increase of 2.75% or $2,525,000 from the FY 2018 Adopted General Fund Budget.
There are a variety of other funds included in the budget resolution as well, including the main
Enterprise Funds:
•
Water
•
Wastewater
•
Transit
•
Parking

Memorandum: FY 2019 Operating and Capital Budget Resolution
April 18, 2018
Page 2

The budget resolution also includes the capital funds, debt service funds, the School Operating and
Grant funds, the City Grants Fund, the Social Services Fund, the Storm Water Management Fund,
the Blight Abatement Fund, the Children’s Services Act Fund, the Fredericksburg Opportunity Fund
plus a variety of Special Revenue and City fiscal agency funds.
Attachment:

FY 2019 Operating and Capital Budget Resolution

cc:

Mark Whitley, Assistant City Manager
Doug Fawcett, Assistant Manager
Clarence Robinson, Director of Fiscal Affairs
David MacIndoe, Assistant Director of Fiscal Affairs

MOTION:

April 24, 2018
Regular Meeting
Resolution No. 18-__

SECOND:
RE:

Appropriating Funds for Fiscal Year 2019 Beginning July 1, 2018 through June
30, 2019

ACTION:

APPROVED: Ayes: 0; Nays 0

FIRST READ:

________

SECOND READ:
Section 1.

The City Manager has submitted to the City Council a proposed balanced Fiscal Year 2019 budget
necessary for the provision of City services.
A duly advertised public hearing was held on April 17, 2018 at which comments from the public
concerning the budget were heard.
The City Council has reviewed and made certain revisions to the budget.
Therefore, the City Council resolves that the following purposes be authorized and the annual
appropriations for Fiscal Year 2019 be made from the GENERAL FUND:
Function
City Attorney .........................................................................................................................$380,169
City Council ............................................................................................................................. 248,010
City Manager .............................................................................................................................. 942,367
Clerk of the Council ................................................................................................................. 112,330
Clerk of the Circuit Court ........................................................................................................ 850,260
Commissioner of the Revenue.............................................................................................1,069,234
Commonwealth's Attorney ...................................................................................................1,441,104
Correction & Detention ........................................................................................................4,192,000
Courts ........................................................................................................................................ 206,510
Economic Development.......................................................................................................1,036,278
Fire .....................................................................................................................................7,085,554
Fiscal Affairs .............................................................................................................................. 929,803
General Assessment ................................................................................................................. 275,000
Human Resources .................................................................................................................... 433,705
Insurance .................................................................................................................................... 969,000
Information Technology .......................................................................................................1,609,362

April 24, 2018
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Outside Agencies ...................................................................................................................1,769,273
Central Rappahannock Regional Library............................................................................1,250,471
Planning ..................................................................................................................................... 759,990
Building ...................................................................................................................................... 806,287
ARB/BZA ..................................................................................................................................... 5,200
Parks, Recreation & Events..................................................................................................2,850,643
Police .....................................................................................................................................9,824,304
Public Facilities.......................................................................................................................2,894,750
Public Works ..........................................................................................................................6,910,908
Safety ........................................................................................................................................ 129,390
Sheriff .....................................................................................................................................2,300,266
Transportation Division........................................................................................................... 157,292
Treasurer .................................................................................................................................... 883,973
Voter Registrar .......................................................................................................................... 307,136
Transfer to Debt Service.......................................................................................................8,300,000
Contingency ............................................................................................................................... 500,000
Attrition Savings..................................................................................................................... (250,000)
ERP - Pay Plan ............................................................................................................................ 40,000
Transfer to EDA ....................................................................................................................... 165,000
Transfer to Parking Fund .......................................................................................................... 50,000
Transfer to Riparian Land Stewardship Fund ........................................................................ 52,125
Transfer to Arts Commission ................................................................................................... 35,000
Transfer to Regional Group Tourism ...................................................................................... 50,000
Transfer to Regional Consumer Marketing........................................................................... 121,000
Transfer to Victim Witness ....................................................................................................... 50,000
Transfer to CDBG...................................................................................................................... 10,000
Transfer to Grants Fund ............................................................................................................ 42,096
Transfer to Capital .................................................................................................................3,180,000
Transfer to Children's Services Act ........................................................................................ 940,000
Transfer to Storm Water .......................................................................................................... 134,000
Transfer to Social Services ....................................................................................................... 940,000
Transfer to Schools............................................................................................................. 28,844,710
Transfer to Schools (Head Start) ............................................................................................ 215,500
Total ............................................................................................................ $96,050,000
The City Council further resolves that the annual appropriation in the sum of $6,126,905 for Fiscal
Year 2019 be made from the SOCIAL SERVICES FUND (Fund 201) which monies are to be expended in accordance with law for purposes authorized and approved by the City Council and the
City of Fredericksburg Social Services Board.
The City Council further resolves that the annual appropriation in the sum of $44,626,789 for Fiscal
Year 2019 be made from the SCHOOL OPERATING FUND (Fund 205) which monies are to be
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expended in accordance with law for purposes authorized and approved by the Fredericksburg City
School Board.
The City Council further resolves that the annual appropriation in the sum of $1,605,545 for Fiscal
Year 2019 be made from the CITY GRANTS FUND (Fund 210) which monies are to be expended
in accordance with law for purposes authorized and approved by the City Council.
The City Council further resolves that the annual appropriation in the sum of $5,376,277 for Fiscal
Year 2019 be made from the SCHOOL GRANTS FUND (Fund 211) which monies are to be expended in accordance with law for purposes authorized and approved by the Fredericksburg City
School Board.
The City Council further resolves that the annual appropriation in the sum of $165,000 for Fiscal
Year 2019 be made from the ECONOMIC DEVELOPMENT AUTHORITY FUND (Fund 215)
which monies are to be expended in accordance with law for purposes authorized and approved by
the City Council.
The City Council further resolves that the annual appropriation in the sum of $262,000 for Fiscal
Year 2019 be made from the CENTRAL PARK SPECIAL TAX DISTRICT FUND (Fund 216)
which monies are to be expended in accordance with law for purposes authorized and approved by
the City Council.
The City Council further resolves that the annual appropriation in the sum of $75,000 for Fiscal
Year 2019 be made from the FREDERICKSBURG OPPORTUNITY FUND (Fund 226) which
monies are to be expended in accordance with law for purposes authorized and approved by the City
Council.
The City Council further resolves that the annual appropriation in the sum of $95,000 for Fiscal
Year 2019 be made from the BLIGHT ABATEMENT FUND (Fund 228) which monies are to be
expended in accordance with law for purposes authorized and approved by the City Council.
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The City Council further resolves that the annual appropriation in the sum of $581,323 for Fiscal
Year 2019 be made from the STORM WATER MANAGEMENT FUND (Fund 229) which monies
are to be expended in accordance with law for purposes authorized and approved by the City Council.
The City Council further resolves that the annual appropriation in the sum of $4,485,691 for Fiscal
Year 2019 be made from the GENERAL OBLIGATION BOND FUND (Fund 401) which monies
are to be expended in accordance with law for purposes authorized and approved by City Council.
The City Council further resolves that the annual appropriation in the sum of $4,249,052 for Fiscal
Year 2019 be made from the EDUCATION BOND FUND (Fund 403) which monies are to be
expended in accordance with law for purposes authorized and approved by City Council.
The City Council further resolves that the annual appropriation in the sum of $5,193,594 for Fiscal
Year 2019 be made from the WATER ENTERPRISE FUND (Fund 501) which monies are to be
expended in accordance with law for purposes authorized and approved by the City Council.
The City Council further resolves that the annual appropriation in the sum of $7,862,561 for Fiscal
Year 2019 be made from the WASTEWATER ENTERPRISE FUND (Fund 502) which monies are
to be expended in accordance with law for purposes authorized and approved by the City Council.
The City Council further resolves that the annual appropriation in the sum of $5,979,624 for Fiscal
Year 2019 be made from the PUBLIC TRANSPORTATION FUND (Fund 503) which monies are
to be expended in accordance with law for purposes authorized and approved by the City Council.
The City Council further resolves that the annual appropriation in the sum of $734,809 for Fiscal
Year 2019 be made from the PARKING FUND (Fund 504) which monies are to be expended in
accordance with law for purposes authorized and approved by the City Council.
The City Council further resolves that the annual appropriation in the sum of $1,220,275 for Fiscal
Year 2019 be made from the RAPPAHANNOCK REGIONAL CRIMINAL JUSTICE ACADEMY
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FUND (Fund 736) which monies are to be expended in accordance with law for purposes authorized
and approved by the City Council and the Rappahannock Regional Criminal Justice Academy Board.
The City Council further resolves that the annual appropriation in the sum of $1,457,447for Fiscal
Year 2019 be made from the RAPPAHANNOCK AREA OFFICE ON YOUTH FUND (Fund 738)
which monies are to be expended in accordance with law for purposes authorized and approved by
the City Council and the Rappahannock Area Office on Youth Board.
The City Council further resolves that the annual appropriation in the sum of $25,000 for Fiscal
Year 2019 be made from the SPECIAL WELFARE REVENUE FUND (Fund 739) which monies
are to be expended in accordance with law for purposes authorized and approved by the City Council
and the City of Fredericksburg Social Services Board.
The City Council further resolves that the annual appropriation in the sum of $2,794,989 for Fiscal
Year 2019 be made from the CHILDREN’S SERVICES ACT FUND (Fund 741) which monies are
to be expended in accordance with law for purposes authorized and approved by the City Council and
the City of Fredericksburg Community Policy Management Team.
The City Council further resolves that the annual appropriation in the sum of $282,483 for Fiscal
Year 2019 be made from the COURT SERVICES UNIT FUND (Fund 747) which monies are to be
expended in accordance with law for purposes authorized and approved by the City Council and the
City of Fredericksburg Court Services Unit Board.
The City Council further resolves that the annual appropriation in the sum of $1,746,150 for Fiscal
Year 2019 be made from the CELEBRATE VIRGINIA SOUTH COMMUNITY DEVELOPMENT AUTHORITY FUND (Fund 753) which monies are to be expended in accordance with law
for purposes authorized and approved by the City Council and the Celebrate Virginia South Community Development Authority.
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The City Council further resolves that the annual appropriation in the sum of $93,324 for Fiscal
Year 2019 be made from the RIPARIAN LAND STEWARDSHIP FUND (Fund 801) which monies
are to be expended in accordance with law for purposes authorized and approved by the City Council.
The City Council further resolves that the annual appropriation in the sum of $5,000 for Fiscal
Year 2019 be made from the OPEB TRUST FUND (Fund 805) which monies are to be expended in
accordance with law for purposes authorized and approved by the City Council.
The City Council further resolves that the City Manager is authorized to make line-item changes
within budget program totals and such changes shall be reported to the City Council by way of periodic
financial reports.
The City Council further resolves that at the close of the fiscal year the City Manager is authorized
to maintain appropriations for encumbrances and grants.
The City Council further resolves that the City Manager is authorized to increase budgets and appropriations for the following items of non-budgeted restricted revenue that may occur during FY
2018:
1. Insurance recoveries received for damages to City properties for which City funds have been
expended to make repairs.
2. Defaulted builder and developer securities to be used for uncompleted projects.
3. Asset forfeiture funds.
4. Donations under $10,000 given for a specific purpose.
The City Council further resolves that the appropriations made herein shall become available for
expenditures July 1, 2018 and shall expire June 30, 2019.
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Section 2. Operating Fund Revenues.
It is estimated that revenues and other sources will be available during the fiscal year beginning on
July 1, 2018 and ending on June 30, 2019 to meet the foregoing appropriations according to the following sources:
General Fund
Local Sources ....................................................................................................... $85,146,900
The Commonwealth and Federal Government.................................................. 6,048,100
Transfers from Other Funds .....................................................................................900,000
Fund Balance Committed/Assigned .................................................................... 3,180,000
Fund Balance Unassigned ..........................................................................................775,000
Total ................................................................................................... $96,050,000
Social Services Fund – Operating
City Appropriation ................................................................................................. $940,000
Other Local Sources ................................................................................................... 66,272
Revenue from the Commonwealth ................................................................... 2,069,855
Revenue from the Federal Government ...............................................................2,837,432
Fund Balance ............................................................................................................... 213,346
Total .................................................................................................................... $6,126,905
School Operating Fund
City Appropriation .............................................................................................. $28,844,710
Transfer from the General Fund – Head Start ....................................................... 215,500
Other Local Sources ................................................................................................... 170,379
Aid from the Commonwealth ............................................................................. 14,846,200
Fund Balance ............................................................................................................... 550,000
Total .................................................................................................. $44,626,789
City Grants – Other Miscellaneous
Other Local Sources .............................................................................................. $510,200
Revenue from the Commonwealth .......................................................................... 401,834
Revenue from the Federal Government ................................................................. 295,485
Transfer from the General Fund ............................................................................. 297,000
Fund Balance ............................................................................................................... 101,026
Total ..................................................................................................................... $1,605,545
School Grants Fund
Cafeteria Sales ............................................................................................................$388,300
Other Local Revenues .................................................................................................. 91,603
Aid from the Commonwealth ................................................................................... 348,187
Aid from the Federal Government........................................................................4,548,187
Total .................................................................................................... $5,376,277
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Economic Development Authority Fund
Transfer from General Fund ................................................................................. $165,000
Total ........................................................................................................ $165,000
Central Park Special Tax District Fund
Fund Balance ........................................................................................................... $262,000
Total ....................................................................................................... $262,000
Fredericksburg Opportunity Fund
Fund Balance .............................................................................................................. $75,000
Total ......................................................................................................... $75,000
Blight Abatement Fund
Other Local Sources ................................................................................................... $20,000
Fund Balance ............................................................................................................... $75,000
Total ............................................................................................................................ $95,000
Storm Water Management Fund
Real Estate Property Tax ........................................................................................$395,000
Other Local Sources ..................................................................................................... 50,000
General Fund Transfer ............................................................................................... 134,000
Fund Balance (Unassigned) ........................................................................................... 2,323
Total ..........................................................................................................................$ 581,323
Debt Service Funds
General Fund Transfer (General) ....................................................................... $4,204,832
General Fund Transfer (Education) ......................................................................4,095,168
R-Board Revenue ........................................................................................................ 280,859
Fund Balance .............................................................................................................. 153,884
Total ....................................................................................................................... $8,734,743
Water Fund
Local Sources ......................................................................................................... $4,224,350
Fund Balance ............................................................................................................... 969,244
Total ..................................................................................................................... $5,193,594
Wastewater Fund
Local Sources ........................................................................................................ $6,346,675
Fund Balance ............................................................................................................1,515,886
Total ....................................................................................................................... $7,862,561
Public Transportation Fund
Local Sources ...................................................................................................... $ 2,030,675
Revenue from the Commonwealth .......................................................................... 715,310
Revenue from the Federal Government ...............................................................2,200,000
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Fund Balance ............................................................................................................1,033,639
Total ...................................................................................................................... $5,979,624
Parking Fund
Local Sources ........................................................................................................... $539,500
Fund Balance ............................................................................................................... 195,309
Total ...................................................................................................... $734,809
Rappahannock Regional Criminal Justice Academy Fund
Academy Revenue ............................................................................................... $ 1,220,275
Total .................................................................................................................... $ 1,220,275
Rappahannock Area Office on Youth Fund
Office on Youth Revenues ................................................................................. $1,457,447
Total ...................................................................................................................... $1,457,447
Special Welfare Fund
Local Sources ............................................................................................................... $25,000
Total ......................................................................................................... $25,000
Children’s Services Act Fund
General Fund Transfer ........................................................................................... $940,000
The Commonwealth and Federal Government...................................................1,712,133
Fund Balance ............................................................................................................... 142,856
Total ....................................................................................................................... $2,794,989
Court Services Unit Fund
CSU Revenues ...........................................................................................................$282,483
Total .......................................................................................................................... $282,483
Celebrate Virginia South CDA Fund
CDA Assessments ................................................................................................. $1,746,150
Total ..................................................................................................... $1,746,150
Riparian Lands Fund
Local Sources ............................................................................................................... $39,400
General Fund Transfer ................................................................................................. 52,125
Fund Balance ................................................................................................................... 1,799
Total ......................................................................................................... $93,324
OPEB Trust Fund
Fund Balance ................................................................................................................. $5,000
Total ........................................................................................................... $5,000
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Section 3. FY 2019 Capital Budget
The City Manager has submitted to the City Council a Fiscal Year 2019 capital budget for the City’s
various capital funds.
The City Council wishes to appropriate the funds necessary to move forward on these projects.
Therefore, the City Council resolves that the annual appropriation in the sum of $1,090,000 for
Fiscal Year 2019 be made from the PUBLIC EDUCATION CAPITAL FUND (Fund 301) which
monies are to be expended in accordance with law for purposes authorized and approved by the City
Council and the Fredericksburg City Public School Board, as follows:
School Buses ..............................................................................................................$210,000
Computer Technology................................................................................................ 375,000
Carpets ............................................................................................................................ 30,000
Roof................................................................................................................................. 20,000
Facilities Improvements (FY19 High School Library)............................................. 50,000
Equipment Replacement .............................................................................................. 50,000
New School Bus Lot Lease ....................................................................................... 105,000
High School/ Middle School Expansion Feasibility Study ................................... 250,000
Total Public Education Capital Fund ................................................. $1,090,000
The City Council further resolves that the annual appropriation in the sum of $9,437,000 for Fiscal
Year 2019 be made from the PUBLIC WORKS CAPITAL FUND (Fund 302) which monies are to
be expended in accordance with law for purposes authorized and approved by the City Council, as
follows:
Public Works
Cemetery Improvements............................................................................................ $30,000
Rolling Stock ................................................................................................................ 275,000
Salt Storage Building ................................................................................................... 375,000
Stormwater Management
Canal Improvements..................................................................................................... 68,000
Culvert Replacement; Stormwater Improvements ................................................... 50,000
Stormwater Management Planning........................................................................... 200,000
Storm Sewer - College Terrace (William/Sylvania) ................................................ 800,000
Trails & Parks
Kensington Connector ............................................................................................... 500,000
Pathway Improvements (Idlewild Connector & Embry Dam Trail)..................... 75,000
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Riverfront Park .........................................................................................................5,000,000
Transportation
Arterial traffic signage replacement ......................................................................... 480,000
Asphalt & Concrete Repairs .................................................................................... 725,000
Central Park Improvements ...................................................................................... 262,000
Fall Hill Avenue Sidewalks......................................................................................... 300,000
Route 3 Signal Optimization ..................................................................................... 222,000
Traffic Calming .............................................................................................................. 75,000
Total Public Works Capital Fund ....................................................... $9,437,000
The City Council further resolves that the annual appropriation in the sum of $2,200,000 for Fiscal
Year 2019 be made from the WATER SYSTEM IMPROVEMENT FUND (Fund 303) which monies
are to be expended in accordance with law for purposes authorized and approved by the City Council,
as follows:
Internal System Improvements ...............................................................................$400,000
College Terrace Water Project................................................................................... 650,000
Greenbrier Water Main Improvement ..................................................................1,000,000
Motts Run Water Plant Solids Dewatering System .................................................. 25,000
Motts Run Plant Expansion ..................................................................................... 125,000
Total Water System Improvement Fund ............................................ $2,200,000
The City Council further resolves that the annual appropriation in the sum of $7,875,000 for Fiscal
Year 2019 be made from the WASTEWATER SYSTEM IMPROVEMENT FUND (Fund 304)
which monies are to be expended in accordance with law for purposes authorized and approved by
the City Council, as follows:
Inflow and Infiltration Abatements........................................................................$300,000
Sewer Systems Improvements ................................................................................... 100,000
Pump Station Upgrades.............................................................................................. 100,000
Caroline Street Sewer Line Replacements ............................................................2,000,000
College Terrace Sewer Project................................................................................... 350,000
Grinder for Celebrate VA PS .................................................................................... 130,000
NPS / Farrell Lane Line Replacement - Engineering............................................ 350,000
Rolling Stock - VAC Truck & Camera Truck ......................................................... 585,000
WWTP Pump Replacement....................................................................................... 140,000
WWTP Effluent Tank Relining .................................................................................. 10,000
Hazel Run Pump Station and Force Main............................................................2,750,000
Massaponax Expansion ..........................................................................................1,060,000
Total Wastewater System Improvement Fund ................................... $7,875,000
The City Council further resolves that the annual appropriation in the sum of $4,517,000 for Fiscal
Year 2019 be and it is hereby made from the PUBLIC FACILITIES CAPITAL FUND (Fund 305)
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which monies are to be expended in accordance with law for purposes authorized and approved by
the City Council, as follows:
Information Technology
IT Disaster Resilience Plan Implementation .......................................................... $48,000
Police Voice over IP Phone System ........................................................................ 120,000
Technology Replacements ........................................................................................ 300,000
Parking
Sophia Street Parking Garage Maintenance Project ............................................ 210,000
Parks
Dixon Inline Skating .................................................................................................... 83,000
Doris E. Buffett Pool Improvements ....................................................................... 25,000
Parks Plan Development ............................................................................................. 90,000
Planning Area Plan Updates
Planning Area Plan Updates ..................................................................................... 200,000
Public Facilities
Exec Center Plaza ..................................................................................................3,200,000
HVAC ............................................................................................................................ 50,000
Museum (Town Hall) - Soffit Repair; Building Foundation Study ....................... 51,000
Roof Repair .................................................................................................................. 50,000
Train Station Sidewalk Improvements ...................................................................... 90,000
Total Public Facilities Capital Fund.................................................. $4,517,000
The City Council further resolves that the annual appropriation in the sum of $1,280,000 for Fiscal
Year 2019 be made from the PUBLIC SAFETY CAPITAL FUND (Fund 306) which monies are to
be expended in accordance with law for purposes authorized and approved by the City Council, as
follows:
Animal Shelter ...........................................................................................................$160,000
Police Body Cameras ................................................................................................ 120,000
Ambulance ................................................................................................................... 325,000
New Fire Station - Design ......................................................................................... 675,000
Total Public Safety Capital Fund ......................................................... $1,280,000
The City Council further resolves that the appropriations made herein shall become available for
expenditures July 1, 2018 and shall expire June 30, 2019.
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Section 4. Capital Fund Revenues
It is estimated that revenues and other sources will be available during the fiscal year beginning on
July 1, 2018 and ending on June 30, 2019 to meet the foregoing appropriations according to the following sources:
Public Education Capital Fund
Transfer from the General Fund ....................................................................... $1,090,000
Total Public Education Capital Fund ......................................................... $1,090,000
Public Works Capital Fund
Local Revenue.............................................................................................................. $90,000
State Funding ........................................................................................................... 1,602,000
Prior Year Capital Fund Balance............................................................................. 405,000
General Fund Transfer .............................................................................................. 903,000
Central Park Special Tax Transfer ............................................................................262,000
Debt Issuance ..................................................................................................... 6,175,000
Total Public Works Capital Fund ................................................................. $9,437,000
Water Capital Improvement Fund
Transfer from Operating Fund ............................................................................ $ 550,000
Fund Balance .......................................................................................................... 1,650,000
Total Water Capital Improvement Fund .................................................... $2,200,000
Wastewater System Improvement Fund
Transfer from Operating Fund ............................................................................. $780,000
Debt Issuance ...........................................................................................................7,095,000
Total Wastewater Capital Improvement Fund .......................................... $7,875,000
Public Facilities Capital Fund
Motor Vehicles Fuels Tax ........................................................................................$210,000
Transfer from the General Fund ...........................................................................1,007,000
Fund Balance ............................................................................................................... 100,000
Debt Issuance ...........................................................................................................3,200,000
Total Public Facilities Capital Improvement Fund ................................ $4,517,000
Public Safety Capital Fund
General Fund Transfer ........................................................................................... $180,000
Fund Balance .............................................................................................................. 775,000
Debt Issuance ........................................................................................................ 325,000
Total Public Safety Capital Improvement Fund ...................................... $1,280,000
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Votes:
Ayes:
Nays:
Absent from Vote:
Absent from Meeting:
************

Clerk’s Certificate
I, the undersigned, certify that I am Clerk of Council of the City of Fredericksburg, Virginia, and that the foregoing is
at which a quorum was
a true copy of Resolution No. 17- duly adopted at the City Council meeting held
present and voted.
___________________________________

Tonya B. Lacey
Clerk of Council

ITEM #10G

MEMORANDUM
TO:
FROM:
DATE:
SUBJECT:

Mayor Greenlaw and Members of City Council
Timothy J. Baroody, City Manager
April 18, 2018 (for April 24, 2018 meeting)
City Manager’s Update

Highlights of major activities and other notable developments:
Lansdowne Road Temporary Closure Update – Lansdowne Road has been closed to all traffic since
April 9 due to a sinkhole recently discovered on the edge of the roadway. The repair project is going well
and is anticipated to be completed by Friday, April 27 (the scheduled completion date). In addition to
repairing the pipes and associated sinkhole that had developed in the roadway, crews will also repair a section
of the roadway near the CSX railroad crossing where ponding water has been a frequent problem during
and after rainstorms. This work is also schedule be completed by April 27.

Mary Washington Boulevard at Hospital Drive – Corman Construction will be working from April 16
– 27 to modify the new concrete median on Mary Washington Boulevard at Hospital Drive. The project
will involve lowering the median and adjusting pavement markings to improve motorist’s sight distance at
the intersection.

Broadband Survey – Please participate in our broadband survey on how, where and why our citizens and
businesses use the internet. City Council has established a
priority to create more focus on broadband to be the fastest
City in Virginia for broadband. The work on this important
priority begins by taking a look at the current state of
broadband in Fredericksburg. To accomplish this, the City
will be administering an online survey with residents and
businesses within the city limits. Once the data is collected
from the survey, a report will be prepared and presented by
City Council and made available to residents and businesses.
The survey is available until May 18, 2018. For those that may
not have computer access, please take the survey at the Central
Rappahannock Regional Library or the Social Services Office.
For any questions please contact Suzanne Tills, Director of
Information Technology at (540) 372-1010.

Upcoming General Election Information – Polls will be open from 6 a.m. to 7 p.m. on May 1 for the
General Election for City Council and School Board candidates. In-person absentee voting is available
through April 27 at the Registrar’s Office, Monday through Friday from 8:30 a.m. to 4:30 p.m. Registered
voters may request an absentee ballot by mail no later than Tuesday, April 24. For more information see
the following link.
Also curbside voting is available to voters over 65 and those
with a physical disability. Look for the curbside voting sign
at each polling place and bring a helper with you so they may
enter the polling place and ask for curbside assistance. Please
contact the Fredericksburg General Registrar with any
questions.
Phone:
(540)
372-1030
or
email mchoffman@fredericksburgva.gov
There will be a dual primary held on June 12 for the U.S.
Senate and U.S. House of Representatives.
FY 2019 Budget Work Sessions – Citizens are encouraged to participate in the various upcoming Budget
Work Sessions. Please join us at City Hall during the below scheduled meetings or direct questions or
concerns to the city manager at tjbaroody@fredericksburgva.gov
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4/24/18

5/8/18

5:30 p.m.

Work Session
• FY19 Budget Discussion

Suite, Room 218

7:30 p.m.

Regular Session
• First Reading of the Budget

Chambers

5:30 p.m.

Work Session

Suite, Room 218

7:30 p.m.

Regular Session
• Second Reading of the Budget

Chambers

Annual Asphalt Rehabilitation Program – The upcoming paving schedule includes in the coming weeks,
Howison Avenue from Dixon Street to White Street and then McKinney Street from Dixon Street to
Railroad Avenue. Night time paving on Route 1 is scheduled to begin on Route 1 northbound from the
south City limit to Idlewild Blvd in early May. Then once that work is complete, Route 1 northbound from
Fall Hill Avenue to Falmouth Bridge will be paved. Work is always dependent on weather and equipment,
so schedule changes may occur.
Parks, Recreation and Events Second Annual Mother-Son Dance will be held on Friday, May 4th from
6:30 – 8:00 PM at the Dorothy Hart Community Center. Almost 100 people attended the event last year
and we are anticipating even more this year. The event, open to boys 4 – 12 years old and their moms (aunts,
grandmothers etc.) includes dances, games, snacks, selfie station and a photographer on site to take
portraits. Cost is $12 per couple ($6 each additional person) in advance, and $15 per couple at the door.
Picnic in the Park Concert Series begins May 1st. The concerts, held on Tuesdays in May, June and
September (except holiday weeks) from 11:30 am – 1:30 pm at Hurkamp Park are free. Live music and
children’s activities. Attendees can bring their lunch or buy one in the park. On May 1st Will Gravatt and
James Byram will open the series, followed by Kyle Davis on May 8th, and Laurie Rose Griffith & Peter
Mealy on May 15th.
Christmas Parade Sponsorship Proposals – The Parks, Recreation & Events Department is issuing a call
for Christmas Parade Sponsorship proposals, which are being accepted April 20, 2018 through May 21,
2018. The deadline to submit sponsorship proposals for committee review is Monday, May 21, 2018.
The Fredericksburg Christmas Parade is a favorite community tradition in downtown Fredericksburg,
Virginia. Its mission is to provide a traditional community celebration with a focus on safety and
accessibility. Thousands of people attend the parade each year and the marketing reaches tens of thousands
in the months before the event. Sponsor this year’s parade and expand your business brand awareness here
in our community.
Detailed information about sponsorship requirements and criteria for evaluation is available online
at www.fredericksburgchristmasparade.com/sponsorship Please submit proposals by May 21, 2018 to Sonja
Wise at Fredericksburg Parks, Recreation & Events, 408 Canal Street, Fredericksburg, VA 22401 or by email
to spwise@fredericksburgva.gov.
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Fresh off the Press: 2017 Annual Report – The Police Department recently published its 2017 Annual
Report, which features notable events, crime statistics, and employee
achievements. You may view the report at this link:
http://bit.ly/2J011CY

Building Statistics Reports – Attached are statistics for the 3rd quarter of FY 2018 for building and
property maintenance activities.
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CITY OF FREDERICKSBURG, VIRGINIA
Community Planning and Building Department

PROPERTY MAINTENANCE REPORT for FY-18 (JANUARY 2018 - MARCH 2018)
TOTAL NUMBER OF
Complaints
Complaints That Required Violation Notice
Complaints With No Violation Notice
Total Number of Complaints Received
Complaints Letter of Concern Sent
TOTAL NUMBER OF VIOLATION NOTICES
Virginia Maintenance Code
Exterior Maintenance
Interior Maintenance
Unsafe/Unfit
Total Number of Maintenance Complaints
City Inoperable Vehicle Ordinance
City Nuisance Ordinance
Trash
Grass
Trees
Total Number of Nuisance Complaints
COMMENTS

3rd Quarter 2018

FYD

3rd Quarter 2017

12
24
36

253
96
401

283
N/A
303

2

54

N/A

5
8
0
13

65
36
1
102

N/A
N/A
N/A

1

20

15

4
0
3
7

11
38
6
55

N/A
N/A
N/A
52

Property maintenance numbers are now being measured with new categories that will reflect the type of inspections or actions performed.
Letters of Concern will be generated when there is a situation that has not risen to the level of violation notice, but there is concern that it may in the future.
N/A in the 2017 column due to change in how case work is categorized.
The Property Maintenance Official position has been vacant since January 29; Code enforcement has not been as proactive during this quarter.

A new Property Maintenance Official is schedule to start work on April 23.

CITY OF FREDERICKSBURG, VIRGINIA
Community Planning and Building Department

QUARTERLY BUILDING CONSTRUCTION ACTIVITY - (JANUARY - MARCH 2018)
RESIDENTIAL
New-Residential
New-Plumbing/Electrical/Mechanical/Other
Alterations/Additions
Alt/Add - Plumbing/Electrical/Mechanical
Certificates of Occupancy
Fees Collected
Fees Waived
COMMERCIAL/MULTI-FAMILY
New-Commercial
New-Multi-Family
New-Plumbing/Electrical/Mechanical/Other
Alterations
Alt-Plumbing/Electrical/Mechanical
Certificates of Occupancy
Fees Collected
Fees Waived
CERTIFICATES OF OCCUPANCY-EXISTING

Jan-Mar 2018
15
4
43
124
14
$62,929.23
$0.00
1
5
38
65
91
2
$120,415.14
$0.00

Jan-Mar 2017
28
5
45
115
18
$43,791.17
$0.00
SQFT/#UNITS
8474 sf
120

FYD 2018
37
16
165
317
39
$136,004.20
$0.00
SQFT/#UNITS

FYD 2017
45
20
145
318
58
$96,788.52
$0.00
SQFT/#UNITS
27686 sf
120

0
0
6
77
155
3
$33,315.27
$0.00

6
5
85
220
331
10
$264,542.97
$0.00

4
0
45
225
420
7
$114,568.63
$0.00

49

36

120

104

1335

2258

4003

5811

BUILDING INSPECTIONS PERFORMED
UTILITY FEES COLLECTED
$19,095.75
$5,200.00
Water Tap
Water Availability
$302,800.00
$116,600.00
Sewer Tap
$15,500.00
$10,200.00
Sewer Availability
$499,600.00
$165,800.00
COMMENTS
120 Units: Valor Apartments, phase 2 - Briscoe Lane (across from Wegman's)
8474 SF: Primary & Urgent Care Medical Facility - 2306 Plank Road (Carlos O'Kelly's site)

$34,695.75
$401,515.91
$46,100.00
$664,100.00

$13,000.00
$176,600.00
$30,600.00
$265,800.00

SQFT/#UNITS
14,521

ITEM #10H
CITY COUNCIL
MEETINGS & EVENTS CALENDAR
City Hall Council Chambers, 715 Princess Anne Street, Fredericksburg, VA 22401
4/24/18

5/8/18

5/22/18

5:30 p.m.

Work Session
• FY19 Budget Discussion

Suite, Room 218

7:30 p.m.

Regular Session
• First Reading of the Budget

Chambers

5:30 p.m.

Work Session
• FY19 Budget Discussion
• Riverfront Park

Suite, Room 218

7:30 p.m.

Regular Session
• Second Reading of the Budget

Chambers

5:30 p.m.

Work Session
• EDA Interview
• FRED Transit 10 Year Plan
• Data Center

Suite, Room 218

7:30 p.m.
6/12/18

6/26/18

7/2/18

5:30 p.m.

Regular Session
Work Session
• Comprehensive Plan Amendment for
Area 6 (Route 1/Princess Anne/Fall Hill
neighborhoods north of canal)

Chambers
Suite, Room 218

7:30 p.m.

Regular Session

Chambers

5:30 p.m.

Work Session

Suite, Room 218

7:30 p.m.

Regular Session

Chambers

Noon

Oath of Office Ceremony

Fredericksburg Area Museum
907 Princess Anne Street
Third Floor

Boards & Commission
Board of Social Services
Central Rappahnnock Regional Library
Chamber Military Affairs Council
Community Policy Management Team
Fredericksburg Arts Commission
Fredericksburg Area Museum
Fredericksburg Clean & Green Comm.
Fredericksburg Regional Alliance
GWRC/FAMPO
Main Street Board
Housing Advisory Committee
PRTC
Rappahannock Area Agency on Aging
Rappahannock Council Against Sexual Assault
Rappahannock Juvenile Detention
Rappahannock Regional Solid Waste
Rappahannock River Basin
Recreation Commission
Taxi Board
Regional Group Home Commission
Town & Gown
Virginia Railway Express Operations Board

Meeting Dates/Time

Actual Date of Meeting

Members Appointed

Contact Person

bi-monthly 2nd Thursday/8:30 a.m.
Quarterly 2nd Monday/5:00 p.m.
Every other 3rd Thursday/3:30 p.m.
Thursday after 3rd Tuesday/2:00 p.m.
3rd Wednesday/6:30 p.m.
4th Tuesday/8:30 a.m.
1st Monday/6:30 p.m.
Quarterly 3rd Monday/5:00 p.m.
3rd Monday/6:00 p.m.
3rd Thursday/8:30 a.m.
As needed
1st Thursday/7:00 p.m.
1st Wednesday/4:00 p.m.
2nd Thursday/5:30 p.m.
bi-monthly last Monday/12 noon
bi-monthly 3rd Wednesday/8:30 a.m.
Quarterly/1:00 p.m.
3rd Thursday/6:30 p.m.
TBD
2nd Thursday/2:30 p.m.
Quarterly/3:30 p.m.
3rd Friday/9:00 a.m.

June 14 at 8:30 a.m.
May 8 at 4 p.m.
April 19 at 3:30 p.m.
TBD
April 18 at 6:30 p.m.
TBD
May 7 at 6:30 p.m.
April 23 at 5 p.m.
May 21 at 6 p.m.
April 19 at 8:30 a.m.
TBD
May 3 at 7 p.m.
May 2 at 4 p.m.
April 12 at 5:30 p.m.
May 28 at 12 noon
May 16 at 8:30 a.m.
June 20 in Middlesex County
April 19 at 6:30 p.m.
TBD
May 10 at 2:30 p.m.
April 26 at 3:30 p.m.
April 27 at 9 a.m.

Duffy
Devine
Ellis
Greenlaw
Greenlaw, Devine
Kelly
Devine
Greenlaw, Duffy
Kelly, Withers, Ellis - Alt.
Ellis
Ellis, Frye
Kelly, Withers - Alt.
Vacancy
Ellis
Frye - Alt.
Kelly, Withers
Withers
Duffy
Frye
Duffy, Whitley
Withers, Duffy
Kelly, Withers -Alt.

Christen Gallik
Martha Hutzel
Susan Spears
Rosemary Grant
Sonja Wise
Sara Poore
Robert Courtnage
Curry Roberts
Tim Ware
Ann Glave
Susanna Finn
Gina Altis
Leigh Wade
Bobby Anderson
Carla White
Keith Dayton
Eldon James
Jane Shelhorse
TBD
Ben Nagle
Paula Zero
Richard Dalton

